POCCHUMCKASI ®EJEPALIVSA
AJIMAHWCTPALIMS TOPOJIA CEJIBLIO BPSIHCKOW OBJIACTU

I[TOCTAHOBJIEHHE

or 21 centabpas  2022r. Ne 394
r. Censuo

O6 yTBepXIeHHH aAMHUHUCTPATHBHOTO
pernamMenTa ro NpeaoCTaBIeHUIO
MYHHLHIATEHOR YCIIyTH 1O Jayue
MHCBMEHHBIX pa3bsICHEHHH
HAJIOTrOIUTaTeNbIINKaM 10 BOIIPOCaM
[pUMEHEHHUS HOPMaTHBHBIX ITPABOBBIX
aKTOB MYHHLIHIIATEHOTO 00pa3oBaHus
0 MECTHBIX Hajlorax u cbopax

B cooTBeTCTBHH ¢co cTaThaMu 12, 21, 4. 2 craThH 34.2 Hanorosoro xojekca
Poccuiickoit ®egepanmu, PenepanprsiM 3akoHoM oT 06.10.2003 Ne 131-03 «O6
06X TNpPHHLMIAX OpraHu3aldi MECTHOTO caMmoymnpasieHus B Poccuiickoi
®epepanpu», OemepanbHEM 3akoHoM ot 27.07.2010 Ne 210-®3 «O6
OpraHM3allid TPeNOCTaBJieHds TOCYNapCTBEHHBIX M MYHHULMNATBHBIX YyCIYI»,
VcraBoM CenboBCKOro TOpoAcKoro okpyra bpsHckoii obnactu

I[MOCTAHOBJIAIO:

1. VYTBepauTh aAMUHHCTPAaTHBHBIM perJaMeHT TI0 TNpPeAOCTaBICHUIO
MYHHULHTTANBHOK YCIIYyTH no nade THCBMEHHBIX pasbACHEHHH
HaJIOromnaresblU{MKaM II0 BOIPOCcaM IIPUMEHEHHS HOPMATUBHBIX MPaBOBBIX aKTOB
MYHHLHMATEHOrO 06pasoBaHMs O MECTHBIX Hajorax M cbopaX, COrIacHo
TPHIIOXEHUIO.

2. HacTos1iee nNoCTaHOBAEHHE BCTYNAET B CHIIY ¢ MOMEHTA ero nojAnxcanus
H TNOMJEKHT pasMellleHHI0 Ha oQUIMaNbHOM caiTe aAMWHHMCTPALHMH IOpoAa
Cenbio BpsHckoit 06nacT B ceTu «MHTEpHET.

3. KoHTpoJIb 32 BBINOJAHEHHEM HACTOALIETO MOCTAHOBIIEHHA BO3JI0KHTE Ha
Bpuo HauanpHUKa (UHAHCOBOrO OTA€Na aJAMHMHHCTPALMH rOpOAa CensLo
BpsaHckoii o6nacty A.B.Kosanesckyio.

H.o.rnaBel agMHUHHCTPaLUH ropoaa CenbLo/ H.}O.ITomoraes



[punoxeHne
K MOCTAHOBJIEHHIO aIMHHHCTDAIIMH

ropona Censuo bpsackoit obnactn
ot 21.09.2022r. N 394

AJIMMHHCTPAaTUBHBIN periiaMeHT
110 TIPEAOCTABIEHHIO MYHUIIMIIAIBHOM YCIIYTH TI0 J]a4e NMChbMEHHBIX
Pa3BACHEHUH HalororniarelblUIHKaM
10 BONPOCaM NPUMeHeHHs HOPMAaTUBHBIX [IPABOBBIX aKTOB
MYHHIMOATBHOTO 06pa30oBaHus 0 MECTHBIX Hanorax u coopax

1. OQO61ue NoIoXKeHus

1.1.  TlpeameT perynupoBaHys afAMHHUCTPATHBHOIO PEryiaMeHTa.

1.1.1. IlpeameToM perynupoBaHHs  HaCTOALICTO AIMUHHUCTPATHBHOIO
pernaMeHTa SBIS€TCA MNOPANOK M CTaHJapT NPeJOCTaBIICHHUSA MYHHLHINaNbHOH
yenyru «IlpenocTaBneHde NMMChbMEHHBIX PA3bICHEHHE HaJOromniaresnblinkaM o
BONPOCAM MpPUMEHEHHs HOPMATHBHBIX [PABOBBIX aKTOB MYHHUHNAIBLHOTO
06pa3oBaHHs 0 MECTHBIX Halorax H cbopax».

1.1.2. AIMHHUCTpaTHBHEIH perjaMeHT no HpefoCTaBIEHUIO
MYHHIMIANEHON yeiyru (nanee - PermamedT) pa3paboTaH B LENAX MOBBHIILCHUSA
KayecTBAa M  AOCTYIHOCTH  pE3yJIbTaroB  MCIOJHEHWS  BbilEYKa3aHHOH
MYHHLHUIIANBHOW YCIIYTH, CO3JaHHA KOMGMOpPTHBIX YCIOBHH Iis moTpeburenei
pe3y/bTaTOB HCIIOJHEHHA MaHHOH YCIyrH M ONPENENACT COCTaB, CPOKH H
[10CTIeJ0BaTeLHOCTE ASHCTBHI (aAMMHUCTPATHBHBIX NpOLENyp) NMpH OKa3aHWHM
YCIyrM, TOPAAOK  B3aUMONEHCTBMA ~ MEXJly  HOJDKHOCTHBIMH - JIMLaMH,
B3aUMOJCHCTBUA C 3aIBHTEAMH.

1.2.  Kpyr 3aasuresnei.

1.2.1. 3asBUTENSIMH SBASIOTCS IOPHAMYECKHe M (Qu3Mdeckue nuua aubo
M3, HaJleIEHHBIE IOJTHOMOYHAMHM 1eHCTBOBATh OT HX HMEHHM.

1.2.2. OT uMeHM (QM3HMYECKUX JIHL[ [0A2BaTh 3alpoCc O MNPEAOCTAaBICHHH
MYHHLUNANBHOH YCIyTH MOTYT B YaCTHOCTH:

- 3aKOHHBIE [MpPENCTaBUTENH (POIAMTENIH, YCBIHOBHMTEIH, OTeKyHB!)
HECOBEpIIEHHOJIETHHX B Bo3pacTe 1o 18 JeT;

- ONEeKyHbI HeleeclIoCOOHBIX Ipax/IaH;

- MpeICTaBUTENH, AeHCTBYIOIME HAa OCHOBaHMH NOBEPEHHOCTH.

123. OT HMEHH IOPMOUYECKHX JIMII 3alpoc O TNpeAoCTaBICHHH
MYHHLMIIATEHON YCIyrH MOTYT TM0/1aBaTh JIMLA, AEHCTBYIOIHE 0e3 NoBepeHHOCTH
B COOTBETCTBMH C 3aKOHOM, WHBEIMH [IPaBOBLIMH aKTaMH H Y4YPCIHTCIbHBIMH
JIOKyMEHTaMH, IPEACTABUTENH 110 JOBEPEHHOCTH UK IOTOBOPY .

1.3. TpebopaHuss K MOpAAKYy HHQOPMHPOBaHMS © TPEAOCTABICHUH
MYHHLMITANTBHOH YCIYTH.

1.3.1. HMudbopMupoBaHMe 3asBUTEJIEH O TOpAOKE  NPEJOCTaBJICHHA
MYHMLHAIBHON YCHYTH OCYLIECTBIAETCHA COTPYAHUKaMH dHHAHCOBOrO OTAEa
agmuHAcTpanuu ropoxa Cenmbuo BpsHCKOH obnactu (manee — (PHHAHCOBBIA



oTHen):
- HernocpenctBeHHO B @HHAHCOBOM OTAENE (MPH OYHOM OOILEHHUH);
- C HCIIOJIB30BAaHHEM CPENICTB TeNne(OHHOM CBA3M UM 3JIEKTPOHHOI MOYTHL

Allpec MecTa HaxoxJAeHHs aiMuHHcTpauud ropoaa Censuo bpsHckoi
obnmactu (nanee - amMuHucTpauus) U (PHHAHCOBOrO oTAeNa amgMHUHHCTpALUU
ropoga Cenbro (nanee - ®uHaHcoBoe otaen): 241550, bpanckas obnacts, ropox
Censuo, yn. l'opskoro, 1. 14.

I'paduk pabotsl anmMuHUCTpauuK 1 PUHAHCOBOIO OTAENA:
[loHenenbHUK - yeTBepr ¢ 08 yac. 30 MuH. g0 17 yac. 45 MuH.
ITaTHuua - ¢ 08 vac. 30 MuH. g0 16 4ac. 30 MuH.
nepepsiB ¢ 13 yac. 00 muH. go 14 yac. 00 MuH.
cy000Ta, BOCKpeCeHHe — BBIXOAHbIE THH.
IlouroBrnlii appec: 241550 bpsHckas o6nacts, ropox Cenbuo, ynuua
I'opexoro 1. 14
Tenedon/daxc: 8-(4832)-97-10-09
Anpec 3neKTpoHHOH MouThl: selco32(@mail.ru; adm-selco@mail.ru/
TenedboH 1ns WHOOPMHPOBAHUS IO BOMPOCaM, CBA3aHHBIM C
NpeAOCTaBIeHHEM MYHUUMNANbHOH yeayru:8 (4832) 97-29-60
Agnpec oduuManbHOre caiTa agMHMHHCTPaUMH B  HH(QOPMAlLMOHHO-
TEJIEKOMMYHHKALIMOHHON ceTH oOuero mnons3oBaHus «WHTepHer» (nanee -
Hureprer-caiit): http://www.admsel.ru
Anpec IlopTana rocyaapcTBEHHBIX H MYHHUIMNATNBHBIX YCIYr (DyHKLUI)
bpsuckoii obnactu: https://pgu32.ru
1.3.2. OcHoBHBIMH TpeGOBaHUSAMH K MHMDOPMHPOBAHHIO 3asBUTENEl O
NpaBHIax HMCIIOJIHEHHS MYHHLHMMANbHOM ycnyrw (manee - HHOpMUpOBaHHE)
ABISAIOTCA:
- JIOCTOBEPHOCTL NIpeAocTaBisieMoi HHpOPMaLKH;
- YETKOCTh B M3JI0O)KeHUH HHGOPMAIIHH,
- TIONHOTa UH(GOPMUPOBAHNS;
- HaAAHOCTH GOpPM NpenocTaBiseMoi HHGOpMalMH (IpH MHCHMEHHOM
MHGOPMHPOBAHUH ),
- ynoOCTBO M JOCTYMHOCTh NMONYYEHHUS HHOOPMAIINH;
- ONEPAaTHBHOCTH NPeJOCTaBIEeHUs HH(OPMAIHH.
1.3.3. HWndopMauus o nopsaxe NpefOCTaBIEHHS MYHHIMIAIBHOM YCIyrH
DOJDKHA COAEPkKaTh CleNyIOlUe CBEICHHS:

