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o0si3aHHOCTEH ONEeKyHOB M nonednTeNnel (B OTHOLIEHUH UL,
NPHU3HAHHLIX B YCTAHOBJICHHOM 3aKOHOM NOPSAKE HeIeeCOCOOHBIMU)»
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IpOBEpKa  yCIOBHM  KM3HM TMOJONEYHBIX, COONIOACHHE ONEKYHaMH |
TONEYHNTENAMH MNpaB H 3aKOHHBIX HHTEPECOB IIONOIEYHLIX, obecleyeHHe
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[Tpunoxenne Nel
K MOCTaHOBICHHIO aIMHHHCTPAIHH
r.Cenbio Bpsaacko#t obnacru

or 12 HosaGps 2012 r. Ne 678

PETJIAMEHT
1IPEJOCTABACHHH MYHHLIHNIAILHOH YCAYTH
"Oxa3aHHe co/leficTBUS ONEKYHAM H MONEYHTETAM,
NPOBEPKA YCI0BHH KH3HH 010NTEYHBIX, 00/ 110/1eHHE ONEKYHAMH

H MONevuTeAMH IIPAB H 3aKOHHLIX HHTEPECOB MOA0NMEYHLIX,

obecrnevyeHHe COXPAHHOCTH HX HMYIIECTBA, 2 TAKHKe

HCHIOTHEHHS ONEKYHAMH M NONEYHTEIAMH TpeGoBanuii
K OCYI€CTB.1€HHI0 HMH ITPaB H HCIOJHeHHI0 00A3aHHOCTel
OTNEKYHOB MJIM NONeYHTENeH (B OTHOIIEHHH JHL, IPHIHAHHBIX
B YCTAHOBJICHHOM 3aKOHOM TIOPSIKe HedeecHocoOHBIMH)'"

I. O0mMe monoxeuns

1.1. IlpeaMer pery;1MpOBaHHS 2, IMHHUCTPATHBHOTO PET;1aMeHTa.

1.1.1. HacTosunA anIMHHHCTPATHBHBIA periamMeHT Mo IPeJoCTaBIeHHIO MYHHUHUTIATEHOMH
yeayru "OkasaHHe COMEHCTBHS ONMEKYHaM M IONEUATENAM, NPOBEPKA YCIOBHH IKH3HH
MOJIOMEYHBIX, COONIOAEHHE ONEKYHAMH M MONEYHTENsMH N1paB M 3aKOHHEIX HHTEPECOB
TOJOTICHHBIX, OOECNICUCHNE COXPAHHOCTH MX MMYIICCTBA, @ TAKXKE HCIIONHCHHS ONCKYHAMH H
MOMEYUTENAME TPeOOBAHMA K OCYIMECTBICHHIO MMH MpaB H HCHOIHEHHIO 0093aHHOCTEH
OTCKYHOB MJIM Monedntenedl (B OTHOLIEHHH ML, NPH3HAHHBIX B YCTAHOBJIEHHOM 3aKOHOM
NOPAIKE HENCECTIOCOOHBIMU)" (nanee - aAMHHHCTPATHBHLIA periamMeHT, MYHHLHOATbHAS
ycmyra) pa3paboTaH ¢ uenbio  (GOPMMPOBAHMA EAMHOrO TMOAXOAA K OpraHH3auMe K
OCYWICCTB/ICHHIO AEATEIbHOCTH IO OlEKE M IONEeYUTENLCTBY B OTHOLIEHHH OTHENBHBIX
KaTeropii COBEPLICHHONCTHUX rpaxaaH Ha Teppuropud r.Cenbuo BpsHcko#f oGnact,
TOBBIIEHNs  Pe3yNbTATHBHOCTH W KayeCTBa INPENOCTABICHHS MYHHUMIATBHOM ycmyTH,
OMpPE/ENICT CPOKH H II0CNENOBATEILHOCTE ASHCTBHA (aIMHHHCTPATHBHBIX MPOLEAYpP) NpPH
OCYUIECTBJICHHH NOJIHOMOYHH MO OMNEKe H MONeUHTETBCTBY.

1.1.2. MyHUUHMOANTBHYKO YCIYTY TNpeoCTaBIfIOT OPraHsl ONEKH W [ONeYHTEeNbCTBA
anMuHMCTpanuy r.Cenblo bpanckoit obnacru.

1.2. Onncanue 3ansuTenei.

1.2.1. 3asBHTENSAMH SABNAIOTCH OMEKYHLI HeeeCnocoBHBIX TIpaXaaH Tu6o rpaxnaaHe,
YHOIIROMOYCHHBIC ONEKYHaMH B ITOPA/KE, YCTAHOBJIEHHOM 3aKOHOIATENLCTBOM, 3aBHUBINHE O
HEO0OXOIUMOCTH ee MONMYUCHHA (aanee - rpaKIaHe).

1.3. TpeboBanus K MOPAIKY HMHPOPMHUPOBAHHA O nopsijike  [peoCTaBIEHHSA
MYHULMNANBHON YCNYTH.

1.3.1. ITopsanok HEGOPMHPOBAHUA O NPaBHAAX NIPEJOCTABICHHS MYHHLIMMIANBHON YCITYIH.

B npouecce  mpedocTaBneHHS — MYHHUMNANLHON  YCIYTH IO HACTOALIEMY
AIMHHHCTPATUBHOMY  PETNaMEHTY MYHHWLHIIANLHBIE OpraHkl ONEKM M  IONMeuYHTeLCTBA
OCYIICCTBIAIOT HHPOPMUPOBAHHE O NPEICCTAB/IEHYH MyHHUMIATLHOR YCIyFH:

a) Ha MH(OPMAIMOHHBIX CTEHJAX, Pa3MEMIEHHBIX HEMOCPEACTBEHHO B MYHHIUNATBHBIX
OpTaHax ONeKH H MONeYHTe/ILCTRA,;

6) mpn nmHMuHOM OOpalleHMM K CIELMMATHCTAM MYHMIMIATHHBIX ODFaHOB OMEKH W
MONEeYUTENBCTBA,

B) C HCIIOAB30BAHMEM CPECTB Tene(hOHHON CBA3H, 31EKTPOHHOIO HH(OPMHPOBAHYH;

I') IOCPEACTBOM Pa3MEILCHHS B HHGOPMAUHOHHO-TETEKOMMYHHKALMORHEIX CETHX OOMIero
NO7b30BAHHA (B TOM uwcne B ceTH VHrepHeT), nyGnuxaumii B cpelcTBax MaccoBoil
HHPOPMALTHH, H31aHHS HHOOPMAIMOHHLIX MATEPHATIOB (Opomtop, OYKJIETOB M T.1.), Ha BhIE3AAX



MOOHIBHBIX pabouuMX TPYNN B HaceleHHBIE MYHKTBI FOPOICKHX M CENBCKHX [IOCeleHMH, Ha
BCTpEYaX B OpraHU3alHAX M MPEANPHATHAX, B OOINEGCTBEHHBIX MecTax (MOMHKIHHHKAX,
fonbHUNAX, MarasuHax).

1.3.2. Mudopmanus o MecTax HaxoXJAEHHS, KOHTAKTHBIX TenedoHax W rpabukax paGoThl
OpPraHoB  ONEKH H TONe4uTeNnbcTBa agMuHHCTpauumd r.Cenbio bBpaHckol ofmact,
MPEeAOCTABNAIOIMX MYHHIUIANEHYIO YCIYTY.

CBenteHns O MECTOHAXOX/IEHHMHM, KOHTAKTHBIX Tele(oHaX, MHTEpHET-aIpecax, aapecax
3TICKTPOHHOM OYTH OpraHa, NpeAoCTaRALIONEr0 MyHHIHIIANEHYIO YCIYTY, Pa3MellaloTes:

) Ha OQMIIMANPHOM HHTEPHET-caliTe OpraHa ONEKH M INONeYUTENbCTBA aIMHHHCTPAIIHH
r.Censlio Bpsrckoii o6mactu;

6) Ha MHQOPMALMOHHBIX CTeHJaX B MYHHUHNANBHBIX OPraHax ONEKH M MOMEYHTENLCTBA,
Ha PacTIpOCTPaHAEMBIX MAMATKAX [UISl KAHAWAATOB B ONEKYHHI ([ONEUHTENH).

Crexnennus o rpaduke (pexxume) paGoThl OpraHa ONEKH ¢ MOINEYHTENLCTBA COOBLIAIOTCA 110
TeneoHaM AN CPaBOK (KOHCYNBTAUKU), a TAKXKE pa3MEIIaoTC:

a) Ha HHTepHeT-caiTe aiMUHUCTparmH r.Censuo Bpsauckoii obnacTy;

0) Ha UHQOPMAIMOHHOM CTEHIE OpPraHOB ONEKH M [OIEYHTEILCTBA AIMHHHCTPALHK
r.Cenno Bpsanckoit obnacty;

B) IpH BXOJE B 3JaHHE, B KOTOPOM PAacIIONaraeTcs Oprad OMeKH M NONeYHTENbCTBA,

T') Ha PacIpPOCTPAHAEMEIX MaMATKaX RJif KAHAHIATOB B ONEKYHBI {IOTIEYHTEH).

Ha wunTepHeT-cafiTax, a Takxke Ha UHGDOPMAIIMOHHOM CTeHAe OpraHa OINEKH H
MONEYHTEILCTRA aAMHHMCTpannK T.Cenblo pa3MeliaeTcs cieayomas HHbopMays:

a) H3BJICYEHUA U3 3aKOHOJATENLHBIX M MHBIX HOPMAaTHBHBIX IIPABOBEIX AKTOB, COJEPIKAIIAX
HOpMbI, DEryIHpYIOIIHE JeATCNbHOCTh M0 MPeJOCTaBASHUI0 MYHHLIMNANBHONH ycnyrd (Ha
COBEpIIEHHE CIENOK C HMYLIECTBOM MOAONEHHBIX ),

©) TeKCT HACTOALIEro aAMHHHCTPAaTHBHOIO PeriiaMeHTa C NMPHJIOKEHHAME (110JIHas BepCHSA
WIH u3BNe4eHHA), Onok-cxema (NIpHIMKEHHEe 3 K HacTOAIlEMY aIMMHHCTpaTHBHOMY
periIaMeHTy) H KpaTKOE OMHcaHue MOpARKa NpeJocTaBleHns MyHULIMIaBHOH YCIYTH;

B) MepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JUISL TPHHATHS PEIIEHHS O BblJade pa3pelleHUs
Ha COBEpIUCHHE CAENKH ¢ UMYLLECTBOM MOJONEYHOT0, H TpeOOBAaHHS K HUM;

r) ofpasuel OQOPMICHHS  JOKYMEHTOB, HeoOXOAMMBIX AN NpPENOCTAaBICHHA
MYHUIUNATBHOH YCIIYTH;

O) MecTopacnoloXeHHe, rpadHk (pexuM) paboTel, HoMepa TenedOHOB OpPraHoB H
OpraHu3anufi, B KOTOPBIX 3asBUTENb MOXET MOIYYHTh JOKYMEHTH!, HEOOXOAMMBIE I
NOJNyUEHUs pa3pelleHHH Ha COBEpUIEHHE CHIEJKH ¢ HMYIIECTBOM [IOJOINEYHOro, aipeca
HHTCPHET-CATOR M JNEKTPOHHOH MOYTHI OpraHa ONeKM W IONEeUYUTENbCTBA, MO KOTOPBIM
3aABHTENH MOTYT NOJYYHTh HEOOX0AMMYIO HHQOPMALIMIO;

e) TabnuIa CpoOKOB MPeOCTABIECHHS MYHHUIIMNATLHOH YCIYTH B LEJIOM M MaKCHMAbHBIX
CPOKOB BBITIONTHEHHA OTACIbHBIX aAMUHHUCTPATHBHBIX MPOUEIYD, B TOM YHCJIC BPEMEHH MpHeMa
JOKYMEHTOB;

’K) OCHOBAHHS OTKA3d B NPEJIOCTABIEHHH MYHHLIMITANBHOH YCIIYTH;

3) nopanoxk o0xanoBaHUA pelleHHH, aeHcTBud (Oe3MeHCTBHA) MOMKHBOCTHBIX JIHII,
NpeJoCTaBIAIOMKUX MYHHIIMITATEHYIO YCIYTY;

M) TeKylmas HHPOpPMalMs O BO3MOXHBIX H3MEHEHHSX BBILEYKA3AHHBIX CBEICHHH H
JOKYMEHTOB.

Mudopmaunus, pasmeliaemas Ha HHGOPMALIMOHHBIX CTEHAAX, AO/KHA COJAEPXKaTh HOAMHCEH
PYKOBOJMTENA OpraHa OMNEKM MW TMONEYMTENBCTBA MM JIHLA, €ro 3aMellalollero, Jaary
pa3MelieHH .

MudopMmHpoBaHue 0 X0i€ TMpPEeNOCTABAECHHS MYHHLMOAIBHOH YCIYTH OCYIIECTBISETCA
CTIEHANTNCTAMH TIPH JIMYHOM KOHTAaKT€ € 3aABHTENSAMH, C HCIIOJIL30BAHHEM CDEACTB CETH
HuTepHer, noyToBo#, TenedoHHOH CBA3M, IOCPEICTBOM 3MEKTPOHHOH fIOYTEL

HHbpopMaloHHBlE CTEHJAbl JOKHBEI OBITH XOpOILO OCBEINEHBl, a IpPeAcTaBlIeHHas
HH(OpManng CTPYKTYpPHpOBaHa Ha TeMaTHUeCKYIO ¥ OpraHM3alMOHHYIO.



[Ipn mHGOPMHPOBAHUH O MOPAAKE IPEJOCTABICHU MYHMIMIIAIIBHON YCIyTH IIPH OTBETaX
Ha Tene(pOHHBIE 3BOHKH  3asBHTENeH  CHNELMANHCT, OCYILECTBIARIOWIMA NpHEM H
KOHCYJIbTHpOBaHKe, CHAB TPyOKY, JOJDKEH Npe]CTaBHThCs, HA3BaB:

a) HaUMeHOBaHHWE OpraHa, IPeAOCTABAAOIIEI0 MYHHLUHIIAIBHYK) YCIYTY;

0) CBOIO TOKHOCTE;

B) haMHITHIO, HM$, OTHYECTBO.

Bo Bpems pasroBopa cnoBa IIPOHRHOCATCA UETKO, HE JOMYCKAKTCH IIapaLIEIIbHBIE
Pa3roBOphl ¢ OKPYKAIOMMMM JIOALMH, IpepblBaHUE pa3roBopa IO MPHYMHE MOCTYMJICHUS
3BOHKA Ha JApyroi TenedoHHBIA annapar.

[Ipy ycTHOM oOpalleHMH TpaxiaaH (JIMYHO WiId 0O  TenedoHy) CHENMaNucT,
OCYILLECTBISAIOMMHA NpHeM U KOHCYILTUpOBaHHE, JaeT YCTHBIA OTBET CAMOCTOATEIRHO.

Ecou cneuManucT He MoOKeT IaTh OTBET CAMOCTOSTEIBHO MO0 MOAroTOBKa OTBETA
TpebyeT IpOAONMUTENILHOTO BpEMEHU, OH 00f3aH MPEeAJIOXKHTL 3aABHTENI0 OJAMH H3 Tpex
BAPHUAHTOB JAILHEAILNX JeHCTBHHA:

a) U3JI0XkHTL CYTh oOpalleHus B TUCBEMeHHOH dopMe;

0) Ha3HAYUTH Apyroe yRo0HOoe IUId [IOCETHTE s BpEMS Ul KOHCYNBTAalUH,

B) JaTh KOHCYNBTALMIO B ABYXIHCBHBIH CpPOK IO KOHTAKTHOMY TenedoHy, yKa3aHHOMY
3afBUTENEM.

CrienHammcT, OCYIIECTBIAONIHA MPHEM W KOHCYIBTHPOBAHUE (JIMYHO MIH N0 TenedoHy),
00s7aH OTHOCHTbCA K TIpaXKAaHaM KOPPEKTHO M BHHMATENBHO, HE YHHXKAA WX 4YECTH U
JOCTOMHCTRA.

OcHOBHBIMM  TpeDOBaHUAMM  IpH  KOHCYJBLTUPOBAHMM  ABJAKOTCA  AKTYaTbHOCTH,
KOMIETEHTHOCTb, CBOCBPEMEHHOCTh, YETKOCThH B  M3NOMEHHH MaTepHana, [ONHOTa
KOHCYIbTUPOBAHHA, HATMTAOHOCTh (POPM MOAAYH MatepHasa, yIo0CTBO H JOCTYTIHOCTS.

Bpems monyueHus oTBeTa NpH MHAMBHIYATLHOM YCTHOM KOHCYJBTHDOBAaHHH HE MOXKET
npepbiIath 20 MUHYT, N0 Tenedony - 10 MunyT.

[IMceMeHHBIE pa3bACHEHHS IpakaaHam MpeJoCTaBIAOTCSA B YCTAHOBAEHHOM TOPsAKE [IpH
HaJIMUMH MHCBMEHHOTO 0OpalleHus.

OtBeT Ha obpallleHHe FOTOBHTCSA B Teuehue 25 OHeH co JHS perHCTpalUHM NHCHBMEHHOTO
obpalleHus.

[TucbMEHHBIH OTBET MOANMCBHIBAETCS DYKOBOAMTENIEM OpraHa ONMEKH M IONEeUYHTENLCTBA
WM HHBIM YIIOTHOMOUEHHBIM THLIOM, COJEPXUT (hpaMUIHIO, HHHLIMATE] U TeJe(hOoH HCTOMHUTENSA
H HampaBIfgeTcs MO MOYTOBOMY ajpecy, YKa3aHHOMY B 00palleHuu.

OTBeT HanpaBIAeTCA THCBMOM, JNICKTPOHHOH NOYTOH, hakcoM 100 Yepe3 HHTEpHET-CAHT
B 3aBHCHMOCTH OT crocoba oOpallleHHst 3aHHTEpecOBAHHOIO ITHIA 3a KOHCYIbLTAllMel MK
cnocoba TOCTaBKH, YKa3aHHOTO B MUCbMEHHOM OOPAIIEHMH 3aHHTEPECOBAHHOIO JIHLA.

[lpy  HMHAMBHUIYaILHOM  MHCBMEHHOM  KOHCYJIBTHDOBaHWH  OTBET  HallpaBiseTCs
3AMHTEPEeCOBAHHOMY JHLY B TeueHHe 15 kaneHIapHbIX AHEH cO AHA PErHCTpalHy NUCEMEHHOTO
o0pawenns. B cnyyae ecid moarotoeka oTeera TpebyeT HampaBIeHHS 3alpoCOB B CTOPOHHHE
OpraHu3auuy, JH00  JONONHMTENBHBIX  KOHCYJIBTAUMH, [0 DPEIUEHHIO PYKOBOIMTE/A
YIMONIOMOYEHHOTO OpraHa CpPoK paccMOTPEHHS MUCBMEHHBIX 00palleH it MOXeT ObITh NPOATIEH
a0 30 kaneHIapHBIX JHeH.

Mudopmanns no 3anpocy Ha caliTe pazMellaeTcs B peyKHME BOIIPOCOB - OTBETOB B TCUCHHE
3 palounx AHe#t, a B ciayyasx, TpeOYIOWMX JONOTHHUTEILHOH NpopabOTKH, MpOBEeICHHS
KOHCYIbTaUHH nHMOO HampaBieHHs 3aNPOCOB B CTOPOHHHME OPraHu3aumH, - B TeyeHuwe 30
KaleHAApHBIX JIHEeH.

Ecnn noarotoBka oTBeTa B TedeHHe 30 KaneHAApHeIX AHeH CO NHA perucTpaluy
3a%BI€HHS HEBO3IMOXHA, B CBA3KM € TeM, YTO TpedYyeTcs OONOJHUTEIBHOE NHCBMEHHOE
KOHCYJIETHPOBAHHE CTOPOHHMX OpraHM3alluii, 3aABUTEMC HANPABIAETCS MIPOMEXYTOUHBIH OTBET
C OMHcaHHeM ACHCTBUHE, COREPLIAEMBIX I10 €0 3a1BIEHHIO.

3asBUTENb, TPEINCTABUBIUKME B OpraH ONEKM H [ONEYHTENbCTBA JOKYMEHTHl [ns
NOJrOTOBKH 3aK/IIOYEHHsA OpraHa OMNEKH W IONEYHTENLCTBA O BO3MOXXHOCTH OBITH ONEKYHOM



(momeuuTeneM) MAM A OhOPMIICHHS ONEKH (IIOTEYHTENLCTBA), B OOS3ATENILHOM IOPSIKE
HH(OPMHPYETCS CrIERHATHCTOM 00 OCHOBAHHAX OTKa3a B MNPeJOCTABNEHHM YCIYTH HE MO3IHES
yeMm yepes 10 kaneHaapHbIX AHelH mocne obpalueHus.

1.3.3. Tlopsnok NonyueHHS KOHCYILTAIIWH 110 BOTIPOCAM IIPEAOCTABIEHHS MYHHIIHIAILHOR
YCIIYTH.

CrenmamHcTBI OpraHa OMeKd U [ONeYHTENbCTRA IPOBOJAT KOHCYALTALNH 110 CIEIYIOLIHM
BOIIpOCaM:

a) OPALOK BbIIAYH pa3pellleHHH Ha CACNKH ¢ HMYIIECTBOM HOAONEYHBIX;

6) npencraBleHHEe IOKYMEHTOB B LENSX MONYyYEHHS 3aKIIOYEHHS OpraHa ONeKM H
MONEYUTENBCTBA O BO3IMOMKHOCTH IIDHHATHA PELIEHHS O Bha4e pa3pelleHHs Ha CHeIKy C
MMYIIECTBOM MOJONEYHOrO WM O0TKA3€ B €T0 BhLIaue;

I') CPOKH NpeIOCTaBIeHHS MYHULHANBHON YCIYTH;

N} TNOpPSANOK OOXaI0BaHHS JeHCTBUE (Oe3feiicTBHA) M pEIIEHMI, OCYIIECTBIAEMBIX H
NPUHYMAEMBIX B XOI€ NPeAOCTABNCHUS MYHHLIMTIANEHOA YCIYTH.

KoHcyneTanmy  mpenocTaBnsfiOTCA  CHEUMANHCTaMH B TeYEHHE  BCEro  CpoKa
MPEeNOCTABIEHHS MYHHLHNIALHOR YCTYTH.

KoHcynbTaluy no BompocaM NpeJocTaBNeHHs MyHHIMNATIBHON YCAYTH [IPefOCTaBIAIOTCA
CIIELMAIMCTAMH OpraHa ONeKH M MONEYHTEIbCTRA.

KoHcynerauun obuiero xapaxtepa (0 MecTOHAaXoIeHHH, rpaduke paboThl, TpebyeMBIX
AOKYMEHTaX) MOCYT NpPEeNOCTaBNATLCS C HCMOAb30BAHKUEM CPEACTB aBTOMHGOPMHPOBAHHA.

Ec;in 3anHTepecoBaHROE JIHIIO HE YAOBNETBOPAET MONYYEHHAA KOHCYIBTAUNA, OHO MOXKET
00paTHTLCR (YCTHO HJIM MTHCBMEHHO) K PYKOBOIMTEIIO OPTraHa ONeKH U [TONeYHTE/IbCTRA.

OcHOBHBIMH TpeOOBaHHAMH K KOHCYJIBTHPOBAaHHIO 3aUHTEPECOBAHHBIX JIHIL SBISAIOTCA
4ETKOCTh B M3NOXKEHHH MaTepHana, MOoJHOTA KOHCYIhTHPOBaHHA, HArAIH0CTh GOPMEI TIOZa4H
MarepHana,

KoHcynbTHpOBaHHE 3aHHTEPECOBAHHBIX JIHU OCYIIECTBNSETCA MyTeM HHAMBHAYalbHOTO
KOHCYbTHPOBAHHSA, TyOIUYHOI0 KOHCYIBTHPOBAHHUA.

KoHcynbTHpOBaHHE NPOBOAHTCS B (OpME YCTHOIO KOHCYIBTHPOBAHHA, MHCHMEHHOTO
KOHCYTBTHPOBAHKS.

HMurauBHayanbHOE YCTHOE KOHCYJIBTHPOBAHHE OCYILECTBISETCH CIELHATHCTOM OpraHa
OIIEKH M [ONEYMTENLCTBA NpH OOpallleHHH 3aHHTEPECOBAHHOIO JIHLA 3d KOHCYJIbTanueid Ha
THYHOM pHeMe 1160 no Tenedony.