—  uHbopMaHO 006 WCTOJHUTENSX  MYHHUMIANLHOH  YCAyTH
(HavMeHOBaHMs, afpeca, HoMepa TenehoHOB, afpeca caiTOB B MHGOPMAILMOHHO-
TEJNIEKOMMYHHKALIHOHHOH ceTd «IHTepHeT, rpaduke paboThl 1 Op.);

- TpeboBaHHA K THCBMEHHOMY 3aMpOCy 3aABUTENEH O NpelocTaBleHHH
MH(POPMALHH O TIOPSAKE NIPEAOCTABIEHHH MYyHULUIIATBHOMN yCIyTH;

- nepedeHb JOKYMEHTOB, HEOOXOIMMBIX IS IOJyYEeHUS MYHHUHIIANbHON
YCIIyTH;

-TEKCT JAHHOTC aMUHUCTPATHBHOTO periiaMeHTa;

- KpaTKO€ OTIMCaHUE NOPAIKa NPeOCTaBIeHUS MYHHUIUTIAILHOR YCIIYTH;

- 00pasusl OQOPMIEHHA JOKYMEHTOB, HEOOXONMMbLIX s MONyYeHHs




MYHHLHNANBHOH YCIYTH, K TpeOOBaHNs K HHM;

WHbopManus o nopsaake npefaocTapleHia MyHULUNAIEHOA yCIyI'¥ 0JKHA
pasMelmaTsesi Ha OpuUuMabHOM caifTe aAMUHUCTpauuu ropona Cenbuo bpsaHckon
obnacte B cetn «MHTepHe™»: www.admsel.ry, B ¢enepanpHOH rocyAapCTBEHHOM
uHpopMauUMOHHON cHcremMe «EOWHBIA  mopTan rOCYJapCTBEHHBIX M
MYHHLHOAIGHEIX  yCIyr» Www.gosuslugi.ru, mnoprajge FOCyJapCTBEHHBIX U
MYHHIUNANBHBIX ~ ycuyr bpsHckoit obmactn  32.gosuslugiru, a Takxe
IIPENOCTaBIAETCH 10 0OpalleHHIO 3asiBUTENA.

1.3.4. 3aunTepecoBaHHbIC JIHLA, NIPEACTABHBIINE B aIMHHHCTpaliHIO ropoja
Cenbuo Bpsanckoii obnactu nubo PHHAHCOBBLIA OTHEN aIMHHHCTpallMH ropoaa
Cenblio Bpsarckoii 06nacTy 3anpoc U JOKYMEHTEI AT IOy YeHHS MyHHULUIAIbHOH
YCIYTd, HHGOPMHPYIOTCH:

- 06 oTKa3e B NPeAOCTaBICHHH MyHHULIHIIAJIBHOH YCITYTH;

- 0 cpoKax o)OpMIIEHUS JOKYMEHTOB ¥ BO3MOHOCTH UX IMOJy4EHH.

1.4. Tlopsanox HOJIyYeHHs KOHCYNbTALHHA 0 NpeA0CTaBIeHHH
MYHHLHNIATBHOM YCITYTH:

14.1. Koncynsrauud  (CIIpaBKM) 10  BOIpOCaM  MPEJOCTaBJICHMA
MYHHLMIATGHOM YCIyrH OCYIIeCTBIAOTCA crenpanictaMi (PHHAHCOBOTO OTHENE,
NpeAOCTaBAAIOIUMH MyYHHIHITABHYIO yCIIYTY.

1.4.2. Kodcynpranuy npefRoCTaBlAIOTCS M0 CISLYIOIIHM BOIIPOCaM:

- vHpOpMALHA O COCTaBe NOKYMEHTOB, HEOOXOAUMBIX S NMPELOCTaBICHUSA
MYHHULIMNJIbHOM YCITYTH,

- KOMIUIEKTHOCTD (IOCTAaTOYHOCTS) NIPEACTaBICHHbIX IOKYMEHTOB;

- mpaBHABHOCT,  OQOpMIEHHS  JIOKYMEHTOB,  HEOOXOMMMBIX Ul
peqoCTaBIeH!s] MYHHIMITAIBHON yCIyTy;

- MCTOYHHK NOJYYEHUs AOKYMEHTOB, HEOOXOAWUMBIX IJIA NPEAOCTaBICHHA
MYHHUMI&TBHOR ycayrd (Oprad Wi OpraHu3alus, €€ MECTOHAXO0XK/IEHHE);

- Bpems NpHeMa, MOPALOK Y CPOKH BBIIaYH JIOKYMEHTOB;

- nopsmok  ofkanosammsa  aefictBuil  (GesnefcTBHA) M PEHICHMH,
OCYILIECTBASEMBIX H TIPUHHMAEEMBIX B XOA€ TPEAOCTABICHUA MYHHLIHMIAIEHOH
YCIyTH;

- HWHBIE BONPOCH], OTHOCAIIMECSA K HACTOSIIEMY PErJIAMEHTY.

1.4.3. KoHcynpTallud  IpEJOCTaBIAOTCA  IIpH  JTHYHOM oOpallueHuH,
IIOCPECTBOM TeJIe(OHHOH CBA3N WIIH HNIEKTPOHHOH TIOTHI.

1.44. Koucympraiud  (crpaBkM) [0 BOTpocaM  MPENOCTaBJICHUA
MyHHIHNANBHOM yCIyrH MPeAoCTaBAAlOTCA OecriiaTHo.

i.4.5. Tlpu KOHCYTHTHpOBaHMHH 0O TeleoHy creudanuct PHHAHCOBOro
OTHeNa NO/DKEH Ha3BaTh CBOM ()aMHIHIO, MM, OTYECTBO, JAOJDKHOCTH, 8 TaKXe
HalMEHOBaHHE OpraHa, B KoTopoe 0OpaTHIOoCh 3aHHTEPECOBAHHOE JIHIIO, & 3aTCM B
BeXIHBOH (opMe MpouHGOPMHMpPOBAaTE OOPAaTUBLIETOCA [0 HHTEPECYIOUIMM
BOIIPOCAM.

1.4.6. HudopMaumio 0 npenocTaBICHUH MYHHIMIIAUIBHOH YCIYTM MO3KHO
MOMYyYNTh Ha EJMHOM IOpTale roCyAapCTBEHHBIX W MYHHUHIANBHBIX yCIIyT
(pyHKumMii) ¥ B PErHOHANBHOH TrOCYAapCTBEHHOH HHOOPMALIHOHHOH CHCTEME
«[TopTan rocynapcTBEeHHBIX H MYHHLHMNAIBHBIX YCHYT BpsHckoit obnacTh», Ha
MHQOPMAIMOHHBIX CTEHAAX AIMHHUCTpauuH ropoaa CensLo.




Paanen 2. Crannapt npeaocTaBleHUs MYHHLIMOAIBHON yCIYyTH

2.1, HawuMeHOBaHHe MyHULUNATILHOU YCIYIH.

HaumeHoBaHHE MYHMIIMNANBHOH YCIYTH - MPEAOCTaBIEHHE MTHCBMEHHEIX
pa3bsACHEHHUH HaJIOTOIUIATENbIIMKAM II0 BONpPOCaM [IPUMEHEHHS HOPMAaTHMBHBIX
[PaBOBBIX aKTOB MYHHMLIMIIANBHOTO 00pa3oBaHus 0 MECTHBIX Halorax U cbopax.

MyHuuunanesad  yciayra — npefoctasngercss  (PUHAHCOBBIM  OTAENIOM
agMuHucTpanuu ropoaa Censiio bpsHckoit o6macTu.

Ilpy npepocTaBleHHMM MYHUIMNAIBHOW  YCAYTH  MEXBEIOMCTBEHHOE
MHGOPMAMOHHOE B3aUMOACHCTBIE HE [IPEyCMOTPEHO.

3anpeniaercs TpeGoBaTh OT 3asBUTENA OCYIIECTBIEHMS AEHCTBUiL, B TOM
YMCIIE COMNIACOBAHUH, HEOOXOAUMBIX JJIsl MOJYyYEHUS MYHUUHMNANBLHON YCIyrd H
CBsI3aHHBIX ¢ oOpaluleHHeM B HHbIE OpTaHbl, OpraHU3aLiH.

2.2. PesynbTrat npeaoCcTapaeRUs MyHHIUNATBHOH YCIYTH.

KoHeuHBIM pe3ysbTaToM NpeocTaBIeHU MyHHIHITAIBHOH YCIIYyTH ABNAETCA:

- NHCbBMEHHOE pa3biICHEHHE 3a4BHUTENI0 [0 BOMpPOCaAM MMpPHMEHEHHS
HOPMATHBHBIX IPAaBOBBIX aKTOB MYHULUNANBHOre o0pa3oBaHHS © MECTHBIX
Hajiorax u cbopax (ganee - pa3bicHeHHe),

- MMCBMEHHBI MOTHBUPOBAHHBIA OTKa3 O Jayde pa3bACHEHHWH [0 BoNpocam
NPUMEHEHHSI HOPMATHBHLIX TIPABOBBIX aKTOB MYHHMIMNAJIBLHOrO 00pa3oBaHHA ©
MECTHBIX Hajlorax u cbopax (nanee - oTkas).

2.3. Cpok mnpemocTaBleHHS MYHHMLUWNANbHOH YCIYrH, CpPOK BEIAAa4H
(HampaBjieHUs1) JOKYMEHTOB, SBAAIOLIMXCA pE3YNbTATOM  [PENOCTABICHHUA
MYHHUMIOAIBHOHR YCAYTH.

Cpox mpenocraBlieHHs  MYHMUHNANBHOH  YCIYTM  MIM  OTKa3 B
OpelOCTAaBIEHHH YCJIYrH COCTaB/IseT B Te4YeHHE IBYX MeCAleB CcO JHA
IIOCTYIUIEHHs. COOTBETCTBYIOLEro 3anpoca (4acTh 3 craths 34.2 Hanorosoro
konekca Poccuiickoit ®enepauru). Ilo pemeHuro HauyanpHUKa (3aMeCTHTEINS
HavanbHHka) PuHaHCOBOro OTAeNa agMHHuCTpauuu ropoaa Cenbiio BpsHckoi
00IacTH yKa3aHHBII CPOK MOXKET OLITh NPOAJIEH, HO He GoJlee YeM Ha ONHMH MecHll.