B KkoHUe KOHCYJTBTHPOBAHWA CINEUHATHCT OO/DKEH KPaTKO IOJABECTH MTOTH pasroBopa |
MEepPeUUC/IHTL  Mepbl, KOTOpbIE 3aABHTENh MOXET INPHHATE B 1EIAX pa3pelieHUs
KOHCYJIBTHPYEMOTO BOIpOCa.

CneuunanycT, OCYIUECTBIAIOIIMA HWHAHBHAYAJLHOE YCTHOE KOHCYNBTHPOBAHME, JOKEH
NPHHATL BCe HEOOXOAMMEIE MEPEI JUIS OTBETa. BpeMs [oyueHHs OTBETA IIPH MH/IUBH Iy albHOM
YCTHOM KOHCYNTBTHPOBAHHH He HOMKHO NMpeBLIIATE 30 MUHYT.

WHavBHAyanbHOE MHCHMEHHOE KOHCYJIBTHPOBAaHHE OCYMIECTBIsSeTCA NpH obpalleHHH
3aMHTEPECOBAHHOTO JIMLA B OpraH ONEKH M IIONEYHUTENHCTBA MYHHIHHNATBHOrO 00pa3’oBaHus
IyTeM:

HanpasieHUs oOpalleHus HapOUHBIM;

HarpaeleHus o0paieHns NoYToH, B T.4U. 371eKTPOHHOH,

HanpapJieHUa oOpalneHus 1o dakey.

[TybnuuHOE YCTHOE KOHCYNBTHPOBAHHME OCYUIECTBIAETCA C MPHBIEYEHHEM CpEICTB
MaccoBoit HHQopMauuu (natee - CMHU), a Takxke NyTeM MPOBEIEHHA BCTPEY ¢ HaceleHHEM
(cx0m0B rpaxaas).

BhlcTymeHHs CHENHANTHCTOB COTTIACOBBIBAKOTCH € DPYKOBOOHMTENEM OpraHa OIEKH H
MIOMeYUTETLCTRA.

Ily6auunoe THCBMEHIIOE KOHCYJILTHPOBAaHHE OCYLUECTBIAETCS DNyTeM MyONHKaluH
AHQOpMalHOHHBIX MaTepHanos B CMMU, BkioYas MHTEpHET-pecypchl aAIMUHUCTPALMH T CeNbLO
BpsiHckoii obnactu.



[lybnuuHOe KOHCYJIBTHpOBaHHE OCYHIECTBIAETCA TaKke MYTeM pachHpoCTpaHEeHHs
WH(OPMALUOHHEIX THCTKOR U 0pOpMIIEHHS HHPOPMALMOHHEIX CTEHIIOB.
KoHcyneTupoBanue 3agBuTeneft NpH NHYHOM OOpalllEeHMH  OCYINECTBIAECTCA B OpraHe
OMEKH M MONEUUTEILCTBA AAMHHHCTPauuM r.Cebio bpsaHckoi obnacTu cornacHo rpaduxy:

JleHE Henenu | Bpems

OHe e IbHHK | 8.30-13.00

cpena | 8.30-13.00

B CIIENHAIBHO BBIJICJICHHOM IS 3THX LieJiell MOMEIeH!H B BHE OTIEIBHOrO KaGHHETA.

ITpn oTBeTax Ha TenedOHHBIE 3BOHKH H YCTHEIE o0pallleHHs CIeNHaNHCThl KOHCYIbTHPYIOT
oOpaTHBLIMXCA TpakJaH IO HHTEpPECYWLWHMM #X BoMpocam B o0BEME MpPeAOCTABICHHS
MYHHIHTIATBHON YCJIYTH, IPEAYCMOTPEHHOH HACTOAIIHM adMHHUCTPATHBHBIM PeraMeHTOM.

[I. Cranzapt npenoctaBieHU MYHHUHTATBHOR YCIYTH

2.1. HauMeHOBaHHE MYHULIHTIAALHOM YCIYIH.

Oxka3zaHue coaefiCTBHA ONEKYHAM H MOTIEYHTEISM, NPOBEPKA YCIOBHH )KH3HH NOJOMETHbIX,
co0moIeHue  OMeKyHaMH W MOTEeYUTeNsMH [pPaB M 3aKOHHBIX HHTEPECOB IO/0IEYHBIX,
o0ecrigueHHe COXPAaHHOCTH UX MMYILECTBA, a TAKXe HCMOJHEHHA OINEKYHAMH M MOMEYHTEAMH
TpeOOBaHHH K OCYIIECTBICHHIO WMM IpaB M HCIOJHEHHIO OOSN3aHHOCTEH OMEKYHOB HIIH
MoneduTened (B OTHOLUCHWU JIML, I[PH3HAHHBIX B YCTAHOBIEHHOM 33aKOHOM IIOPAIKE
HEACCCIOCOOHBIMM ).

2.2. Haumenosanue OpraHa  MCHOJHHTENbHOH BIIACTH,  HEMOCPEACTBEHHO
NPeIOCTABISKIONIET0 MYHHUIMITATBHYIO YCIIYTY.

MyHHIMNATBHYIO  YCOYTY INpPEJOCTABIAIOT OpraHbl  OMNEKH W NOINCUHTENLCTBA
arMuHucTpaund r.Censio bpsHckoit obnmacT, HaZeNeHHBIX CTaTyCOM TOPOACKOTO OKpYra H
MYHUIIMIIAJIBHONO palioHa K OCYIUECTBIAIOIIMX OTAENBHBIE T'OCYNAPCTBEHHBIE TOTHOMOUHA
bpsanckolf obnactd B cdepe opraHM3aUMH W OCYLIECTBJICHUS [AEATEIBHOCTH MO ONEKE M
NONEUUTENBCTBY (IPUITOKEHHE 2 K aAMWHUCTPATHRHOMY PETTIAMEHTY).

B npouecce npeaocTaBieHuss MyHHUUMNANBHOR YCIIYTH OpraHaMu OIEeKH U [IONeYHTeIbCTRa
bpanckoit o0nacTH, YNOTHOMOUCHHBIMH OCYLICCTBIATH ACATCNBHOCTL MO  ONeke K
MOTMEYHTENBCTBY B OTHOIIEHHH COBEPLUEHHOICTHHX IPAKIAH, OCYLUECTBIAETCA B3AUMOACHCTBHE
c:

opraHamMi MecTHOro camoynpasnenus r.Censio bpsaHckoit obacTy;

OpraHaMH OMNeKd M noneduTeNbeTBa bpaHekol obnactu v apyrux ¢ydsekToB Poccuiickoi
Geneparuy;

ylIpaBlI€HHEM COLMAJBLHOM 3alnThl HaceleHHa bpdamnckod obmacth ¥ HHBIME
3aHHTEPECOBAHHBIMU OpPraHaMH MECTHOTO CaMOYIIPaBICHHS;

MEJMUHHCKUMH OpraHU3allMaMH, OpraHH3alusIMH, OKa3biBAIOIIHMH COLMAIBHBIE YCIYIH, a
TaK)Ke HHBIMH OpraHH3alHsAMH, B KOTOpPBIX HaXOMATCA TpaxaaHe, B OTHOIIEHHH KOTOPBIX
OCYIIECTBAAKOTCA [IOJHOMOYHSA 110 ONIEKE H MOMEYUTETLCTBY;

CyJIeOHBIMH OpraHaMmu;

MPaBOOXPaHUTEIbHBIMH OpraHaMHy;

OpraHH3allMsIMHA  KHJIMIIHO-KOMMYHATBLHOTO — XO3SiHCTRBA ~ HE3aBHCUMO  OT  HX
OpraHu3allHOHHO-IPaBOBOH (GOPMB! - B HYaCTH [OJNYYEHHS JIOKYMEHTOB, [OATBEPMHKAAIOLIMX
MpaBOBLIC OCHOBAHUA BJIAJICHUS U NTOIb30BAHMA KHJIBIM NTOMEILEHHEM;

CpeAcTBaMU MaccoBOH MH(OpPMALIHH.

2.3. OnucaHue pe3ynbTara NPeAoCTABICHH MYHUIIHNTIATRHOH YCIyTH.

KoneuHsIM pe3ynbTaToM MNpeaocTaBICHUA MYHULMOATBHOH YCIYI'M B OTHOLUEHHH JHII,
NIPH3HAHHBIX B YCTAHOBICHHOM 3aKOHOM NOpsAKe HedeecnocoOHBIMH (OrpaHHYEHHBIX CYIOM B
NeecriocobHOCTH), SBJISIETCS:

OKa3aHHe COACHCTBHSA OMNEKyHaM (IIOMEYUMTENAM) 0 BOMNpOCAM BRIAAYM pa3pellcHUs Ha
C/EIKH ¢ HMYUIECTBOM MOAOIIEHHEIX;



MpoBepKa yCI0BHH XHU3HH N0I0NEYHBIX;

Haz30p 3a JeATeJbHOCTLIO OIEKYHOB (MOneuuTened) M KOHTpOdb 3a COXPaHHOCTHIO
UMyllecTBa (ypaB/JeHHEM HMYLIECTBOM) NOAONEUHBIX;

BBIIaya TIpeABAPHTENLHOTO  pa3pelleHdss OpraHa ONeKM W TIOTIeUMTENILCTRA,
3aTparMBaoLIEro OCYILECTBIEHHE HMYILUECTBECHHBIX MPaB MOIONIEYHOTO.

2.4. Cpok npeaocTaBiIeHHS MYHHUHWNIANBHOA YCIYTH.

PemieHue opraHa ONEKM M MONEYWTENBCTBA O Bbylade paspelleHHs Ha CAENKy ¢
HUMYLIECTBOM IogoneyHoro (o0 OTKase B BbLIAYe paspelleHMs Ha CHOEIKY ¢ HMYILIECTBOM
MOJONEUHOTO) TMPEAOCTABIASTCA OMEKYHY He IMO3JHee 4eM uepe3 15 aHed ¢ JaTel nojayd
3adBIeHHs [paXJIaHWHA O BHUIAYE pa3pelIeHHA Ha CJAENKY ¢ HMYLIECTBOM I0OJONEYHOro,
KOHKDETHOTO TIpaXJaHMHa [IpH HalH4YHH JOKYMEHTOB, YKa3aHHBIX B NyHKTe 2.6
aJIMHHHCTPaTHBHOTO periaMeHTa.

2.5. TlepeueHhr HOpPMATHBHBIX I[IPABOBLIX AKTOB, HEMOCPEACTBEHHO PETYIHPYIOIIAX
NPEIOCTARIEHHE MYHHULIMNATIBHOH YCNYTH.

[TpenocTaBneHHe MYHUIMIANBHOH YCIYTH OCYLLIECTRIAETCA B COOTBETCTBHH C:

[paxnanckuM xomekcom  Poccwmitckoit  ®egepanmm  (vacte ueppad) (Cobpanme
3akoHogaTenbeTBa Poccuiickoit Menepauuu, 05.12.1994, N 32, ct. 3301);

IpakJaHCKMM  MpoueccyanbHuIM — KopekcoM Poccmiickoit  ®emepaumn  (Cobpanue
jakoHoaTenbecTBa Poccuiickoit Genepaunn, 18.11.2002, N 46, c1. 4532);

Hanoroseim konmekcoM Poccuiickoit ®emepauuu (4acts nepeas) (Poccuiickas razera, N
148-149, 06.08.1998);

desepaibHbM 3ak0HOM 0T 24 anpessi 2008 rona N 48-03 "O6 oneke v mone4yHTe bCTBE"
(CoGpanue 3akoHogatebeTBa Poccuiickoft Genepauuu, 28.04.2008, N 17, c1. 1755);

denepanbHpM 3akoHoM oT 2 Mas 2006 roma N 59-@3 "O nopazke paccMOTpeHHS
oOpawennii rpaxcaan Poceniickoit ®enepannu” (Poccuiickas rasera, N 95, 05.05.2006);

3axoHoM Poccuiickoit @enepannn ot 2 urons 1992 roga N 3185-1 "O ncuxuaTpuyueckon
MOMOWIM W TapaHTHAX TpaB rpaxiaaH npu ee okasaHuu" (Bemomoctu CHIA u BC PO,
20.08.1992,N 33  ct. 1913);

[TocTtanosnenneM [Ipasutenscrsa Poccuitckoit ®enepanun ot 17 nosbps 2010 roga N 927
"O0 OTHeNMBHBEIX BOMPOCaX OCYIUIECTBICHHMS OINEKH M TIOMEYHTENbCTBA B OTHOIIEHHM
COBEPIIEHHONETHMX He1eecIOCOOHBIX HITH He MONHOCTBIO 1€ECIOCOOHBIX rpaxkaan";

3akoHoM bpaucko#t obmactw ot 11 suBaps 2008 roma N 1-3 "OO0 opranuzauuu u
OCYILECTBJIEHHH AEATENLHOCTH 110 ONEKE H MOMEYHTE/ILCTBY B bpsaHckoi obnacTH";

3akonoMm bpsuckoit obnactu ot 11 smBaps 2008 roma N 2-3 "0 najneneHHH OpraHoB
MECTHOIQ CAMOYIpaBlNeHus OTAeNbHBIMH TOCYAapcTBEHHBIMH [OMHOMOYHAMH bpauckon
00/1aCTH 0 OPraHH3alHH H OCYLIECTBIIEHHIO JEATEIbHOCTH N0 OlleKe H MONEYHTENbCTRY )

[TocTanoBnenHeM ammunucTpaliny obnactu ot 27 anpens 2010 roga N 412 "O nopsake H
YCTIOBUSIX TIPEAOCTABIEHHA CTaLHOHAPHOTO COHATBHOTO OOCIY)KUBAHHSA TPaXAAHAM MOXKHIIOTO
BO3pAcTa M HHBATMAAM'.