2.4. OrtHouleHHs, BO3HHKAOLIME B CBA3W ¢  MpeAOCTaBIeHUEM
MYHHLMOAIBHOH  YCNYTH, PEryjupylOTCA  CIENYIOIHMH  HOPMATHBHBIMHU
[IPaBOBBIMH aKTaMH:

- Koncturtyuueit Poccuiickoit ®enepaiiu;

- Hanmorossim koekcom Poccuiickott ®epepauuu;

- ®enepansHpiM 3akoHOM oT 27.07.2010 Ne 210-03 «O6 opranmsannu
NpeJoCTaB/IeHHs FOCY1apCTBEHHBIX H MyHUIMIANBHEIX YCITYT»;

- HAaCTOSAIIHMM aJIMHHUCTPAaTUBHBIM PETrJIAMEHTOM.

2.5. IlepeyeHb TOKYMEHTOB, IPEAOCTABNISEMBIX 3A9BUTENAMH:

2.5.1. Jlna mony4eHHs MYyHHLHMOANBHON YCIYrH 3aiBUTEIND NMpeACTaBaseT B
AnMuHHcTpauuio ropoaa Cenblo Bpatckoit o6nactv nubo B PUHAHCOBBIN oTACH
agMUHHCTpauuH ropoja Censuo BpsHckoii 061acTH 3asBieHue.

3asiByieHNE HAMPaBNAETCA OAHUM U3 CIEAYIOLIMX CIIOCOGOB:

- Ha OyMa)KHOM HOCHTEIle MTHYHO,

- MOCPEACTBOM IICYTOBOrO OTIIPaBJIE€HHUS, NEKTPOHHOM MOYTEI.

2.5.2. B 3agBiieHUH yKa3bIBAIOTCA CIEAVIOIUINE CBEACHHUS



- HaMMeHOBaHHE OpraHa, B KOTOPHIH HallpaBieHo oOpallieHHe (3asABlICHHE);

- U1 QU3AYECKOTO JTHIa: GaMIITHA, M3, OTIECTBO 3aABUTENS (IIOCIEAHEE -
TIPM HaTMYHH ) HIIH €ro HMpeiCcTaBuTeNs,;

- JUif IOPHIHYECKOro JIMLA; MOJHOe HAHMEHOBAaHHE IODHIHYECKOrO JIMLA, €T0
HAeHTH(HUKAIMOHHBIN HOMEP;

- TOYTOBBI anpec (3MEKTPOHHBIH ajpec), IO KOTOPOMY JOJKEH ObITh
HaNpaBJIeH OTBET H YKa3BIBAaETCs NOPANOK HAIIPAB/IEHHS OTBETA,

- cyTh obpalienus (3anpoca);

- NHMYHAasA NOJAIMHUCH U AaTa;

- JUIA 3aABHTENA - OPUIAMYECKOTO JTH1IA - HCXOAALME HOMED,

- 3ajBJIEHHE OT IOPUIHYECKUX THI odopMiseTcs Ha PUPMEHHBIX ONlaHKax, B
cinydae 0GOpMIIEHHS 3asBJICHUA Ha [IPOCTOM JIMCTE - CTABMTCA IUTAMIT MK NeYarh
IOPHHYECKOTO JIKALA,

2.5.3. 3aspuTrenb BrpaBe 10 cOOCTBEHHOH WHHIMATHBE MpPENCTaBUTH
JOKYMEHTBI (MX KOIHH), CoJlepKaliie JOTNONHNTEIbHEIE CBEACHUS, OTHOCALIUECS
K TeMe 3ampoca. JlaHHBIH mepeyeHb HE INPEANOJIaraeT MEXBEAOMCTBEHHOTO
MHPOPMAIIMOHHOrO B3aUMoOneHcTBHA. TpeboBaHHA K MEPEYHI0 MpHJIAaraeMbIixX
JIOKYMEHTOB OTCYTCTBYIOT.

2.54. B 3asBneHMH ykasblBaeTCs WcnpauiupaeMas (opMma NpefoCTaBleHUs
YCIYTH.

2.5.5. IIuceMenHoe oOpaiieHue (3ampoc) JOOKHO — COOTBETCTBOBATH
ClIeAYIOIIMM TpeGOBaHHAM:

- TEKCT HamMcaH pa3bopyHMBO OT PYKH WIH MALIMHONIMCHEIM CroCoOoM,
pacredaraH NOCPeACTBOM 3IeKTPOHHBIX NIEYATAIOUIUX yCTPOHCTB;

- (amMmiIHs, MM, OTYECTBO WM DPEKBU3MTBI IOPMIHYECKOro JHUa, aipec,
TenedOHHBI HOMEp AODKHBI OBITh HAITHCAHBI MTOJHOCTHIO;

- B 00palleHHH OTCYTCTBYIOT HEOTOBOPEHHbIE HCIIPABICHHUA;

- oOpalleHHe He 3allONHEHO KapaHJallioM.

2.6. 3anpeTsl, CBA3aHHBIE C OKa3aHHEM YCIYTH!

3anpemaetcs Tpe6GoBaTh OT 3aABUTEIA:

- NPeACTaBIEHHUSA [JOKYMEHTOB M HMH(pOpManMd MWIH OCYIIECTBICHHA
NeHCTBHH, NpPEeJOCTaBIeHUE H OCYLIECTBIEHHE KOTOPBIX He NpelyCMOTPEHO
HOPMATHBHEIMH  TPaBOBLIMM  aKTaMM,  PEryIHPYIOIHMH  OTHOLUEHHA,
BO3HMKAIOILME B CBA3H ¢ MPENOCTaBIeHUEM MYHULIMIAIBHON YCITYTH,;

- TpeACTaBIeHus IOKYMEHTOB M MH(OpMALMH, KOTOPbI€ B COOTBETCTBHHU C
HOPMATUBHLIMH TIPAaBOBBIMH aKTaMH HAaXOAATCs B pacHOpAXCHHH OpraHom
MECTHOTO CaMOYIIPABIEHHS, PEAOCTABIAIOMNX MYHHLUMIAIBHYIO YCIYTy H (HIH)
Yy MOJBEJJOMCTBEHHBIX OPTraHU3aLIHH,

- NpeAcTaBieHus ~ AOKYMEHTOB M HMHGOpMalHH{, OTCYTCTBHE W
HELOCTOBEPHOCTh KOTOPHIX He YKa3bplBajlach NpH [EpBOHAYaJlbHOM OTKase B
npueMe JOKyMEHTOB, HEOGXOAMMBIX JUIS MPENOCTABIEHHS MYHHULHMNAIBbHOH
YCIyrH, 3a MCKIIOYEHHEM CIEIYIIHX ClyYyaeB: HW3MEHEHHe TpeOOBaHuH
HOPMATHBHO - TIPABOBBIX @KTOB, KACAIOLIMXCA MPENOCTABIEHHs MYHHUMIATIBHOH
YCITyTH, MOCJIE MepBOHAYANbLHOM M0J1auy 3asBleHHs; HCTeYeHHe CPOKa ACHCTBHA
JOKYMEHTOB WM HM3MEHEHHe HMH(OpMauuM Mociae MNepBOHAYalbHOro OTKasa B
IpHeMe JOKYMEHTOB, HeOOXOAMMBIX [ TpPEJOCTABIEHUS MyHHIMNANbHOH



yCIyTH; BBUIBJIEHHS AOKYMEHTAJIBHO TOATBEP)XKIEHHOTo ¢akTa OIHOOYHOro HIH
[IPOTHUBOIPABHOI'O NeicTBUA (Ge3neitcTHA) NOJDKHOCTHOTO TU1IA,
MPEAOCTABIAIOIIEr0 MYHULUITAIBHYIO YCIYTYy IIpH IEpBOHAYaJlbHOM OTKase B
npreMe IOKYMEHTOB, HEOOXONUMBIX sl TpelOCTaBJIEHHS yCIyrd, of 3ToM ¢
HU3BHHEHHSMH 32 JIOCTaBICHHbIE HEY100CTBa YBEIOMIIAETCS 3aABUTEIb.

2.7. OcHoBaHus [y OTKaza B I[IpHeMe 3asBACHUS H JOKYMEHTOB,
HeOOXOAUMBIX HJ1s1 OKa3aHHUA MYHHUUUIANBHOH YCIIYIH:

2.7.1. OcHoBaHHAMH [J18 OTKa3a B NpHeMe 3aaBNCHHA H JOKYMEHTOB,
HeoOXOAMMEBIX IJ1s1 OKa3aHHUs MyHULMNIAJIBHON YCIYTH SBIAIOTCA:

- HelpaBH/ILHOE 3aMoJIHeHHe 3alpoca B YaCTH OTCYTCTBUS B 3allpoce JaHHBIX
(B 3asBJICHMM He YKa3aHbl (aMHJIMSA 3asBUTE]IN, HaNpaBUBLIEro obpaineHue, H
MIOYTOBLIH ajipec, MO KOTOPOMY JOJKEH ObITh HalpaBICH OTBET);

- 3aloJIHEHHE 3aMpoca HENOAAAUIUMCS [IPOYTEHHUIO [I0UYEPKOM;

- OTCYTCTBYET TeMa 3aIrpoca;

B 3ajABJIEHUH COAEPXKATCH HELUEH3YpHBIE NHOO OCKOpOUTENBHBIE BBIpAXEHHS,
YIPO3bl )KHU3HH, 300POBBIO H UMYILECTBY AOIDKHOCTHOIO JIMLA, & TAKXKE YJIEHOB €ro
CEMBH.

- €CJIM B 3alpoce COJAEpPKUTCA BOIIPOC, HAa KOTOPBIH paHee 3asiBUTENIO
HEOAHOKPATHO AABATHCh UCUEPMBIBAIOLIME OTBETHI [0 CYLUSCTBY H MPH 3TOM He
TNPUBOASATCS IONIOIHUTENbHBIE JOBOALI U 00CTOATENBCTBA.

OcHoBaHHEM MM OTKa3za B I[pPUEME [OKYMEHTOB, HEOOXOAMMBIX A
NpeAoCTaBICHU YCIIYTH, ABNAETCS HapylleHHe TpeGOBaHHH, NMpeabsBAAEMBIX K
oopMIIEHHIO 3aNpoca, YKa3aHHBIX B 1. 2.5. PernamMenra,

O pemleHMH B OTKa3se B MNpHUEME JOKYMCHTOB 3asfBHUTENb YBENOMIIAETCA
TTUCBMEHHO.

2.8 HcuepnbiBawuiuii nepeyeHh OCHOBAHHH IS TPHOCTAHOBJIEHHA HIIM
0TKa3a B NIPEJOCTaBICHUY MYHULIHIIAIbHON YCIIYTH.

OcHoBaHHUA A1 MPHOCTAHOB/IEHHUS TPENOCTABIEHNS MYHHIMIIAILHON YCIyTH
OTCYTCTBYIOT.

OcHOBaHHAMH AN OTKa3sa B IPEJOCTaBIEHHH MYHULMIANBHOW YCIYrH
ABJISIIOTCSA .

1) MIPEJOCTABIEHHE IMUCbMEHHOro 0OpallleHHsl, He COOTBETCTBYIOIIETO
TpeGOBaHHAM, YKa3aHHBIM B I1. 2.5. PernaMenra;
2) B 3amnpoce CONEPKHTCA BOIpPOC, HAa KOTOPBIH paHee 3assBUTENO

HEOAHOKpPATHO JaBalHMCh MCUYEPIBIBAIOIINE OTBETHI MO CYLIECTBY U IPHU 3TOM He
IPHBOJATCA JOIMOIHUTENbHBIE JOBOALI U OOCTOATENILCTBA,

3) B 3adBJIEHHH COJAEPKATCA HEUEH3ypHble MO0 OCKOpPOUTENbHBIE
BBIPDQXXEHHSA, YTPO3bl XXH3HM, 3A0POBRIO H HMYIUECTBY AO/KHOCTHOIO JIMLa, a
TaKXe YJIEHOB €TI0 CEMBHU;

4)TEKCT 3asBJIeHHUE He TOJIAETCA NPOUYTEHHIO;

5) OTCYTCTBHE y drHAHCOBOTO oTAena [IOJIHOMOUYHH o
NIPEIOCTaBICHHI0 MHCBMEHHBIX pasbiACHEHUH 110 NPUMEHEHHIO 3aKOHONATEbCTRA.
IIpn 3ToM B OTKa3ze o MpeaOCTABIEHUH NMHCBMEHHOTO Pa3bACHEHUS yKa3bIBAeTCA
OpraH, B YbK0 KOMIIETEHLIHIO BXOJHT PaCCMOTpPEHHE JAHHOTO BOIIpOca.

2.9. TIlopsanok, pasMep M OCHOBaHMA B3MMaHHS MOIUIMHEI HMIH HHOI
TUIATHI, B3UMAEMOH 32 NPEA0CTaBIeHHe MyHUIIMNAIBHOH YCIYTH.



MyHHUHIATBHAS YCayra NpeaocTaBaseTcs OecriaTHo,

2.10. MakcHManbHOe BpeMs 0XHUJaHHA B OUE€pPeaH NPH nojaye 3ai4BJICHHA O
NpeJOCTABIEHNH MYHHLUMIIANIBHOH YCIyIH M NOpH TOIY4YeHHH pe3yJbTara
NpeaoCTaBIeHUs. My HUIUITAIIBHOM YCITyTH He JO/DKHO MPEBBILATH 15 MUHYT.

2.11. Cpok 1 NopsAACK PErHcTpalHy 3aMpoca 3asBUTENs O NIPEAOCTaRNEHHH
MYHULIUNANIbHOH YCIIYTH:

2.11.1. IlocTynuBiumi 3anpoc PETUCTPHPYETCSH B CTPYKTYPHOM
noapasaeeHHH, 06eceuHBAIOLINM TIPHEM H PErUCTPALIHIO KOPPECMIOHACHIHH.

2.11.2. MakcHMAanbHEIN CPOK BBHINOJNHEHUA aIMHMHHCTPATHBHOM MpOLEAypbl
oJiH pabo4uil ACHb.

2.12. TpeGopanus K TIOMELIEHHAM, B KOTOPBIX IPEIOCTABIACTCA
MYHMLIMITAJIEHAS yCIyra.

2.12.1. TNomemerne pans mnpueMa 3asBUTENCH JOJDKHO COOTBETCTBOBATH
CAHUTAPHODIHUAEMUOJIIOrMYECKMM MPaBHJIAM M HOpMaTHBaM « HIHEeHH4YECKHe
TpeGoBaHHA K TMEpPCOHANbHLIM 3NEKTPOHHO-BBHIYKCIHTENBHBIM MallHHAM W
opranuzauuu pabotbl Canllun 2.2.2/2.4.1340-03».

2.12.2. Bxoasl B moMelieHHs oOOpYyIYIOTCA TaHAYyCaMH, PaclIHpeHHbIMH
MpOXoAaMH,  MO3BONSAIOMMH  oOecrneuuTh  OecrpenATCTBEHHBIH  JOCTYT
WHBAJIHA0OB, HCIIOIL3YIOIMX Kpecia - KOJLICKH.

2.12.3. IToMemenns JJiA JIHL, OCYLLECTBIISIOMHX pefocTaBleHHe
MYHHLMNANEHON YCIyrd, JOJKHBI O65ITh 000pyn0BaHbl TAOMHYKaMH C yKa3aHHEM:

- HoMepa kabuHeTa,

- damunud, WMeHH, OTYecTBa M JOJDKHOCTH  CICLHUAJIHCTA,
OCYLIECTBIIAIOLIEr0 UCTIOTHEHUE MyHHIUIIAIBHON YCIYTH;

- rpad¥K npvemMa rpaxaaH.

2.12.4. Mecra uHbOPMHpPOBAaHUs, MPEJHA3HAUEHHBIE JJI O3HAKOMIICHHSA
3asgBuTeNeill ¢ MHPOPMAIMOHHEIMKM MaTepHallaMH, KOJDKHBI ObITh 060pYNOBaHBI
HH(QOPMAILHOHHBIMH CTEHIaMH.

Ha uHQOpMalMOHHBIX CTeHAaX B MOMEIICHHH, ITPEIHA3HAYCHHOM IJIA
npHeMa J0KyMEHTOB, Pa3MellaeTcs cleyrolas HHpopMaLus:

- TeKcT Pernamenra,

- ¢Qopma 3asBIEHUs M1 OKA3aHHA MyHHLMIIAIBEHOH YCIIyTH;

- rpaduk (pexuM) paboThl, HOMepa TenedOoHOB, anpec WHTEPHET - CaHTa U
3NIEKTPOHHOH MOYTHl AAMMHHCTpallMH Topoja Cenbuo bBpsuckoit obnactu
(DHHAHCOBOTO OTAENA aAMUHUCTPauKK ropoaa Cenbuo bpaHcko# obnacTu);

- PpexuM IpHeMa rpaxkaaH.

2.12.5. TloMeileHus [ig nonyuyaTeledl MYHHUMNAIBHOR YCIYTH AOXHEBI
6BITE 060PYJOBaHBl CTOJIOM € NKCHMEHHBIMH NPHHAANENKHOCTAMH H CTYIIBIMH,
IOMeILEeHHS JOJIXKHBI COOTBETCTBOBATH KOMGOPTHEIM YC/IOBHAM JULS TPAXKAAH.

2.12.6. PaGouue MecTa CIELHAIIHUCTOB, OCYHIECTBIAIONINX MPEAOCTABICHHE
MyHALMNAIBHOH  YCIYTH, JO/KHBL  OBITH  OOOPYNOBAHB!  Tele(pOHOM,
NEPCOHANBHBIMH KOMIIBIOTEPaMH € BO3MOXHOCTBIO JOCTyNa K He00XOIHMBIM
MHPOPMAaLMOHHBIM (a3aM JaHHBIX, CPEIACTBAMH BbIYHCIIUTENBHOH TEXHHKH,
[eYaTaIoUUMH yCTPOMCTBAMHE, KOIKMPOBATBHBIMM YCTPOUCTBAMH, TIO3BOJIIOIUMHA
NPEAOCTABUTH YCIYTY B TIOJIHOM 0OBEME.

PaGoune mecTa HOMKHBI ObITh 000pYINOBAaHBI CTOJIaMH JUIS BO3MOXKHOCTH



paboOTBl ¢ JOKYMEHTaMM, CTYJNBAMH, oOOpa3laM{d 3alojHEHHsA [JOKYMEHTOB,
cHaO)xeHbl ONaHKaMH 3aABJICHUN U KaHUEIAPCKHMU NPHHANIECKHOCTAMMU.

2.12.7. BXopx H BBIXO K3 MOMeNLIEHHH 000PYAYIOTCA YKa3aTeNsIMMU.

2.12.8. Mecta  pns MH(OPMHUPOBAHHS, IpeAHa3sHa4YeHHble 1A
O3HAKOMJIEHHS 3adBUTENeH ¢ MHGPOPMAallMOHHBEIMH MaTrepHanaMu, 00opyayroTcs
HHPOPMAUHOHHBIMH CTEHIAMH.

2.129. Mecrta ansa oxugaHus Ha NOoAa4yy WM MOJNYYEHHS HAOKYMCHTOB
000pYynYIOTCA CTYITBAMH, CKAMBAMH.

2.12.10. Mecta ans 3anofHEHHA 3adBNEHUS OOOpPYAYIOTCA CTYJIBAMH,
cTonamu (cTolikamu) U obecreurBaoTca oOpa3laMu 3asBleHU, nucyel Gymaroii
H KaHLENAPCKUMH NPUHAIIEKHOCTAMH.