2.6. HcuepneiBaroumit mepeueHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHH C
HOPMATHBHBIMU TIPABOBLIMH aKTAMU JATA TIPEeNOCTABICHAR MYHHLHMIANBHOH YCIyrH, KOTOpPEIC
ABMSIIOTCA HEOOXOOUMBIMU U 00s3aTeNbHBIMK U NPEIOCTABNECHHS MYHHIMIATRHON YCIYTH,
NOJJIeKAUX IIPeCTABIEHHIO 3asdBHTEIEM.

B CoOTBETCTBHH ¢ JNelCTBYIOIIMM  3aKOHOHATENBCTBOM A NPeROCTABICHHA
MYHHLHNAIBHOH YCTYTM 3asBHTENH MPEACTABMAIOT B OpPraH ONEKM M IIONEYHTENBCTBA ¢
3agBIeHueM (puioxenne 1 X HAcTOsIEMy aJMHHHCTPATHBHOMY peTJIaMEHTy) CIEIYIOIHe
JOKYMEHTEI;

B CIY4ae €CIH TJIAHHUPYETCHd CHENKAa C HMYIIECTBOM MOJOMEUYHOro, HE SBJIAIOLIHMCS
HEJIBHXKHMBIM, K 3AABIEHUIO IIPUIATAOTCS:

a) JOKYMEHT, YIOCTOBEPAIOIIKH JIMYHOCTD 3aBUTENA ([1ACIOPT);

§) IOKYMEHT, YAOCTOBEPAIOLINH JHYHOCTE TIOI0NEYHOTo (TIacopT);

B) JOKYMCHT, TIOATBePXJAKOIIMH  TOJHOMOYMS  OleKyHa (IIOCTAHOBJIEHHE  HIM



PacropsiKeHHE 0 Ha3HAYEHHH ONIEKYHOM, YIAOCTOBEPEHHE OIIEKYHA);

) DTOKYMEHT, BBLAGHHBIH HE3aBHCHMON 9KCIEPTHOH OpraHH3alMci, OLeHHBAIOMMH Wi
YKa3bIBAaIOUIMA PBIHOYHYK) CTOMMOCTb HMYILECTBA, C KOTOPbIM ILUTAHHPYETCA COBEpLIEHHE
CIENKY;

1) TapaHThiiHoe 00fA3aTensCTBO 3asBHTENS © NPUOOPETEHHH HHOTO DABHOLEHHOTO
HMYLuecTBa B COOCTBEHHOCTh MOJONEYHOr0 60 O MepPeYHCIEHHH BHIPYYEHHBIX CPEICTB Ha €ro
0aHKOBCKHH cueT;

B CIy4a¢ ©CJIH TUIAHHPYETCA CHATHE M pacXofoBaHHE JCHEXKHEIX CpelaCTB
He1eecntocoBHOTO MUA, HAXOAAIIMXCS Ha €ro PACYETHOM CUeTe, K 3asBICHHIO [TPHIAraloTCA:

a) IOKYMERT, YIOCTOBEPSIOLIII TMMHOCTE 3a9BHTENS ([IaCIOpT);

G) IOKYMEHT, yIOCTOBEPSIOIIHI TMYHOCTE HOAONIEYHOro (NacnopT);

B) JOKyMEHT, NOATBEP/KIAIOIHN [OMHOMOYWS ONeKyHa (IIOCTAaHOBJIEGHHE KM
pacrnopsuKeHHE O HA3HAYEHHH OIIEKYHOM, Y/IOCTOBEPEHHE OIEKyHA);

T) NOKYMEHT, YKa3bIBAIOIUHA CYMMY J€HEXKHBIX CPEACTB, WMEIOMYIOCH Y TIOAOIEYHOrO B
BHIIE cOepexeHnH (cOeperaTenbHyo KHHKKY I0J0NEYHOTO);

/) TapaHTHAHOE OOA3ATENBCTBO 3aABHTENS O pPACXOLOBAHHM JEHEKHBIX CPEICTB
HEAeeCroco0HOro THUA, HAXOAIIMXCA HAa €rO pacueTHOM CUeTe, HCKIIOUMTENBHO HA HYXALI
I0JOMNEYHOTO;

B Cllydae eCid NJIaHUpYeTCd CA€Ka C HEABHXHUMBIM HMMYyUIECTBOM [IOJOIEZHOTO, K
3a9BJICHUIO MIPUIAralTCH:

a) IOKYMEHT, YIOCTOBEPSAIOIIME AHUHOCTE 3asBUTEN (MACOpT);

0) LOKYMEHT, yAOCTOBEPAIOIIHKH IMYHOCTE NOAONEIHOTO (1IACIOpPT);

B) JOKYMEHT, MONTBEPXKNAIOWMHA [OJHOMOYMS OMNeKyHa (TIOCTAHOBJIEHHE WM
pacnopsXeHHe 0 Ha3HAUYCHHH OMEKYHOM, YIOCTOBEPEHHE ONEKYHA);

I) CBUJETENBCTBO O NpaBe COOCTBEHHOCTH [OJONEYHOTO HA HEABHXHMOE HMYILECTBO,
BBIIAHHOE ynpasieHuem @enepanbHol CiyxObl roCyNapcTRCHHON perucTpalMH, KagacTpa M
kaprorpauu 1o bpancko# o6macTi B OpsiAKe, YCTAHOBIEHHOM 3aKOHOJATETBCTBOM;

1) cnipaska u3 GI0po TeXHMYECKOH MHBEHTAPH3ALMH, YKA3HIBAKOIIAA PEIHOYHYK) CTOHMOCTE
HCIBHXHMOIO HMYIIECTRA, ¢ KOTOPHIM NNaHUPYETCA COBEPUICHHE CAETKH;

€) CIpaBKa O COOTBETCTBHH XKHMIIbIX MOMELUECHH CAHUTAPHLIM M TEXHUYECKAM HPaBHIAM H
HOpMaM, BbllaHHAA COOTBETCTBYIOIIMMH YINOIHOMOYEHHBIMU OPraHaMHu;

) JUIS KUIBIX TIOMEHIEHHH - CnpaBKa (CBeXeHHs) OPraHa MeCTHOIO CaMOYIIpaBICHUS WK
KHTHIHO-3KCINYATalMOHHOTO NPEANPHATHA © COCTaBE CEMbH, MPOKHUBAIOLUEH B KHIOM
MOMEIUCHNH, TIPHHAVICKAIIEM TOIONEYHOMY, C YKa3aHWEM IaThl POXKIEHHA KaXIOro 4ieHa
CCMBM W POICTBEHHBIX OTHOLICHHH, KOMHA (UHAHCOBOTO JIHLUEBOTO CYETa OTYYKIAEMOro
YKHJI0TO TTOMELLUEHHS;

3) IOKYMEHTBI, NOATBEPHIAIONME COXPAHEHWE T[IOCHTE COBEPINEHHS CHENKH 00bhema
MMCIOMIKMXCA HMYIUECTBEHHDBIX NMpPAB M0I0MNEYHOr0: TapaHTHHHOEe 00A3aTEILCTBO 3asBHTENA O
NPHOOPETEHHH PABHOLEHHOTO HEIBMXXHMOIO MMYLIECTBA B COGCTBEHHOCTb TOAONEYHOrO (B
HCKJIFOUHTENLHBIX CIIY4asX - B JEHEKHOM BBIPAKEHHH), NIPOEKT LOTOBOPA KYIUTA-TIPONANKH B
COOCTBEHHOCTH MOZOMEYHOTO HEABMXHMOTO HMYLIECTBA, DABHOLEHHOTO (WIIH Oonbluero)
HMEIOILEMYCH paHee;

) HHbIE TOKYMEHTEI 10 TpeGOBAHHIO Oprana ONEKH H HOTIEYHTELCTBA, HEOBXOMUMBIE /15t
NIPHHATHA PEINCHUA O BBIAAYE pa3pell€eHHs Ha CACTKY C HMYUIECTBOM IMOIOMEYHOIO.,

[lo BeiGopy 3adBMTENA mpelcTaBlIeHHE AOKYMEHTOB H HH(pOPMAIHMH, HEOOXOIUMBIX A
CHENKH ¢ HWMYIIECTBOM [MOIONEYHOIO, KOTOPHIE HAXOMATCS B DAcCHOPKEHUH OPIaHoB,
NMPCIOCTARNAIOMMX TOCYAAPCTBEHHBIE YCIYTH, H OPraHOB, NPeIOCTaBIAIOMHX MYHHLIHIANLHEIS
YCIyTH, HHBIX FOCYNaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIIPABIEHHA, OPraHH3aLHH, B
COOTBETCTBHH ¢ HODMATHBHBIMH NMpaBoBhiMK akTaMH Poccuiickoit ®enepaliii, HOpMATHBHBIMHU
MpaBOBBIMH akTaMH CyGwnekToB Poceniickolt ®eaepauny, MyHUIMNATLHBIMH IPABOBBIMH
aKTaMK  OCYIIECTBTAETCA N0 3AIPOCY OpraHa OMEKH H TONEYHTENhCTBA B IOPSIAKE
ME¥BEIOMCTBEHHOTO HHGMOPMAIHOHHOTO B3aHMO/IEHCTBHA.



IlpencTaBnsroTes MOAIMHHUKH JOKYMEHTOB M OJHH 3K3EMIUIAP MX KOIHI, 3aBePEHHEIX B
YCTAHOBJICHHOM TIOpsKe MO0 B OpraHe ONeKd H MONeYHTeNbCTBa, U NepenaoTesl CIEHHATHCTY
OpraHa ofeKH H INONEYHTENBCTRA, paboTarolueMy N0 0Ka3aHHI0 MyHHLIMNIANbHOH yeayTd. [Ipuem
JOKYMEHTOB /I OKA3AHMA MYHUIIMIIATLHOR YCIYTH OCYIIECTBSeTCA TOJMLKO NPH HATMYHH BCEX
HEeoOXOOUMBIX JOKYMEHTOB.

2.7. HcuepnbiBaloui mnepeyeHb OCHOBAHHR A OTKasa B IIPHEME JIOKYMEHTOB,
HeobHXOIMMBIX JIIS TIPEROCTABIeHHS MYHHUIIMIIAILHOR YCIAYTH:

3a4BNICHHE O IPEIOCTABIEHHH MYHHIIMNANBHON YCIYTH HEe NOANUCAHO TUYHO 3a9BUTENIEM;

B JOKYMEHTAX UMEIOTCA NNOAYMCTKY, IPHITHCKH, 3a4EPKHYTHIE CJIOBA H MHbIE HCTIPABIIEHHUS,
a TaK)K€ CEPbE3HLIE ITOBPEK/IEHHUS, HAJIHYHE KOTOPBIX He MO3BOJIAET ONHO3ZHAYHO HCTOJKOBATH
HX coIepXKaHHe.