2.12.11. B cooTBeTcTBHH ¢ 3aKOoHoJaTenbcTBOM Poccuiickoit depepanuu o
COL[HATIEHOM 3allliTe HHBAIUZOB HM obecTiedHBalOTCA:

- ycnosMs And OecnpensTCTBEHHOIO AOCTYNAa K IIOMELIEHHID, B KOTOPOM
[IpeIOCTABNACTCA MYHULHMNANbHAS YcIyra, a Takke Jii OecnpensiTCTBEHHOrO
NOJIb30BaHUS UH(OpMaIIKEIT;

- BO3MOXHOCTb CAaMOCTOSTENBHOIO [MEPEABHXKEHUS [0 IpHierarollei
TEPPUTOPHH, HA KOTOPOH pacloNokKeHO NOMEIIEHHE, B KOTOPOM IIPENOCTaBIAETCA
MYHHIMIIANbHASA YCNyra, a TakKe BX0Ja M BBIXOJAa M3 HEro, B TOM 4YHCIE C
HCIMOJIE30BAHHUEM KPECIIA - KOJISACKH;

- COIPOBOXIEHHE HHBA/HIOB, UMEIOLLUX CTOHKHE pAacCTPOHCTBa (QYHKUHH
3pEHHUS H MepPEIBUKEHUS;

Hajnexallee pasmellleHHe o0opyloBaHMA M HoOcWUTeneld HWHGpOpMALUK,
HeoOXOAMMBIX AN 6ecnpensaTCTBEHHOro AOCTYAa HMHBAIMIAOB K 0OBEKTam, B
KOTOPBIX NPEAOCTaBIsAETCs MYHHULMIIATbHAs YCIyra, ¢ y4€TOM OrpaHHuYeHHH HX
MHU3IHENEATEIBHOCTH;

- JONYCK CypACINEpeBOJYMKAa U TH(IOCYpAONEepeBOIYMKA MPH OKa3aHHH
HHBAIUY MYHULIMTTIANBHOH YCIYIH;

- JomycK cobaku - MPOBOJIHMKA Ha O0OBEKTHI, B KOTOPHIX IPEAOCTABIAETCA
MYHHIIUIIAIbHAS YCIIyTa;

- OKa3aHW€ HHBaJINIaM IIOMOIUM B NPeoAO0JEHHMH OapbepoOB, MeIAOLIHX
NOJIyYEHHIO UMH MYHHUIMITAIBHON YCIIyTH HapaBHe C APYTHMH JIMIaMH.

2.12.12. HMHBanupgaM H JHMUaM ¢ OrPaHHYEHHBIMH  BO3MOXXHOCTAMH
3/I0POBbA, UMEIOIMM OCPaHHYEHHs ABUraTeILHOM aKTHBHOCTH, IPENATCTRYIOIINE
CaMOCTOSITEJIBHOMY IOANHCAHHIO [JOKYMEHTOB, Ipeajaraercs o0paTuTthcs K
HOTapHYyCy JUISL YAOCTOBEPEHU HOANMCH APYToro NHIla 3a HHBAJIHA.

2.12.13. CneuuanucTaMM AJIMHHHUCTpallMM opraHusyercs pa6ora 1o
CONPOBOXJACHHIO MHBAIMJOB, HMEIOIMX CTOMKHE pacCTpOHCTBa 3peHHd H
CaMOCTOSTENBEHOTO MEPEABHKEHHS, H OKa3aHHe UM MOMOIUM NpH OOpalleHHH 3a
MYHHLIMNAJILHOH YCIYroH M MOJIydeHUs pe3yJbTaTa OKa3aHHd MYHHLUOANLHOM
YCIYTHd, OKa3aHMIO TIIOMOINM MHBajIWAaM MW JMIAM C OrpaHU4eHHBIMH
BO3MOXHOCTAMH 3[I0POBBS B IPEONONCHHH OaphepoB, MENIAIONIHUX MOIYYEHHIO
UMM MYHHLIMIIAJIBEHOH YCIIYTH HapaBHE ¢ APYTHMH JIMLIAMH.

2.13. TloxazaTen NOCTYHNHOCTH M KayecTBa MYHHLIMNANLHON YCIYTH

ITokasaTensiMU AOCTYMTHOCTH M KayeCTBa NpPEeAOCTaBIEHHS MyHHLMIAJIBHOI
YCNYI'H ABISIOTCA:



1) CBOEBpEMEHHOCTb MPENOCTaBICHHS  MYHHUMNATBHOA YCIYI'H B
COOTBETCTBHH CO CTaHAApPTOM ee [1peAoCTaBleHHs, YCTAHOBJICHHBIM HacTOAIHM
PernameHrom

2)  OTKpBITOCTH ACATCIBHOCTH OpraHa, NpeaoCTaBNAAOILIETO
MYHHLIHIIANBHYIO YCIIYTY,

3) coOIIOfEeHHe CPOKOB NPEeNOCTAaBICHHA MYHHLHIANBHOH YCIYyrd H
YCIOBUI OXXHIaHHUA IIPHEMa,

4) IOCTYNMHOCTH obpallieHys 3a NpefoCTaBIeHHEM MYHHLIUIIAIBHON YCIyTH;

5) KONIHYECTBO B3aUMONEHCTBHH 3afBHTEJIS C AODKHOCTHBEIMHM JHLAMH MpU
NpenocTaBleHHH MyHULIMITIAIBHON YCIYTH U UX IIPOJOIDKHTEIBHOCTE.

- MAKCUMAJIbHOE KOJIMYECTBO B3aUMOAEHCTBHH 3asaBHTENA C NODKHOCTHBIMH
JHIIAMH [IPH TIpeIOCTaBIeHHH MyHHIMIIAIIBHOM yCIIYTY He NNPEBBIIACT ABYX pas;

- NPOAOIKUTENBHOCTh B3aWMOAEHCTBHSA 3asABHTeN C  JAODKHOCTHBIMH
JIUIIAMH TIPH TIpeJOCTaBIEHHHA MyHHUIIMNAIBHOR yCIIyTH - 10 15 MuHYT;

6) pecypcHoe oGecrieyeHHe UCTIOHEHUA AJMHHHCTPaTHBHOIO PETNaMEHTa;

1)) cobmonaedue  TpeboBaHWit K oDeCmeYeHHI0  HOCTYIIHOCTH
NpeAoCTaBAEHUA MYHHUUHIAIBHOA YCJIYyrd A1 HHBAaIHAOB B COOTBCTCTBHH C
3aKOHOAATeNsCTBOM Poccuiickoit @epepaniy 0 COLMANIBHON 3alUTe HHBAIH/OB.

Pazpen 3. CocTas, oc/ie10BaTENbHOCTE U CPOKH BBIITOJIHEHUS
aJJMHHHCTPATHBHBIX MPOLIEAYp, TPeOOBaHHUS K MOPALKY HX BBINIOHEHUA, B TOM
yuclie 0COOEHHOCTH BBIITOJHEHUS aJMUHHCTPATHBHEIX NTPOLEAYD

B 3JICKTPOHHOM BHJE

3.1. TlepeyeHr aAMHHUCTPATHBHBIX NPOLEAYP:

- IIpHEM H pEerHCTpaLHA 3asiBICHHUA,;

- HampaplieHHe  3ampoca  pYKOBOAWTENIO,  pacCMOTpeHHe  3ampoca
HCIIOJIHUTENEM,

- MOATrOTOBKA W HAIpPaB/ICHUE OTBETA 3aABHTENTIO.

3.2. Ilpuem M perucrpaiiys sanpoca 3asgBUTENA

32.1. OcHOBaHHeM U Hadala BHIIOJHEHH  aJMHHHMCTPATHBHOH
MPOUEAYPEL ABIISETCA MOCTYIVIEHUE 3aMpoca 3aABUTENA B AIMHHHUCTpALHIO Topoaa
Cenpuo BpsaHckoit o6nactd nmubo B PHHAHCOBBIH OTAEN AIMHHUCTPaLMH ropoia
Censuo bBpsHckoilt 061acTH MOCPEACTBOM JIHYHOIO obpamenus, I0YTOBOTO
OTNpaBICHUSA, Ye€pe3 3JIEKTPOHHBIE CPEACTBA CBA3H.

32.2. B cioyuyae HanuyMsg OCHOBaHWA AJIA OTKa3a B MPHUEME NOKYMEHTOB H
3aAB/IEHUA B COOTBETCTBHH C HACTOALIUM perjiaMeHTOM, COTPYAHHK OTKAa3blBacT B
pueMe 3asgBJICHHA U JOKYMEHTOB.

3.2.3. TlocTynMBIIHKA 3anpoc PETHCTPHPYETCH B CTPYKTYPHOM
noapaseneHuH, o6ecreudBalOUMM NNPHEM K PETHCTPALHIO KOPPECTIOHICHLIUH.

[lpu perucTpauyd 3adBICHHMsA Ha MEpBOH CTPAHHIE 3afABICHHA B npaBoOH
YaCTH HIKHETO T0JIs MPOCTABNIAETCA PErHCTPALMOHHBIN MITAMIl C YKa3aHUEM JaThI
perucTpalyy H IPUCBOEHHOTO HOMEDA.

3.2.4. MakcHMaNbHbIN CPOX BBIMOIHEHU aIMMHHCTPAaTHBHOH NpOIEAyPhI

- oauH pabouuil A€Hb.

3.2.5. KpuTepuu NpHHATHS PELICHHHA:



- cobmopenue TpeGopaHuil nub0 HecobmoaeHrne TpeGoBaHHME mopsAAKa
3allOIHeHHs JOKYMEHTOB ¢ yueToM M.2.7. Pernamenra;

3.2.6. PesynpraToM BBINOJHEHUS aIMHUHUCTPATUBHOHN IpOLEAYPHI SBJIAETCA
peructpanus 3anpoca. CBelleHHS O BBINOIHEHHH aJMHHHUCTPATHBHOH MpOLENYpPbl
(bUKCUPYIOTCS B CHCTeMe JOKyMeHToobopoTa aaMUHHCTpauuu ropona CensIio
bpsaxckoil obnacty (PHHAHCOBOrO OTAENA).

3.3. HampaeneHue 3ampoca pyKkoBoAWTeNno. PaccMoTpeHHe 3ampoca
HCITOJIHHTEIEM.

3.3.1. OcHoBaHMeM J/Jid Havuaja BBIIOJHEHHA aIMHHHCTPAaTHBHOM
TIPOLEAYPHI ABNSETCA perucTpalus sanpoca NHO60 MOTHBHPOBAaHHBIA OTKa3 B €ro
perucTpaumu.

3.3.2.  3aperucTpydpoOBaHHBIH 3anpoc npeaocTapinserca [ nape (3aMecTHTENIO
TNaBbl) aAMHHMCTpPALMM Topojia M MepeAaeTcss C Pe3oNIoLHedl PYKOBOLHTENO
¢uHAHCOBOTO  OTAENa Ha  MCHOONHeHHe. PykoBoauteneM  HampasnseTcs
HUCTIOIHHUTENIO - COTPYAHHKY (DHHAHCOBOIO OTAeNna aJMHHHCTPALUH Topona
Censuo bpsaHckoii obnacTy.