2.8. Ucuepnbipatolinii nepedeHb OCHOBaHMH Ui OTKasa B IPENOCTABICHHH
MYHHUIIHANBHOH YCIIVIH:

DOKYMEHTLI, YKasaHHble B MNYHKTe 2.6 HacTOALEr0 aIMUHHCTPATHBHOIQ pErlaMeHTa,
NPpeaCcTaBIeHb] 3a9BUTEAEM He B OJTHOM 00beMe;

OTCYTCTBYET I1PaBO Ha CAENKY C HMYIIECTBOM [TOJ0NEeYHOr0;

[peACTaBICHEl MOATOXKHBIE TOKYMEHTBI UM JOKYMEHTEI, COAEpIKallHe HEOCTOBEPHBIE
(3aBeAOMO NOXKHBIE) CBEIEHMS.

2.9. Ilopsanok, pasMep W OCHOBaHMS B3UMAHHS ILJIATHI 33 NMPEJOCTABIIEHHE YCIIYT, KOTOPBIE
ABNAIOTCA HEOOXOAMMEBIMY U 00A3aTeNbHBIMU IS IPEAOCTaBISHHS MYHUIIUNIANEHOH YCIyTrH.

IIpenocTaBneHHe MyHHIUNANBHOM YCIYTH OCYIIECTBIAETCA DecnnaTHo.

2.10. MaxkcuMmanbHBIH CPOK 0XHIaHHS B OUepeaH MPH rojaade 3ampoca O NpelocTaBIeHHH
MYHHIHIIATLHON YCAYTH M IPH NOJYYEHHH PE3yNibTaTa NPeJOCTARNCHHS TAKHX YCIIYT.

MakcHManbHBIl CpOK (BpeMs) OXHZAHHSA B ouepelM (OpU ee HalU4YMH) Npu nojade
3a4BJIEHUs B NUCBMEHHOM BHJE Ha NperocTaBieHue MyHULMNAIbHON yenyrH - 10 MunyT. Ilpn
nojadve 3aiBICHHUA B 2IEKTPOHHOR GopMeE ¢ HCTIONB30BAHHEM NOPTana rOCYAapCTBEHHBIX YCIYT
(byHxumii) bpsaHckoit obnacTu AeACTBYIOILMM 3aKOHONATENBECTBOM CPOK OXHMJaHWs B O4epeau
He NPEe/lyCMOTPEH.

2.11. Cpox perdcTpalHH 3anpoca 3asBUTeNs O [NpelocTaBIeHHH MYHULUHNAILHOH YCIyrH,
B TOM 4HEE B 3IIeKTpoHHOH dopme.

Cpok perrcrpauuy 3anpoca 3afsBUTENA O [PEAOCTABIEHHH MYHHIHTIAIBHOH YCIYTH [IPH
JMYHOM HJIM IHMCBMEHHOM OOpAlllEHHW B XypHale perucTpalMd - 1 JeHb (NeHb Mojaud
34ABIIEHHA), CPOK pErHCTpalMM 3armpoca 3asBHTENS B JIEKTPOHHOH ¢QopMe IeHCTByIOIUM
3aKOHO/1aTENBCTBOM He 0003HaueH.

2.12. TpeGoBanug k pa3MelIeHHIO ¥ 0QOPMIICHHIO TOMEILEHHA Oprana, 0TBETCTBEHHOTO 3a
npeaocTaBNeHHE MYHHLHIIANLHOI YCITYTH.

MecTo npegocTaBleHHs MYHHIIHIIATBHOM YCIYIM peKOMEHAyeTcs pasMellaTb B LEHTpE
00CITY)KHBAEMOH TEPPHTOPHH.

[Ipy npoexTHpOBaHHH M CTPOWTENLCTBE MW BeIOOpEe 3MaHUs (CTpOEHHs), B KOTOPOM
MIAHHPYETCH PaclIOIOKEeHHE OpraHa, Npe/0CTABNISIONIEr0 MYHHUHIATBHYIO YCIYTY, AOJDKHA
YYMTBIBATBCA [€IEX0AHAs JOCTYNHOCTb [NA 3afBUTENeH OT OCTaHOBOK OOIIECTBEHHOIO
TpaHcIopTa.

2.12.1. TpeboBanug k ohopMIeHHIO BXONa B 3/laHKE,

LeuTpanbHbIli BXOA B 3J@HM¢ OpraHa, NpeAocTaBIAIOLIEr0 MYHHUMOAIBHYIO YCIYLY,
aomxen  ObITh  ofopyaoBaH  HHQopMmaunMoHHOH Tabnuukod (BBIBECKOH), coAepxainei
CIEYIOIYH HHGOPMAIIHIO:

a) HaHMEHOBaHKE,

0) MeCTO HaXOWKASHHS;

B) peXHM paboThl;

T) TesicOHHBIN HOMEp CpaRoUHOM CTyXOHI.

Bxon u BeIXoa U3 moMeleHR# 000pyayIoTCa COOTBETCTBYIOIMMH YKA3aTEIAMH.

2.12.2. TpeGoBaHus K IPUCYTCTBEHHBIM MECTAM.



[lpuem 3aseuTenell ocymecTBnseTcs B CEUHaNbHO BBIJIGNEHHBIX I 3THX [enel
MOMELICHUAX (IPHCYTCTBEHHBIX MECTaxX).

[IpucyTcTBEeHHBIE MeCTa BKIOYAIOT B cebA MecTa IS OXKHAaHHA, HHGOPMHPOBAHUA H
npuvema 3asBHTeNeH.

Y BXoda B KaXI0€ M3 NOMEUICHHH pasMelllacTcs TabIndka ¢ HAaUMEHOBAHHEM TIOMeEIleHUS
(3ay oXKMIOaHUA, IPHEM TOKYMEHTOB H T.A.).

[ToMelenns opraHa, NpeIoCTaRASIONIETO YCAYTY, JOKHBI COOTBETCTBOBATE CAHHTAPHO-
3MUASMHOOTHYECKHM NpaBUNaM U HOPMATHRaM.

MecTa nperocTaBIeHUs YCIYTH JOMKHBI UMETh TYalleT co CBOOOIHBIM JOCTYIIOM K HEMY B
palouee Bpems.

2.12.3. TpeGoBanHH4 K MecTaM 118 HHGOPMHUPOBAHHS.

Mecta uHQOPMHpOBaHHS, TpelHa3HaueHHble [UIA O3HAKOMIIEHMSA 3asiBHTENel C
HHGDOPMAIHOHHEIMH MaTepHanaMHu, 000pyayoTes:

a) HH)OPMAIIMOHHBIMH CTEHIAMH;

0) cTynpsIMH M cTOlaMH (CTOMKAaMH A1 IHCbMa) I8 BO3MOMXKHOCTH OQopMIEHHS
JIOKYMEHTOB.

MudopmauroHnble CTEHOBl, CTONBl (CTOHKH) JUIS MHCBMA pa3sMeIlaloTed B MeCTax,
0becneurBarOILMX CBODOHBIN JOCTYI K HHM.

2.12.4. TpeGoBaHUSA K MECTAM JIIIS OXHAAHUS.

MecTa 101 0XHIAHNA DOJDKHBI COOTBETCTBOBATE KOMMOPTHBIM YCIOBUAM I 3asBUTENEH
H ONTHMAIBHEIM YCIOBHSM paboThl CMELUHATHCTOB.

Mecra ans OKWOaHWUA TIpH NMPEACTABJICHHH WM IIOIYYEHHM AOKYMEHTOB JO/MKHBI OBITh
000py0BaHBl CTYNBAMH (KPECETbHLIMH CEKIUSAMH) M (MIH) cKaMBAMH (OaHKeTKaMH).
KonuyecTRO MecT 11 OKHIOAHHA ONpenensiercs HCXoAs W3 (AKTHYECKOM Harpysku M
BO3MOMKHOCTEH A/ MX pa3MelIeHHs B 31aHHH, HO HEe MOXET COCTABIATh MeHee 2 MecT Ha
KaX/J0ro CelHanucTa, BeIYLIETO IPHEM 3agBHTENEH,

MecTa A1 3ano/HeHHs JOKYMEHTOB OGOPYAYIOTCA CTY/BAMH, CTOJdaMH (CToMkamM) H
obecneunBarOTCs 00pa3sliaMH 3allOHEHHS TOKYMEHTOB, OI1aHKAMH 3afBIEHUN U py4KaMH i
IHCLMA.

MecTo 1ns OXHOAHHS JOMMHO HAXOOUTBCH B XOMIEe MIH HWHOM CHEUHAIBHO
IIPHCIIOCOOIEHHOM TIOMELIEHUH.

Ans coznaHus KoOMGOPTHBIX YCIOBHE 0XHIAHUS Ha cToNax (CTOHKax) ANMA MHCEMA MOTYT
pasMelarbca ra3eThl, XYPHaubl, IeyaTHas Mpoaykuus (Opolutopsl, OGyKnersl) Mo BOMpOCaM
IPEIOCTARIEHHA MYHHIIMTNIAIBHOM YCIYTH.

2.12.5. Tpebopanus k MecTaM NpUeMa 3agBHTENEH,

B oprane, npegocTaBsioIleEM MYHULHOATEHYIO YCIYTY, OPraHH3YIOTCA MOMEIIEHHS [N
npHeMa 3astBUTENeH,

ITpy HaxoXICHHH ABYX CHCHHMANMCTOR, BEIYIUHX TIPHEM B OJHOM MoMelueHuH, pabouee
MECTO KaX10T0 IO/KHO ObITh 000cob:1eHo.

Kabunernl npuema 3asBuTenedl LOMKHBI ObITh 0GOpPYZOBaHEI HMH(OPMAIHOHHBIMA
TaOIMUKaMH (BBIBECKAMH) C YKA3AHUEM:

a) HoMepa KabuHeTa;

0) haMunuu, HMEHH, OTYECTBA H JOMKHOCTH CIIEIHATMCTA, OCYIIECTBIISIOIErO IPHEM;

B) BpeMEHH paboThl H BpeMeHH TiepepbiBa Ha obe.

PaGouee mMecTo cnenuanucra JoMmMKHO ObITH 000PYI0BAHO MEPCOHATBHEIM KOMIBIOTEPOM C
BO3MOXHOCTBIO JIocTyna K ceTd MHTepHeT 1 HeoOxoauMbM HHQOpPMALHOHHEIM 6a3aM JaHHbIX,
TNieyaTaroUIHM, KOMUPYIOIUM H CKaHHPYIOLMM YCTPOHCTBAMH.

MecTto ana npHeMa 3asBuTeNneHdl ROMKHO OBITH CHaOXEHO CTYNIBAMH (He MeHee ABYX),
MMETh MECTO 19 [THChMa K PacKIagK¥ JOKYMEHTOB.,

2.12.6. TpeGoBanua k coaepKaHnio HHHOPMAIIMOHHEIX CTEHIACB.

Ha wHQOpMaLMOHHBIX CcTeHJaX B TOMEIUEHHH, IIpeJHAa3HAYeHHOM [ IpHeMa
JOKYMEHTOB O Bbiade pa3pellleHus Ha CJENKY ¢ HMMYIIeCTBOM TIO/0NEYHOrQ, pa3MellaeTcs



clenyomas HHhopMaLus:

oOpasen odopMNeHuUs 3adBNCHHS;

nepedeHb  AOKYMEHTOB, HEOOXOODMMBIX AA4  NpeacraBieHus, MW TpeboaHus,
NPEABABAAEMBIE K 3THM JOKYMEHTAM.

2.12.7. Iloka3aTeny JOCTYIIHOCTH H KaueCTBA MYHHLHNATBHEIX YCIYT.

CBoeBpeMEHHOCTh MONYYeHUS MyHUITHNIANEHOHR YCIIyTH;

HaJlH4YHe TOJIHOM, aKTyalbHOW H A0CTOBepHOH HHGOPMAanuH O NMOPAIKE NPEJOCTaBICHHS
MYHHLHIATLHOH YCIIyTrH;

BO3MOMHOCTb IOJIYHEHHA MYHHIUNATRHOH YCIYTM B 3NEKTPOHHOH (GopMeé M B HHBIX
dopMax, NpeIycMOTpeHHBIX 3akoHomaTenscTBoM Poccuiickoit ®enepanmn, no Beibopy
3asBHTENA;

NoJlyyeHHe MYHHIMNIATEHOR YCHIYTH B MHOTOd YHKIIHOHANTEHOM LIEHTpE;

BO3MOXHOCTh JIOCYAeOHOrO (BHeCy/eGHOro) paccMOTpeHHA kanod (npeTeH3ud) B
npouecce NoJy4eHHs MYHULIHIANBEHOH YCNyTH.

JocTynHOCTh MpeaocTaBleHH HHPOPMALMK O MPeIOCTaBIEHUM MYHUUHMIAIBHOH YCIYrH
cocTaBIsieT 7 NHEeH B Henemo, 24 yaca B CYTKH.

2.12.8. Murle tpeboBaHuA, B TOM YHCNE YYHTHIBAKOUIHE OCOOEHHOCTH NpPEAOCTABICHHSA
MYHHUIMNATBHBIX YCAYT B MHOro®yHKIMOHATEHBIX LIEHTpax [PeIoCTaBIEHHN rOCY X apCTBEHHBIX
H MYHHUHMIOANBHBIX YCIYIT U OCOOEHHOCTH IpefocTaBI€HHS MYHHIHNANbHBIX YCIYr B
3JIEKTPOHHOM (opme.

Hndopmanuus o6 ycnyre pasmewaercs B CBOJHOM peecTpe TIOCYJapCTBEHHBIX H
MYHHUMIANBHBIX YCIYT H Ha EnHOM noprane rocy1apcTBEHHBIX H MYHHIIHKIANBHBIX YCIYT.

Hns 3agBuTeneli oO¢cneUMBACTCA BO3ZMOXKHOCTL OCYIIECTBACHUA MOHHMTOPHHIa Xoja
MPeNOCTaBICHUS  MYHHUIHNAIBHOH  yCOyrH ¢  Hcnods3oBaHueM  EauHoro  moprana
roCyJapCTBEHHEBIX H MYRUIUMANLHBIX YCTYT.

1. Coctag, nocnenoBareTbHOCTL W CPOK BEITIOJIHEHHSA
aTMUHWCTPATHBHBIX MPOIEYp, TpeOGOBaHHA
K NOPAAKY HX BBLITONHEHHS

AZIMMHHCTpPaTHBHLIE [IeACTBHA B paMKax I[IpeIOCTaBIEHHA MYHHMIMIAILHOH YCIYTH
BBUIOJIHAIOTCA  HENOCPEACTBEHHO  CICHHUATMCTAMH OpraHa oOMeKH H  [ONEYHTEIbCTBa
agmMuHucTpauni r.Cenblio bpsHcko# 00n1acTH B HaCTH OCYLUECTBACHUA JEATENLHOCTH MO ONEKE
M TIONEYUTETLCTBY B COOTBETCTBUM € YCTAHOBJIGHHBIM paclpefelleHHEM JIOJDKHOCTHBIX
o0s3aHHoCTe.

ITocneaoBatenbHOCTh AEHCTBHMH 10 NpPEeAOCTABNCHHUIO TpaXJAaHHHY MYHHLHIAIBHOH
YCIIYTH BK/JIOUaeT B ce0g cnenyronme aqMUHUCTPaTHBHEIE IPOLELYPbI:

TpUEeM H pPeTUCTpalus 3asfBJICHHS W JOKYMEHTOB, HEOOXOAMMEIX IUIA MPENOCTaBICHHA
MYHHIIUIAIBHONR YCIYTH;

IPHHATHE PELICHHA O BHINA4YE pa3pelleHHs Ha CAENKY C HMYLUECTBOM II0JIONEYHOTO HITH
OTKa3e B €ro BbIAa4e;

HHQOPMHPOBAHHE O IPHHATOM pEIlEHHH;

[IpOBEPKA YCMOBHH JKH3HM TMOJIOTIEUHBIX M KOHTPOIb 33 COXPAHHOCTBIO HMYIIECTBA
(ynpaBneHHeM UMYILECTBOM ) IOJONIEYHBIX;

TIpEeKpalleHHe ONEKH (TONEeHHUTEIBCTRA).

Brok-cxema npenocTaBiieHus MYHUIMMATLHON YCNYrd NMpHBeJeHa B NPWIOKEHHM 3 K
HACTOALIEMY aIMHHHCTPAaTHBHOMY PEriaMeHTy.

3.1. Ilpuem, perucTpanus 3agBl1eHHA M JOKYMEHTOB OT 3aABHTENA.

HavanoM aMHHHCTPaTHBHON 1POLEAYph! sBjse1cs oOpallleHHe 3aiBUTEIS B OPTraH ONEKH
W TOMEYUTEeIbCTBa C 3aABIEHHEM O BBLOAYE pa3pell€HHs HAa CACTKY ¢ HMYIIECTBOM
MNOJONEYHOr0 U JOKYMEHTaMH, HeOOXOIUMBIMH 1A IPENOCTABICHHUA MYHULIHIIAILHOR YCITYTH.

CriellManucT oprasa OneKn U NoneyuTehCTBa, OTBETCTBEHHBIH 32 MpHEM JOKYMEHTOB:



IIPHHHMAET 3asBJICHHE H JIOKYMEHTbI Ha 11Pe/I0CTABIEHNE MYHHLMIAIBHOK YCIyTH;

NMpoBepseT JOKYMEHT, yAOCTOBEPSIOIHH JIHUHOCTb, HATHYHE HEOOXOMUMBIX JOKYMCHTOB
¥ CPOK MX ACHCTBUA, IPaBUIBHOCTL 3AIIOTTHEHUS 3asBIEHHS;

YCTaHAaB/IMBaeT, 4TO!

TCKCTBI JOKYMEHTOB HAallHCaHbI pa3topyHBo;

gaMHIMH, MMEHa H OTYECTBA HAMHCAHbl MONHOCTBIO H COOTBETCTBYIOT MACMOPTHBIM
JIAHHBIM;

B JOKYMEHTAX HET IOJYHCTOK, NPUNHCOK, 3aYE€PKHYTBIX CJNOB M HHBIX HEOTOBODEHHBIX
WUCPaBIEHNH,;

JAOKYMEHTHI HE UCMOJIHEHb] KaPaH Ia1IoM,

NOKYMEHTHEI HEe HMEIOT CEpbE3HBIX MNOBpEXICHHH, HalHYHe KOTOPbIX HE MO3BOJACT
OJHO3HAYHO HCTONKOBATh HX COJIEPKaHHE.

Tlpy HEOOXOAMMOCTH CHNELHATMCT OPraHa ONEeKH i IONEYUTENILCTBA TOTOBHMT KOMHH
JOKYMEHTOB.

MakcuManbHBIN CPOK IPOBEPKH - A€Hb NPEeACTABICHHA IOKYMEHTOB;

3aHOCHT B JIEHb 1101244 JOKYMEHTOB 3afBUTENIEM B KHHFY Y4€Ta BXORSILHX IOKYMEHTOB
3aTTUCh O MPHEME JOKYMEHTOB C YKa3aHHEM:

IIOpPAIKOBOTO HOMEPA 3ANHCH;

JaTbl U BPEMEHH [IPHEMA;

0011ero KOJIHYECTBA JOKYMEHTOB H 00IIero YKC/ia TIHCTOB B JOKYMEHTaX;

JAHHBIX O 3aABHUTEIE,

1eJ1M obparneHus 3aABUTENS;

cBoelt pamMunvu U HHHUIHAJIOB.

Pe3ynpTaToM aJIMHHHCTPAaTHBHOTO AefiCTBHSA ABMAETCH BHECEHHE 3alHCH O MOCTYIICHHH
JIOKYMEHTOB B KHHTY yueTa BXOAAIIMX JIOKYMEHTOB.

MakcuMalbHBIH CPOK UCMOMHEHNS aIMUHHACTPATHBHOIO JICHCTBHUA HE LODKEH NPEBBINIATD
15 MUHYT.

CrenraiucT opraHa ONEKH M [ONEeYMTe/hCTBA, OTBCTCTBEHHBIW 32 IMpHeM TOKYMCHTOB,
0(OpMIISET paclycKy B IPHEME JOKYMEHTOB B IBYX 3K3EMIUIAPaX ¢ yKa3aHHeM:

JaTh! peCTaBIEHUS NJOKYMEHTOR,

TIepeYHs JIOKYMEHTOB C YKa3aHHEM HX HAUMEHOBAHUSA, PEKBU3HTOB;

MOPSAKOBOrO HOMepa 3aliCH B KHHI€ y4eTa BXOAALUMX JOKYMEHTOB;

MaKCMMAaJIbHOTO CPOKa PACCMOTPEHHS NPEJCTABIEHHBIX JOKYMEHTOB,

GaMHIMH W MHUIMATOB CIENMAIMCTA, [PUHSABINETO JOKYMEHTB W CIENABIICTO
COOTBETCTBYIOUIYIO 3aITHCEh B KHHUTE YueTa BXOAAIMX JOKYMEHTOB, @ TAKXKE €ro NOAMHKCH,

tenedona, GaMHIHA 1 HHULMAIOB CNENHMATHCT, ¥ KOTOPOTO 3a8BHTE]b MOXKET Y3HATH O
CTaJiMH PACcCMOTPEHHS NOKYMEHTOB M BPEMEHH, OCTABLIEMCS /IO €e 3aBEpILEHHA, M NEpelacT
3aABUTENIO OOMH K3EMIUIAP PACMUCKH B NpHeMe JOKYMEHTOB, @ BTOPON JK3eMIIAP PaclHCKU
NnoMellaeT K NpeIcTaRIeHHBIM 3aABUTENIEM JOKYMEHTAM.

3.2. [IpuHsATHE pellleHns O BblAAYe Pa3pellleHHs Ha CAENKY ¢ MMYIIECTBOM HOJONEYHOro
UM OTKa3e B €r0 BblAAYe.

OcHoBaHneM N4 Hayana aAMHHHCTPATHBHOH NpOUENypH! ABIAETCS OKOHYAHWE IPOBEPKH
MMOCTYIMMBLIKX OT 3asiBUTENS JOKYMEHTOB.

CrneunanucT opraHa onekH M NONEYMTENbCTBE, OTBETCTBCHHBIH 32 NMOArOTOBKY IPOCKTA
pacrnopsKeHus 0 Bblaaue pa3pelIeHHs Ha CAENKY ¢ HMYLIECTBOM MTOAONETHOTO:

VCTAHABJIHRAET, YTO MaKeT JOKYMEHTOB, NPE/CTABICHHBIA 3asBHUTENEM, COOTBETCTBYET
TpeGOBaHKAM, NPENBABIAECMBIM K JOKYMEHTaM, HCOOXOOMMBIM Ans [IPHHATHS PEUICHHA O
BblOAYe pa3pelleHUs] Ha TOT BUJ CAEIKH, KOTOPbIA MTaHUPYETCA 3a8BUTEIEM,

OlIEHMBAET MTOIHOTY [IpeACTaBlieHHOIO NaKeTa A0KYMEHTOB;

TOTOBHT TIPOEKT PAcHOpskKeHHsl TJ1aBbl aAMHHUCTPALME MyHHIHNAIBHOTO 00pa3oBaHusd o
BHIJaYe pa3peileHHs Ha CIeNKy ¢ MMYLIECTBOM ITOJIONEYHOTO JHOO MHChMEHHEIA
MOTHUBHPOBAHHBIA OTKA3 3adBHUTEIN).



PesyneraToM aaMWHHCTpaTHBHOIO JeHCTBHS fBISETCH IIOATOTOBICHHBIA  TPOEKT
PacnopMKEeHNA O BbLaaye pa3pelleHNs Ha CAEJIKY C MMYLIECTBOM MOJOMEYHOTO.

MaxkcUMaIbHBIHR CPOK MCIIONIKEHHA aAMUHUCTPATHBHOrO AeHCTBUS He JOJ/UKEH [PEBBIIATh
OJMH pabo4ui [IEHD.

3.3. UupopMHUPOBaHHE O IPHHATOM PEIIEHHH.

OcHOBaHHMEM Ui Ha4yana aIMHHHCTPATHBHON NpolleyPEl SBIAETCA pacloOPsKEHHE ITIaBbl
aIMHHUCTpALlMH MYHHUHMNAIBLHOTO 00pa3oBaHWA O BBUIAYE paspelIeHdss Ha COENKY C
UMYLIECTBOM MOAONEYHOr0 THOO0 MTHCHEMEHHBIR OTKA3 B €0 BbLIAYE.