3.33. Cotpyanuk PHHAHCOBOTO OTIENA IIPH HEOOXOUMOCTH 3aNpaillHBaeT
y 3aaBUTENS (YCTHO NHMOO0 NMCHBMEHHO) YTOUYHSIOIIHE CBEIEHHUS B Clydyae HEUETKO
H3JI03XeHHOro Borpoca. Cpox BBINOJHEHHSA afMUHUCTPATHBHOM IIPOLEAYPHI - MATh
pabouux gHeMH.

3.3.4. Kpurepuu NpHHATHA pelICHUH: - yeTKoe NTUO0 HeYeTKOEe U3NOoKEHHE
3anpoca.

3.3.5. Pe3ynbTaToM BBHINOJIHEHMS aIMHHHCTPATHBHOM NpOLEAYphl SBIAETCS
onpefeseHHe MPaBOMOYHOCTH TONY4YEHHUs 3afBUTE/IeM WH(POPMALMM H CTeleHH
TIOJIHOTHI CBEIEHHH, COAEPXKALIUXCA B 3alpoce.

CseleHus O BBINOJHEHUH AAMHMHUCTPATHBHOW NpoLEAypbl (PHUKCHDPYIOTCA B
cHCTeEMe JoKyMeHToobopoTa DuHaHcoBoro otaena (B 4YacTH pPE3OIIOLMH
PYKOBOACTBA).

3.4. IloaroroBxa M HampapJeHHE OTBETA 3aABUTEINIO:

3.4.1. OcHoOBaHUEM ifgb Havaia BEBITTONTHEHNA aIMHHHUCTPATUBHOH
NpOLEeAYPHl ABJISETCA PETHCTPpAlldd PpPE30NIOLUUH pyYKOBoAcTBAa PHUHAHCOBOTO
OThena.

3.4.2. Cotpynuuk OHHAHCOBOro OTAeNa NPH HAIMYHUHM XOTsS OBl OJHOIO H3
OCHOBAaHMH, TIPEJYCMOTPEHHBIX HACTOSIIMM PerjiamMeHTOM, OCYLIECTBISET
NOArOTOBKY MOTHBUPOBAaHHOTO OTKasza B Jade pa3biACHEHMH 110 Bonpocam
NPpUMEHEeHHs HOPMATUBHELIX IIPaBOBBIX AKTOB MYHHMLUHUMalbHOro oOpa3oBaHHA O
MECTHBIX Hanorax H cbopax B BHIe NHcbMa. B oTkase u3naraercs mpuyMHa, 110
KOTOpPOH HE MpeACTaBieHBl pa3bicHeHusa. OTka3 odopmiseTcs Ha BlaHke oTaena,
0OpMJISIETCS Ha PYCCKOM A3BIKE, MOMIHCHIBAETCS MOATHCHIO HAYAJIBHHMKA OTAENa,
CBEACHUS (QHMKCUPYIOTCA B CHCTeMe JOKyMeHTooGopora (DHHaHCOBOro oT/ENa
(AnMunucTpanuu ropona Censlo Bpauckoii o6nactH).

343, CorpyaHuk DHHAHCOBOIO OTAeNa OCYIIECTBIAET MNoAI'0OTOBKY
ITUCBbMEHHOTO pa3bsCHEHHUA 3asBHTENIO IO BONpocaM NMPUMEHEHHS HOPMAaTHBHBIX
IPaBOBBIX aKTOB MYHMLIMIAILHOTO 00pa30BaHUsA O MECTHBIX Hajlorax u cbopax.

PazsiacHenne odopmisercs Ha 6nanke OUHAHCOBOrO oTAena, odopMseTcs
Ha DYCCKOM S3bIKE, MOJIHMCHIBAETCH MOAMUCHEIO HAYAILHHKA OTHena, CcBeJeHUs



¢uxcHpyloTcs B cHcTeMe  JOoKyMeHTooOopora  (DHHaHCOBOrO  OTAEfA
(aamMuHHCTpaiuu ropojaa Cenblio bpsaHckoi obnacth).

3.4.4. KpuTepnu NpUHATHS pelIeHHH:

- COOTBETCTBHE MO0 HECOOTBETCTBHE 3alpoca 3agBUTENs TpeOOBaHHAM
Pernamenra;

3.4.5. Otka3 WM pa3biACHEHHE B Clly4ae TUYHOTO oOpallleHHs 3asBUTE/S HIIH
€ro JOBEpEHHOro JHLUa BBIAAIOTCA €MY IOX paclHUCKy IMpH MNpPeabsBICHHH
YIAOCTOBEPAIOIIETO NOKYMEHTA.

3.4.6. PesynpraToM SABIAETCS HAllpaBJIeHHE MHCEMEHHOTO OTBETA 3asBHTEIIIO
0 BOMpOcCaM MPHMEHEHHS HOPMATHBHBIX IIPABOBBIX AKTOB MYHHLIMNAIBHOIO
o0pa30oBaHHs O MECTHBIX Hajlorax u cbopax 1160 0TKa3 B €ro NpeaoCTaBIeHHH.

PaccMoTpenue 3ampoca cuMTaeTcs 3aKOHYEHHBIM, €CHH JaH OTBeT IO
CYLIECTBY 3ampoca, [0 HeMy TIpUHATEI HeoOXOAMMBIE MEPLI, 3asABUTEND
NpouH(pOPMHPOBAH O pe3yJbTaTax.

Cpok XpaHeHHA HeBOCTPeOGOBAHHBIX IOKYMEHTOB - 5 JeT.

CBeJicHHs O BBINOJIHEHHH aIMHHHCTPATHBHON Npolefyphbl (PUKCUPYIOTCA B
CHUCTEME NOKYMEHTO0OopoTa (DHHAHCOBOro OTAENA M aJMHHHCTPAlMH Topoja
Cenbuo bpanckoi obnactu.

3.5. [TopanoK HCOpaBleHHs JOMYIIEHHBIX OINe4YyaToK W OWHOOK B
BBIIaHHBIX B pe3yJIbTaTe NpelOCTaBIeHUA MyHHIHIIAIBHON YCIYTH JOKYMEHTaX

3.5.1. OcHoBaHWEM SBISETCA TNPeJOCTaBIEHUE 3aABUTENeM 3ampoca 00
WCMpaBleHWH oOneyatok M (Und) olIMOOK, MJOMYLICHHBIX B  pe3yJbTare
NIPEeAOCTABJIEHHA YCNYTH, JOKYMEHTE.

3.52. Cotpyanuk OuHaHCOBOro OTHAENa paccMaTpHUBAeT 3aiBICHUE H
NPOBOAUT TMPOBEpPKY YKa3aHHbIX B 3afBNEHUM CBEJIEHHH B CpOK, He
NpeBbIIAOIIMiA 3 paboyYKX AHEH C AaThl perHCTPALHH 3ampoca.

3.53. B cimyuae BeIABIE€HHA OWKMOOK, one4aTok COTpyAHHK DHHAHCOBOro
OTHeJia MPOBOJAHT HCIPaBJICHHE M 3aME€HY YKa3aHHBIX NOKYMEHTOB B CpOK, HE
npeBbIIaOImMi 5 paboyux AHEH ¢ MOMEHTa PErMCTPaldHM COOTBETCTBYIOILETO
3afpoca.

3.54. B cnydyae oTCyTCTBMS omevyaToK M (MNH) OIIMOOK B JOKYMEHTaX,
BBIJAHHEIX B pe3yJbTaTe NPEACTABIeHH MYHWUHNATLHOM YCIYTH, COTPYRHHMK
(DHUHAHCOBOTO OTAEAA MHCBMEHHO co0o0maeT 00 3TOM 3asBHTENIO B CPOK, HE
MPEBLINAIIMR 5 pabouux AHEH C MOMEHTA PETHCTPALHH COOTBETCTBYHOLIETO
3anpoca.,

Paznen 4, cDOprl KOHTpPOJI14 32 UCIIOJTHCHHEM aIMHHHUCTPATHBHOIO
perjiaMeHTa

4.1. TlopAnok OCYLIECTBIIEHHA TEKYLIETO KOHTpOJs 3a cobiroaeHueM
HUCNOJNIHEHHEM TIONIOKEHHH perjiaMeHTa H HHBIX HODMATHBHBIX IIPaBOBBIX 4KTOB,
YCTaHaBIMBAIOIIMX TpeGOBaHWS K INpeJOCTaBIEHMIO MYHHMUMIIAILHOK yCIyTd, a
TaKXe [MPHHATHEM pelIeHHH OTBETCTBEHHBIMH JIML@MH.

4.1.1. TexymuH KOHTPOIL 3a co0M0AeHHEM MoCce0BaTEIBHOCTH
AedcTBUM, onpeNeIeHHBIX afMHHHCTPATUBHBIM PEraMeHTOM I10 NIPENOCTABJICHHIO
MYHHIMOAJIbHOM YCIIYIH, OCYIIECTBIAETCA PYKOBOJACTBOM (PUHAHCOBOTO OTZENA



aagMuHHCTpauud ropoaa Cenbsuo bpsaHckoit obnacTH Ha NOCTOSHHOH OCHOBe, a
TAKXKe IyTeM IIPOBEAEHHS IPOBEPOK MO COOMIONEHUIO MOJOKEHWH HacTOAIIero
pernaMeHTa.

KOHTponb OCYWIECTBASETCS B I[IPOLECCE COIrTIacoBaHWUf M BU3HPOBaHMA,
HOATOTOBIEHHBIX crendanucToM OUHaHCOBOTO OTAeNa OTBETOB B paMKax
NpefOCTAaBNEHNUsS MYHHUIWNANBHOA YCIYIM Ha COOTBETCTBHE IIONOXKEHHAM
peraaMeHTa U JSHCTBYIOLEMY 3aKOHOAATENbCTRY.

4.1.2. B xojze Tekymiero KOHTpoIs NpOBepAETCA:

- cobroaeHHUe CPOKOB BBINOJIHEHHUS aIMUHUCTPATUBHBIX IPOLENYD;

- TOCJIEeN0BaTeNbHOCTh, IIOJHOTAa, PE3yNbTaTUBHOCTh ACHCTBHIA B paMKaX
OCYLLECTBIIEHUS aIMUHUCTPATUBHBIX [IpOLEAYP;

- IpPaBUWIBHOCTH NPUHATBIX pelIeHuH npH [IpenoCTaBIeHUH
MYHULHNAUIBEHOHR YCITyTH.