CrneunanicT opraia OneKkH W HOoNeYHTeNbCcTBA, OTBETCTBEHHBIA 3a MOArOTOBKY PELIEHHA O
Bb1J1aY€ pa3pellleH|s Ha CAEIIKY C HMYIIECTBOM I1010IIEYHOr0:

He To3aHee 4YeM depe3 15 nHell ¢ MOMEHTa MoavM 3asBHTENeM 3afBIICHHA O BLLAAYE
paspelleHns Ha CHENKY ¢ HMMYIIECTBOM HanpaBifeT 3aKka3HbIM NHMCBMOM, HApOYHBIM JIHOO
flepeflaeT JIHHHO B PYKH 3aABHTENMO MO POCIHCH JK3IEMILIAP COOTBETCTBYIOIIEIO PACHOPSKEHHUS
Is1aBbl aAMHHUCTPALMH MYHULIMIIATBHOTO 00pa3oBaHus.

PeaynbraToM aZMUHMCTPaTUBHOTO AEHCTBHA SBIAETCH Bblaua Pa3pelUCHHs Ha CHAENKY C
UMYHLIECTBOM [TOAOTIEYHOTO.

B ciyuyae oTkasa 3asBHTENIO B BblOAUYe pa3pelUeHHd Ha CAENKYy ¢ HMYIIECTBOM
TTOIOTIEYHOT0 €My B 00s3aTeNnbHOM MOPAAKE He No3JHee YeM 4yepes 15 aued ¢ MOMEHTa mogayuu
3afBNECHUS HANpaBlAeTCs MUCHLMEHHLIM MOTHBHPOBAHHBIH OTKa3 B IIOJIyYE€HHH Pa3pelIcHHA Ha
CHENKY C HMYLLECTBOM [MOOONEYHOTO.

3.4. [IpoBepka ycnoBUH *U3HM NOJONEYHBIX H KOHTPOJb 3@ COXPaAHHOCTBIO HMYILIECTBA
(ynpaBlieHHEM HMYILECTBOM) MOAONEYHBIX.

OcnoBalHeM s Hayalla NPEAOCTABICHHUA AIMHHHCTPATMBHOW Mpouedypbl - MpOBepKa
YCIOBHH JKM3HH NOJOMNEYHBIX H KOHTPOTb 3a COXPaHHOCTBIO HMYIIECTBa (YIPAaBICHHEM
HUMYLIECTBOM ) MOJIONEYHBIX SABIAETCA:

HAacTYIUICHHE CpOKa NpPOBENCHUS [JIAHOBOH IPOBEPKH YCIOBHH KH3HH TMOJOMEYHBIX,
cOONMIONEHUS ONEeKYHaMW ¥ [MONeUMTeNAMH MNpaB W 3aKOHHBIX HHTEPECOB MOAONECYHBIX,
ofecrnedyeHns COXPaHHOCTH MX MMYILECTBA, a TAKXKE BEINOIHECHHS OIICKYHAMH H NONEYHTEIAMHE
TpeGOBaHUA K OCYIIECCTBIEHHIO CBOMX NPaB H HCIIOMHEHHIO CBOWX 00S3aHHOCTEH.

Hanyuue ocHOBaHMH A1 NPOBENCHHA BHENNAHOBOH NPOBEPKH.

[TocTyunenue B OpraH ONEKH H MNONEMUTENhcTBA aaMuHMCTpauuu r.Cenpno bpsnckoi
00NIacTH exXeroJHOrO OTUETA ONEKyHa {TIOTIEYHTENS).

OTBeTCTBEHHBIH 33  BBIMOJHEHHE AAMHHHCTPAaTHBHOTO  I€HCTBHA  AOBOOMT A0
DYKOBOJIMTENS [0 OMNeKe M TONeuuTenscTBy ajmuHucrpauuu r.Ceneuno bpsanckoi obnactu
UH}OPMALIHIO O HeoOXOOHMOCTH MpoBeNcHHUA MNpoBepkH. M3maeTcs akT opraHa ONEKH H
MONEYUTENILCTBA O MNpoBedeHWM npoBepkd. JInd npoBeJcHHA TMPOBEPKH MO  YKa3aHHIO
PYKOBOIHTENS KOMHCCHH TIO OTEKe H MONEYHTeNsCTBY hopMHpyeTcsa pabodas rpynna B cocTaBe
He MeHee 2 4YeNoBek ¢ 00f3aTelIbHBIM  YYAaCTHEM OTBETCTBEHHOTO 32 BBINOJHEHHE
aIMUHHCTPATHBHOrO  gJedicTeus B aaMuuuctpaunu r.Ceabuo  Bpsanckod  obmactw.
OTBEeTCTBEHHBIH 3a BBIIOJHEHHE &AMHHUCTPATHBHOTO JICHCTBHA B OpraHe ONEKH H
noneydTe scTBA Ha TeppuTopud r.Cempuo bpsHckod ofnacTe  [OBOAUT A0 ONEKYHA
(MoneyuTeNs, OPraHU3alUM, HCHONHAOUIEH OOA3aHHOCTH OMNEKYHa HIM  IONEYHTENA)
HH(OPMAIHIO O BpEMEHH M YCIOBHSIX MTPOBEAEHHS IIPOBEPKH.

Pe3ynLTaToM aIMHHHCTPATRBHOTO JeiicTBUA gBIseTcd chOopMUpOBaHHAA I NPOBEACHHUA
npoBepku padoyas rpynna KOMHUCCHH 110 ONIEKE U MONEYUTENLCTBY H COTIacOBaHUE C ONEKYHOM
(moneunTeneM) BpEMEHH U YCNOBUH IPOBE/ICHUS I1POBEPKH.

MaxkcuManeHbIf CPOK UCMONHEHHS aIMUHHCTPaTHBRHOIO NeHCTBHA HE JODKEH NPEBBILIATD
nByx pabounx aHed.

MNpoBepka NPOBOAMTCA [0 MECTy KHUTEIBCTBA (MecTy mpebbiBaHUA) MOJONEYHOIO,
NpOAOKHTENBHOCTE NPOBEPKM He [OOMKHA [MPEBBINATh OBYX uacoB. OTBETCTBEHHBIA 3a
BBIMOTHEHRHE AAMHUHHCTPATHBHOIO NeHCTBHA B OpraHe ONeKH ¥ MOMeYHUTE/IECTBA Ha TEPPHTOPUH
r.Censiio BpsiHCko#l of6nactu MpoBOJAMT aHAIM3 PE3YJILTATOB IIPOBCPKH, 3HAKOMHMT OIEKYHa



(lomewuTeNns) ¢ aKTOM 110 pE3Y/ILTATAM MPOBEPKM, NTPH HEOOXOJAMMOCTH BHOCHT M3MCHEHMA B
OMHChH HMYLLUECTBA NOAONEYHOTO.

PeaynpTaToM anMHHHCTPaTHBHOIO JEHCTBUS ABJIAETCS COCTABIEHHE AKTA [0 Pe3y/IbTaTaM
TMPOBEPKH, 4 TAKKE BHECEHHE 3alIMCH B OITHCh HMYIIECTRA [10/I0MEYHOIO.

MakcUManbHBIH  CPOK TpeAOCTABICHUS aAMMHYCTPATHBHOrO JCHCTBHA HE JONNKeH
npeBsIath 10 qHel co aHA NpoBeAeHUs COOTBETCTBYIONIEH MPOBEPKH.

[Ipy BeIsIBNEHWH GAKTOB REHA/UIEKAINEr0 UCHOIHEHHS OMNEKYHOM (IIOIEYHTENeM)
BO3JIOCHHBEIX HAa Hero 00A3aHHOCTEH OTBETCTBEHHBIH 3a BBLIMOJHEHHE aJMHHHCTPATHBHOIO
JeHCTBASL B OPraHe ONEKH M MONEYMTenbcTBa aaMHHHcTpauud r.Censuo BpaHcko#t obnactu
AOIOJIHNTENBHO TIPHHHMAET HEOOXOAMMBIE MEpEl 110 PE3yJBTATAM [IPOBEPKH: MPEACTABISET Ha
PacCMOTPEHHE DPYKOBOJHTCIIO MATCpHAIBl INPOBEPKH, MOATOTABIMBAEeT I[POEKTHI [HCEM B
MpaBOOXPAHHTE/IBHBIE OPraHel MJIS MPHBNEYEHHUS K OTBETCTBEHHOCTH ONIEKYHA (IIOTIEYHTENs) B
COOTBETCTBHH € 3aKOHOHaTeNscTBOM PoccHiickoit @enepariuu.

PezynsTaToM aAMHHHCTPATHBHOTO NEACTBHA ABIAETCA MOArOTOBIEHHEIH MPOEKT NMHCHMA B
MpaBOOXPaHHTENbHBIE OPTaHEL

MakcumaibHEBIH CPOK HCIIOHEHHS a/IMUHUCTPATHBHOLO JeICTBYS He J0/KEH NIPERBIIIATE
OJ1H paboyuil AeHb.

Tlocie moamucanus myckMa B NPAaBOOXPAHMTEIbHbIE OpPraHbl PYKOBOIMTENEM OpraHa
OneKH W mnoneyutenbcTBa TI.Cenbuo bpsiHCKol 00MacTH OTBETCTBEHHBIN 3a BBIIOJHEHHE
AIMHHHCTPaTHBHOTO ACHCTBHA MYHHMIMMANBHOTO 00pa3oBaH{s HaNpaB/seT IMHCEMO BMECTE C
MaTepHanaMH IPOBEPKH B NPABOOXPAHUTENBHEIE OPraHEL

Pe3ynbTaTroM aIMUHHCTDATMBHOIO ACHCTBMS HBISETCS HAaNpaBAEHHOE I[HCBMO B
IPaBOOXPAHHTENILHEIC OPraHbl.

MakcuManbHbI# CPOK HCHONHEHHS AAMHHMCTPATUBHOTO JeHCTBUS HE J0NKEH IIPERBIIATE
IBYX HACOB.

Ilpy MOCTYNNEHMH B OpraHBl ONEKM M MONEYUTENBCTBA aAMMHMCTpauud r.Cenplo
bpsaHckoit o6nacTh oT4eTa onekyHa (MONeunTeNs) B MUCEMEHHOH GopMe 3a IpeapLIyImHii roa o
XPAaHCHHH, UCTIONB30BAHHH HMMYLIECTBA MOAONEYHOIQ, YIIpaBIeHMH HMYILECTBOM HO0IEYHOro
C NPUNOKEHHEM IOKYMEHTOB (KONMHH TOBAapHBEIX 4E€KOB, KBHTAHUWM 00 ynjate HaJlOroB,
CTPaxoBBIX CYMM M JPYTHX IDJATeXHBIX IOKYMEHTOB) OTBCTCTBEHHBIH 3a BBIIOJHEHHE
a/IMMHHCTPAaTUBHOIQ JeHcTBHA B r.Cenblo BpsHCKOH 001aCTH NPHHHMAET W PErHCTPHpYET
MOCTYNHBLLME JOKYMEHTEL

Pesynbratom anMHHHCTPAaTHBHOTO 1€HCTBHS HBIACTCA BHECEHHE 3alHCH B IKYpHAI
perucTpauny obpaileHuii 110 BOMpocam OMNEKH M I[IONEYHTEIbCTBA O TOCTYIIEHHH OTHETa
OleKyHa (MONCYHTENIA) B OPraH ONCKH H IONEHHTENLCTBA aAMHHKCTpanuy . Censlo BpsaHckoit
00nacTH, Ha TEPPUTOPHH KOTOPOTO OH HAXOAUTCH.

MakcuManbHBI CPOK HCITONHEHHS AAMUHHCTPATHBHOIO JeHCTBUS He JOIDKEeH TIPeBBIAaTh
15 MunyT.

OtBeTCTBEHHBIH 3a BBINONHEHHE AIMHHUCTPATHBHOTO HEHCTBMA B MYHHIHIAILHOM
00pa3oBaHMM MPOBOMMT AHAIM3 MPEACTABIEHHOIO OTYETA HA COOTBETCTBHE TpPeGOBAHMSM,
NpeabABASEMbIM CTaTbdMH 19 - 22, yactamu 1 - 2 craten 25 ®egepanbHoro 3akona ot 24
anpens 2008 roza N 48-P3 "O6 oneke U moneuynTenncrae".