Texymuii KOHTPOJNB BKIIOYAET pAaCCMOTPEHHE, [IPUHATUE pELICHHH U
NOJrOTOBKY OTBETOB Ha oOpallleHHs 3auHTCPecOBaHHBIX JIMIL, COAepXKallue
Kanobel Ha pewenusa (aeiictBusi, Oe3neicTBHe), NpPHHUMAaeMble B XoJe
NpefoCTaBIEHUS MYHULIUITATEHON YCIYTH.

4.13. Ilo pesynsTaTtaM Tekyllero KOHTpOJA, B CJIy4yae BBIABICHMS
HapylleHH#, HavyallbHUK, 3aMeCTHTENb HayanbHMKa (DUHAHCOBOrO OTAeNa Haer
yKazaHHg TI0 YCTPAHEHUK BBIABICHHBIX HApPYUIEHHH M KOHTPOJIHPYET HX
yCTpaHEeHHe.

4.1.4. KoHtpons no coOMOAEHHIO CPOKOB BBIIICJIHEHHSA
aAMUHHUCTPAaTHBHBIX Ipolenyp (B 4YacTH HampaBlIeHHS OTBETa 3asiBUTENIO)
OCYLIECTBIISAETCA CNEeLMATUCTOM AIMUHHUCTpauud ropoaa Censuo bpsHckoi
obnacTH MyTeM yueTa B CHCTEMe IOKyMeHToobopoTa M AeNONpOH3BOJCTBA.
CHATHE NOKYMEHTa C KOHTPOJA OCYIUECTBSAETCH AAHHBIM CIELHANUCTOM MOCHE
NpPENOCTaBIEHHA MOANMCAHHOTO PYKOBOAMTENEM OTBeTa Ha 3asBieHHe (3arpoc).
ExekBapTaqpHO  OTAENOM  JENONPOM3BOACTBA  OCYILECTBISETCA  AHAIHU3
COOJIIONIEHHS. CPOKOB HCIIONHEHWS perilaMeHTa M INPeAOoCTaBIACTCS HTOrOBBIMA
aHanMMTH4ecKUH 0630p Ha uMsa ['naBbl agMuHMcTpauuu ropona Censio BpsHckoi
obnacru.

4.2.  OTBeTCTBEHHOCTh JOHDKHOCTHBIX JIHI], MyHHIIHIIAIBHEIX CITYXaIHX 3a
peuieHus H AeicTBUs (Oe3meiicTBie), IpHHUMAaeMble (OCYILECTBIAEMBIE) B XOIE
pefoCcTaBieHud MyHUIIUNIANBHON YCIyrH

B cnyuae BBISIBNEHMA HapylleHHH coOMIONEHHSA MOJIOXKEHUH HACTOALIEro
pernaMeHTa, BHHOBHBIE JOJDKHOCTHBIE JIMLA ¥ MyHHLMIIAJIBHBIE CIY)XAlllHe HeCyT
NEPCOHAILHYIO OTBETCTBEHHOCTh 3a peIleHUs U JAcicTBus (Oe3neilcTBHe),
NpUHHUMaeMble (OCyILleCTBNsIEMBbIE) B XOJAe INpPeNOCTaBleHHS MYHHIHIIAIbHOM
YCIyTH, B COOTBETCTBHH C TpeOOBaHHAMH 3aKOHOAATeNbCcTBA Poccuiickoit
Qenepauuu, TpyzoeeiM komekcoM Poccuiickoii @efepanuu, 3aKkoHaMH H
HOpPMAaTHBHBIMH akTamMu bpsHckoli obnactu, agMuHucTpanuu ropoaa Cenblio
bpsuckoii obnactu.

43. Ilopsnok ¥ GOpMBI KOHTpOJIS 32 MPEeNOCTABIEHMEM MYHHIMNAIBHOMN
YCiIyTH, B TOM YHUCJIE CO CTOPOHBI IpaXiaH, WX oObeIMHEHHH H OpraHH3aInii

Kontpone 3a npenocraBieHHEM MYHULMIIATBHOW YCIYTH, B TOM YHCIE CO
CTOPOHBl T[pax¥JaH, WX OOBbeJMHEHHH W OpraHW3alui, OCYIIECTBIACTCA



[IOCPEACTBOM OTKPBITOCTH JIeSITeNbHOCTH  aAMHUHMCTpaLMM ropoja Celnbllo
bBpaHckoit obmactu (PuHaHcOoBore otraena aiMHHHMCTpaluH ropoga CelbLo
bpsanckoit o0nacTy) npd HpeaocTaBIeHHH MYyHHIHUINAIBHOH YCIYyIH, MOJTyYeHHs
MIOATHOM, aKTyaJIbHOW M JOCTOBEPHOH MH(pOpMalHH O MOPAIKE NPEAOCTaBJIEHUA
MyHHLHUNAILHOK YCIYTH M BO3MOXHOCTH JocydebHoro (BHecyAeGHOro)
paccMoTpeHHsi oOpailleHHH (kano0) B Mpolecce MNOMYyYEHHs MYHHLUNATBHOH
YCIYTH.

Pasnen 5. Hocyne6Hsblit (BHecyAeOHBIH) MOPAIOK 00)KaN0OBaHHA PELICHHH U
nelicTBHiA {6e3aeiicTBUA) opraHa, IPeIoCTaBIAIOUIEr0 MyHUIUNAIBHYIO YCIYTy

5.1. 3asBUTeNs WMeeT MpaBo Ha gocyneOHoe (BHecyneGHoe) M cyaebHOe
obxanopanve neicTBUil (Oe3nelicTBUA) K pelleHHH, OCYIIECTBIAEMBIX U
NPUHIMAEMBIX [IPU NPEAOCTABICHHHA MyHHIIUIAILHOH YCIIYTH.

O6xaloBaHHE 3aIBUTENAMH pelleHUH, AeHcTBUH (6e3aeiicTBUS), TPHHATHIX
(OCYLIECTBICHHBIX) B XOZ€ IIpelOCTaBICHHA MYHHIMIAIBHOH YCIYTH B
nocynebuoM (BHecyneGHOM) TOpsaKe, He JHMIIAST MX NpaBa Ha obXxaloBaHHe
YKa3aHHEIX peleHui, feiictBui (Ge3aeiicTBYA) B Cy1eOHOM MOPAJIKE.

5.2. OcHOBaHHEM IS Hayajla Npolexyphl AocyneOHoro (BHeCcyneOHOTO)
00XKafIOBAaHUS pelmleHuid u JgeiictBuil  (OesnedcTBUA) NpH  IPEAOCTABIEHHN
MYHHUHMITATBHOH YCIyTH #ABIACTCA Kanoba 3agBUTENs Ha [PEAOCTaBICHHE
MYHHLHUIAJIBHOH YCIYTIH.

5.3. 3asBuTeNb MOXeT 00paTHThCA C XKaT0OOH, B TOM YHC/IE B CIENYIOIUX
cIIydasx:

1) HapylleHHe CpoKa perucTpalldd 3ampoca O  IPeROCTaBI€HHH
MYHHULMIIAIBHON YCIYTH;

2) HapylI€HHEe CpOKa NpeaoCTaBJICHUA MYHULIUITAJILHOH YCIIYTH,;

3) TpebGoBaHHME Yy 3asABHTENA JOKYMEHTOB HIIH uHbopmauuy aubO
OCYILECTBICHNA NEUCTBHUHA, NPEAOCTABICHHE HJIH OCYIIECTBICHHE KOTOPBIX HE
IPeAyCMOTPEHO HOPMATHBHBIMH INpaBOBBIMM akTamu Poccuiickoit ®epepainy,
HODMATHBHBIMM [PaBOBBIMH akTamMu CyOwnexToB Poccuiickoit ®Pexpepauuy,
MYHHIMIIANGHBIMU TIPaBOBEIMH aKTaMH JUIA TNPEJOCTAaBICHHA MYHHUUHIIATBHON
YCIyTH;

4) 0TKa3 B IpHeMe HOKYMEHTOB, MPeAOCTaB/IeHHe KOTOPHIX MpelyCMOTPEHO
HOPMAaTHBHBIMH [IPaBOBEIMH akTaMu Poccuiickod (Peaepannd, HOpPMaTHBHBIMA
npaBoBbIMH axkTaMu cyOBekToB Poccuiickoit ®enepauud, MyHHIHUIAIBHBIMH
TIPaBOBLIMH aKTAMH /TS NPEAOCTABIEHNA MyHUIMIIATBLHOH YCIIYTH, Y 3aABUTEIA,

5) OTKa3 B TpPeAOCTABJICHMH T[OCYJapPCTBEHHOH WIM MYyHHIMIATbHOH
YCIIyTH, €CITH OCHOBaHHA OTKa3a He MpeJyCMOTPEHH! (efepabHBIMH 3aKOHAMH 1
TPHHATEIME B COOTBETCTBHH C HUMH WHBIMM HOPMATHBHBIMH IIPABOBBIMH aKTaMU
Poccwuiickoit ®enepaniuy, 3aKOHaAMH ¥ HHBIMH HOPMATHBHBIMH ITPABOBBIMH aKTaMH
cyGBekToB Poccuitckoit @ejiepaliny, MyHHLHIANBHBIMHA NIPABOBBIMUY aKTaMU,

6) 3aTpeboBaHME C 3asBUTENd IIPH TNPEJOCTABICHHH MYHUIUNAIbHOMH
yCIyrd mnatel, He MPEeJyCMOTPEHHOW HOPMATUBHBIMH NPaBOBBIMH aKTaMH
Poccuiickoii (Demepalyl, HOPMATHBHBIMHM TPaBOBBIMH aKTaMH CYOBEKTOB
Poccuiickoit @enepaliiy, MyHHIUNIAILHBIMYA PAaBOBBIMH aKTaMH;



7) OTKa3  opraHa, MNpeHoCTaBIAKIICIO  MYHHIMNAIBHYKD  YCIYIY,
NOJDKHOCTHOIO JIMila OpraHa, MPelOoCTaBIAIMET0 MyHHIMIIATBHYIO YCIyTry, HIH
X pabOTHHUKOB B MWCIPABIEHWH MAONYIIEHHBIX MMHU OIEYaTOK M OIIMOOK B
BBIJAHHBIX B pe3yJhTaTe MPeNOCTaBIEeHHA MYHHLMIAIBHOH yCIYTH JOKyMEHTax
6o HapylleHHe YCTaHOBICHHOTO CPOKA TAKUX MCIIpaBIeHUH;

8) HapyIICHHE CpPOKa WJIM MOPSAKa BBIAAYM JOKYMEHTOB IO pe3ylbTaTaM
NpeloCTaBIeHUs] MyHULIIUITAJIBHOR YCIYTH;

9) MPUOCTAHOBICHUE [PENOCTABICHUS MYHULUIIAIBHON YCIYTH, ecid
OCHOBaHHA TPHOCTAHOBICHHSA HE IPeAyCMOTpPeHBbl (elepanbHBIMH 3aKOHaMHM H
NPUHATBIMH B COOTBETCTBUM C HUMHM MHBIMU HODMAaTUBHLIMH ITPABOBBIMU aKTaMH
Poccuiickoii @enepauny, 3aKOHaMH ¥ HHBIMH HOPMAaTUBHBIMH IIPaBOBBIMU aKTaMH
cyobekToB Poccuiickoit @enepanyui, MyHUIUIIAJIBHBIMU TIPABOBBIMY aKTaMHU.

10) TpeGoBaHMe Yy 3asBUTENA TIPH IPelOCTABIEHHH MYHHIIMNIAIBHON YCIYTH
NOKYMEHTOB UJIK HHPOPMALMK, OTCYTCTRHUE M (MJIH } HEJIOCTOBEPHOCTh KOTOPBIX He
YKa3bIBAIMCH IIPH MEPBOHAYAIEHOM OTKa3e B MIpHEMe JOKYMEHTOB, HeOOXOIHMBIX
IS IPeIOCTABIEHUA MyHHLMIIATIEHON YCIYTH.

XKanoba MoxeT OBITH MOJIaHa B MUCBEMEHHOMN (opMe Ha OyMaKHOM HOCHUTeNe
UM B 3JeKTPOHHOI ¢opMe B AamuHucTpauuio ropoma Censuo bpsHckoit
obnactu, PuHaHCOBBIH oTaen agMuHHCcTpauuu ropoxa Censuo bpsiHckol
obnactu. Xanoba paccmarpuBaercs [naBoit agMuHucTpanuu ropoaa Cenplo
Bpanckoil obnactn nmubo pykopoactBoM PUHAHCOBOro OTAENA aAMHUHHCTpALUU
ropoja Censlio bpsHcko#t obnactu B TeueHue 15 mHel co OHA ee perMcTpalluu, a
B Cllydae oOkajloBaHMsS OTKa3a OpraHa WM ero JOJKHOCTHOTO JIMLA B IPUEME
JAOKYMEHTOB Yy 3asiBUTENS JUO0 B UCIpaBIeHHH JOMYIIEHHBIX ONEeYaToK U omIHO0K
WIM B cliydae oO0XaJloBaHUS HapyIIeHWS YCTAHOBIEHHOTO CpoKa TaKux
UCIpaBlIeHUil - B TeueHue 5 pabouux AHEH Co OHA ee PerHCTPaltH.

ITo pesynbTataM paccMOTpPEHMA KanoObl NPHHHMACTCA pelleHue o6
YIOBIETBOPEHUH Xan00bl UK 00 OTKa3e B YIOBIETBOPEHHH KTOOEL.

B cnydae npusHanus xanoObl, NOJJIexalleid YyJOBIETBOPEHHIO, B OTBETe
3aSABUTE0 JaeTca HHpopMalus o© JAelcTBUAX, OCYIIECTBISEMBIX OpraHOM,
IpeloCTaBIAIIMM MYHUIMIIAIBHYIO YCIYTY, B MLelsiX He3aMeANUTENbHOIO
YCTpaHEHHs BBIABJIEHHBIX HapyIIeHHH NpH OKa3aHHW MYHHULMIAJIBHON YCIYTH, a
TaKXXe MNPHHOCATCS WM3RMHEHHS 3a JIOCTaBleHHble HeyHoOCTBa, W YKa3bIBAeTCA
HHOpMaLU O JajlbHEHIIMX JefcTBUAX, KOTOpble HEOOXOAUMO COBEPIIHTH
3asiBUTENIO B LEIAX MOMYyUYeHUS MYHHUIMITAIILHOH YCITyTH.

B cnyuyae mpusHaHHA XanoObl, He NOANEXAIel YIOBICTBOPEHHIO, B OTBETE
3afgBUTENIO JAIOTCA apryMEHTHPOBAHHBIC pPa3biACHEHHA O NPUYHHAX TPHHATOTO
pelIeH s, a TaKKe HHGOPMAaLYS O MOpsAIKe 00)XKanoBaHUs MPUHATOTO PElIeHHs.

54. 3aMHTepecoBaHHbIE JHIIA HMEIOT [IpaBO Ha MOMyYeHHe WH(POPMAIIUH H
JOKYMEHTOB, HeOOXOAMMBIX /It 000CHOBAaHMS H PACCMOTPEHHUS KATOOHI.
5.5. HcuyepnpiBaromuii nepeyeHb OCHOBAHUH [UIS OTKa3a B PacCMOTPEHMH

’KaJloObl MO0 MPHUOCTAHOBIICHHS €¢ PACCMOTPEHHSA

1) Bxanole He yKa3aHbl - haMuIus rpakJaHHHa, HalpaBUBIIIETO Xanoly, U
MOYTOBLIA a1pec, Mo KOTOPOMY JOKeH OBITh HallpaBlIeH OTBET;

2) B xajobe comepxaTcs HelUEH3ypHble JUMOO OCKOPGHTENbHEBIE
BBIDAXXEHMS, YIPO3BI XH3HU, 3JIOPOBBK) M HMYILECTBY MOJIXHOCTHOTO JIHIlA, a
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TAK)XXE€ YNEHOB €ro ceMbH (kanoba ocraercd 0e3 pacCMOTpEHHs, NPH 3TOM
3aABUTEINIO COOOLIAETCA O HEeIOMYCTHMOCTH 3JI0YNOTpeOIeHHs IPAaBOM);

3) TeKCT »alo0bl He MOoANAaeTCs NPOYTEHHIO (OTBET Ha Kanolby He naercd,
OHa He MMOJJIeKHUT HaNpaBIeHUIO Ha pacCMOTPEHKE, O 1eM CooOIaeTcs 3aiBUTENIO,
eCli¥ ero paMuINs U IOYTOBLIHA aapec NoANAITCA NPOUYTEHHIO).

56. He mo3gHee nHA, cienylollero 3a JHEM TMPHHATHS PpeLIEHUS,
3aABHTENIO0 B NMHUCbMEHHOH ¢opMe H (IO XeNaHHIO 3asBUTENs) B IEKTPOHHOM
¢opMe HampaBisieTCS MOTHBHPOBAHHBIH OTBET O PE3YNBTATaX pPacCMOTPEHHUs
XKATOOBI.

57.  Tlopsagok obxanoBaHus pelleHUs 110 Kanobe.

5.7.1. Kamoba Ha pemenue 1o xaiobe noxaercs B NUCsbMeHHOH dopme Ha
OyMa)KHOM HocHTeNe B AAMHUHHCTpaIHio ropoaa Censiio bpsHckoit obnacth.

5.72. Xanoba perucTpupyerca W TiepefacTcs Ha paccMoTpeHde [naBe
anMuHHCTpauun ropona Cenpuo bpsHcko#t ob6nacTu - He no3nHee 1 pabodero Aus
CO AHS pEerHCTpaluHu.

5.73. Ilo pesynbraTaM paccMOTpeHHs astoObl B TedyeHue 15 pabouux aHeH
CO JHS perucTpaluy MpMHUMaeTcs peleHHe 00 yOBJIETBOPEHUH KalloObl MK 00
OTKa3e B YIOBJIETBOPEHUH XKAIOOEI.



ITpunoxenue Nel

K aAMHHHCTPAaTHBHOMY PErIAMEHTY

N0 NpefOoCTABJIEHUIO MYHHMLMNAILHOH
yCIyru no  fAaye  IMHCBMEHHBIX
pPa3bsACHEHHH HaforomaTeJblUKaM 1o
BOIIPOCAM IPHMEHEHHS HOPMAaTHBHBIX
NpaBOBBIX  aKTOB  MYHHILMIAILHOIO
0o0pa3oBaHMs O MECTHBIX Hajorax W
cbopax

Komy
Ot
Anpecy:
Ten.
3ASIBJIEHUE
Ilpomry JaTh MUCEMEHHbIE pasbACHEHU S
K 3agaBneHuro npunaraio:
1.
2
3.
L] 1] I...
(moanues)
S, naw  corjlacHe  Ha

00paboTKy MOMX NMEPCOHATBHBIX IAHHEIX.

.

(noanwucs)



[Ipunoxenue Ne2

K aAMMHHCTPAaTUBHOMY perlaMeHTy

0 TNPEeIOCTABICHUI) MYHHIUNAIBHOH
yCIyrH no  jpaue MHUCBMEHHBIX
pa3bsACHEHHH HaNoromiaTeabluKaM 110
BONpPOCAaM NpPHMEHEHHA HOPMAaTHBHBIX
[IpaBOBLIX ~ aKTOB  MYHHLMIAJIBHOTO
o0pa3oBaHUs O MECTHBIX HajJorax H
cOopax

bnok-cxema 1o npeAocTaBIeHHIO MyHHLUMITANEHON YCIYIH I10 Jave
OHChMEHHBIX Pa3bsACHEHHH HANOroMIaTeNblUIMKaM 110 BOIIPOCaM NPMMEHEHHUS
HOPMAaTHBHEIX IIPaBOBLIX AKTOB MyHHUIHMIIAILHOTO 00pa30BaHMsA O MECTHBIX
Hastorax u cbopax

IlpueM 3asBieHuS

——

[TpueM u pervcTpauus 3asBleHus, B
cilydae OTCYTCTBHS OCHOBaHMH Jd

Ortka3 B npHeMe 3asABIlIeHHS, B OTKa3a B IPHEME 3aABIICHHA

cllyvae HAJIM4YUS OCHOBAaHHH

IUIS OTKa3a B [IpUeMe I
3asiBIIEHUA

IlogroroBka NMCbMEHHBIX
pazbACHEHHH 110 BOIIpocaMm
NPHUMEHEHUA HOPMaTHBHBIX

MPaBOBBIX aKTOB MYHHLUHUIAJILHOTO
loOpa3oBaHUs O MECTHBIX HAJIOTax M
cbopax

Brizaya MUCbMEHHBIX
Pa3bACHEHUH MO BOIpOCaM
IIpUMCHECHHWA HOPDMATHUBHBIX

IIPaBOBBIX AKTOB MYHHULUNIAJIBHOTO
obpa3zoBaHUA O MECTHBIX HAJIOTax
u cbopax