[Ipn CcOOTBETCTBHM TNIpEJCTABIEHHOTO OTHYETA ONEKYHA (MOTIEYHTENd) BHIINEYKA3aHHBIM
TpeOOBAHHAM  OTBETCTBEHHBIH 332  BBINOJHEHHE  aIMUHHUCTPAaTHBHOTO  OCHCTBHS B
MYHHLMNANBHOM 00pa3oBaHWM MepejaeT €ro Ha NOAMMCH PYKOBOOMTENIO OPraHa OMeKH H
NOMEeYUTENbCTBA aAMUHHCTpatnK 1.Cenblo bpaHuckoi obacTy.

Pe3yneTaToM anMHHHCTPAaTHBHOTO NeHCTBHMS SBASETCA NpOBEpKa oOTYeTa OMeKyHa
(oneunTeNs) U TEpenaya ero Ha MOAMHCh PYKOBOIMTENK OpraHa ONEKH M IIOMEYHTENbCTBA
arMuHucTpallny r.Censllo bpasckoit of:acTy.

MakCHMasbHBIA CPOK HCTIONHEHNS AIMHHUCTPATHBHOTO ACHCTBHS HE JO/KEH IpEeBHIATh
OJIUH paboyuit 1eHb.

IIpn HeCOOTBETCTBHH MPECTABICHHOIO OTYeTa OMEKyHa (MOTIEYHTENS) BHIIECYKAIAHHBIM



TpeGOBAHUAM OTBETCTBEHHBIH 32 BBIMOJHEHHE ATMMHUCTPATHBHOIO AeHCTBHS WHOOPMHpYET
PYKOBOIHTENS OpraHa OlleKH M NONMeYuTenscTBa anMuircTpauu I.Cenblio bpaHckol obnacts o
HeoOX0AMMOCTH MPOBEACHHSA BHEILTAHORBOR IIPOBEPKH.

[loce yTBepKIOeHHsT OTHeTa OMNEKyHa (IoneuddTens) PYKOBOJHKTENEM OpraHa OIEeKH
(moneunTtenscTBa) aaMuHHcTpaudd I.Cenblo bpsHckoH o6nacTH, OTBETCTBECHHBIA  3a
BLINOJIHEHHE AAMWHHUCTPATHBHOTO AeiicTBus B aaMuHucTpaund r.Censuo BpsaHcko# obnactu
HCKJIIOMAeT M3 OMMCH MMYLIECTBA INOACIEYHOI'O NpHUIIEeSIIHE B HETOOHOCTH BEIM M BHOCHT
COOTBETCTBYIOLINE U3MEHEHHUS B OTIHCh HMYILLECTBA NTOAOIEYHOTO.

Pe3ynbsTaToM aIMHHHCTPAaTHBHOTO HEMCTBHA sBISeTCS Bbldaya OINEKYHY (TOMEYHTENO)
NIHCHMEHHOTO YBENOMIEHHMA O pe3y/bTarax PacCMOTPEHHS OTYeTa ONeKyHa (Iomednresnd) H
NOMYy4CHHE ero ONEeKYHOM (TOMNEUUTENEM).

MakcHUMaTbHBIH CPOK HCIIONHEHHSA aIMHHHCTPATHBHOIO NeHCTBHA HE JOJUKEH TMPEBLIIATh
Tpex paboyux JHeMH.

3.5. IlpekpareHue OTeKH (IONeYHTENbCTRA).

OcHoBaHMeM AN Hayana aJMUHHCTPAaTHBHOH MNpOUMEAypbl MPEeKpallleHHs OIEKH
{noneunTeNhCTRA) ABIAECTCA:

HCTEYEHHE CPOKa NeHCTBHSA paclopsiKeHUS O Ha3HAUEHUH ONeKyHa (TToNeYHTeNs);

TMOCTYNIIEHHE B OPTaHbl OMEKH M MOMEYHTeNseTBa anMuHHcTpauuu r.Cenpio bpsHckoi
00NacTH BCTYIIMBILErQ B 3aKOHHYIO CHITY PEIIEHHS Cy/Ja O NPH3HAHHH NOJONEYHOr0 NOJIHOCTBIO
IeecrocoOHBIM;

TMOCTYNJEHNE B OpraHbl ONCKH K TMONEYHTENbCTBA anMHBHcTpauuy r.Cenbuo bpsHcko#
06/1aCTH IOKYMEHTOB, NOATBEPKAAKOIMMX (HAKT CMEepTH OllEKyHa (IIone4nTeNs),

MOCTYIUICHHE B OPraibl ONEKH M MOoNeyYHTeNbeTBA anMHMHHCTpauuy r.Cenpno bpaHckod
o61acTH JOKYMEHTOB, MOATBEPKIALOMINX (HaKT CMEPTH TOIONEYHOTO;

ocBoboxaenre Nnbo OTCTpaHEHHE ONEKyHa (NoneduTesIA) OT UCIIOJHEHHS BO310XEHHBIX
Ha Hero 00g3aHHOCTEH.

[lpy nocTynnewdH B OpraHbl ONEKM H MOMEUMTEIBCTBA aIMHHHCTpaudu r.Cenbuo
BpsiHCKOH 0671acTH JOKYMEHTOB O [MpPH3HAHWM [OIONEHHOTO TMONHOCTBIO JEECIOCO0HBIM,
MOATBEPAAIOMUX AKT CMEPTH ONeKyHa (TONEUUTENd), MOATBEPNIAOMHMX (aKT CMepTH
MOJOMEYHOr0, OTBETCTBEHHBIH 32  BBEIIONHEHHE  AJMHHHCTPAaTHBHOr0  JEHCTBHA B
MYHHUIUIIATBHOM 00pa3oBaHMK IPHHYMAET M PETHCTPHPYET NOCTYIHBIINE N0KYMEHTBL, 8 TAKKE
HPOROMT aHAITH3 NOCTYIHBLUIMX JOKYMEHTOB.

Pe3yasTaToM aIMHHHCTPATHBHOIO NEHCTBHS SBAACTCH BHECEHHE 3alHMCH O NOCTYMICHHH
AOKYMEHTOB B XXYpHal perucTpanii odpaigenuii 1o Bonpocam ONEeKH U NONEeUHTENLCTBA.

MakcHManbEBIH CPOK HCNIOJIHEHUS aAMUHHCTPATUBHOIO JCHCTBHA HE NO/DKEH TPEBBILATD
15 MuHyT.

B ciayvyae JOKYMEHTANBHOTO NONTBEPKIEHHS OCHOBAaHHMH JJIf IIpeKpallicHHA OIEKH
(OTCUMTENBCTBA) OTBETCTBCHHLIH 32  BBIMONHEHHE aJIMMHHCTPATHBHOTO ICHCTBHA B
MYHHIHIOANLHOM 06pa3oBaHWH YBEIOMISET OMeKyHa (NomeduTens) o HeoOXOIMMOCTH
MpEeICTABIEHUN OTHETA B COOTRETCTBHH C IPABHIAMH, YCTAHOBICHHBIMH CTaTbedl 25
denepansHoro 3akona oT 24 ampens 2008 rona N 48-®3 "OG omeke W MOMEYMTENBCTBE", 33
1IEPHOI OCYUIECTBIIEHUS ONIeKH (TIONEYNTENLCTBA) TEKYLIErO roja.

PesynsTaTOM  AAMUHUCTPATHBHOTO  NEHCTBHA  ABIASETCA  HANpaBJIEHHE  ONEKYHY
(TOTMCUMTENTIO) YBEAOMIIEHHs! O MOPAAKE NPEACTaBieHHs 0THeTa.

MakcHMansHEIi CpOK HCIOMHEHHS AIMUHHCTPATHBHOIO JEHCTBHS HE HODKECH NPEBBIIIATH
0/\4H pabounil 1eHs.

OTBETCTREHHBIH 32 BLITOIHEHHE alMHHUCTPATUBHOTO NeHCTBHA aIMUHUCTpal#H I.Cenbluo
BpsHCKo#t 061aCTH TOTOBHT MPOEKT PacopsiKeHHs O MPeKpallleHHH ONEKH (IONeYHTENbCTBa), 2
TaKXe CHATHH 00513aHHOCTEN ¢ OneKyHa (moneynTesin) (3a HCKITIOYEHHEM [IPEKPAIICHKA OIICKH B
CBA3H CO CMEPTBIO OINMEKYHa (IONEYHTEIA)), NMEPENAcT €ro Ha MOANHCh PYKOBOMHTENIO OpraHa
ONEKH H MoneduTenscTea anMuuucTpauny r.Censuo bpsaackoh obnacTy.

PesyneTaToM  aIMWHMCTPATHBHOTO JEHCTBHA  ABIAETCA  IOArOTOBNEHHBIH  HPOEKT



PACNOpSKEHHA O [peKpallleHHH onekd (NoNe4yuTeNbCTBa) H IEpedada €ro Ha TMOAIHCH
PYKOBOIUTEMO anMuHucTpanui r.Cenbuo bpanckoit obaacTy.

MakcHMATBHBIA CPOK MCIOJHEHHWA aIMHUHUCTPATHBHOTO ACHCTBHA HE NO/KEH IIPEBLILIATh
oaMH paboyHil AeHb.

[locme MOANMCAHHS PYKOBOIHTEJIEM OpraHa ONMEKH H MONEUYHTENbCTBA aIMHHHCTPALHK
r.Censuo bpsaHcko#t obnacTH o npekpalleHUH onekd (IONEYMTENbCTBA) OTBETCTBEHHEIH 3a
BBINIO/THEHHE A/MHUHHUCTPATHBHOIO AEHCTBMA /eNaeT KOIWH PpaclOpsXKeHHA, 3aBEPACT HX M
BbIOIAET  OMeKyHy  (IONe4uTento),  rpakJaHuHy,  HaXOOUBILEMYCA  MOJ  ONEKOH
(MOMEUNTENBCTBOM), B CNydae [PH3HAHHS €ro IONHOCTBIO JEECIOCOOHBIM, a TaKXKe
HHPOPMUPYET O MpeKpalleHHH ONEKH (MONMEeYHTENbCTBA) HAIOTOBLIE OPraHkl 10 MECTY CBOETO
HaX O JICHUA.

Pe3ynbTaToM ajiMHHHCTPATHBHOrO NEHCTBHA SBJNSETCS BblIAa4a ONEKYHY (MOIEYHTEIIO),
rpaXiaHHHY, HaXOJHBIIEMYCH IOJA OMEKOH (IIONEeYHUTENBCTBOM), B CIIYHae IIPU3HAHHMA €ro
TIONIHOCTBIO  I€ECMOCODOHBIM  3aBEPEHHOH KONMHHM DACIOPSKEHHS O [IPEKpallleHHH OMNEKH
(moneuynTENLCTRA) U MOMYUCHUE ¢ ONeKYHOM (TOTeYuTeIeM), TpaxaaHHHOM, HaXOMHUBUIMMCS
o onekoit (NOMeYHTENLCTBOM), 4 TaK)Ke HanpapBleHUe UH(GOpPMALIMM O MpPEKpalleHHH ONEKH
(none4MTEIBCTBA) B HAJIOIOBLIE OPTaHbl,

MakcHMabHBIH CPOK HCTIONHEHUS aAMHHUCTPATHBHOTO ACHCTBHA HE JODKEH NPEBBILLATH
Tpex pabouux aHek.

B cnyuyae cMepTH omnekyHa (noneuutens), ocBoboxkacHus TO0 OTCTpaHCHHS ONEKyHa
(noneuynTenss) OT HCNOMHEHUs BO3NOKEHHBIX Ha Hero o0sM3aHHOCTed OTBETCTBEeHHBIH 3a
BBINOIHEHHE aJAMMHUCTPATHBHOIO JeHcTBUs B aaMuHucTpauunu 1.Cenbno bpsHckoit obnactu
HampaBiafAeT cBedeHMs o0 JTOM B HaJIOTOBBIC OPraHbl ¥ OCYLIECTBASACT aAMHHHUCTPATHBHEIE
JEHCTBHS MO noadopy ¥ Ha3zHaueHHIO ollekyHa (NONEYNTENH) HeAeeCocOOHOMY IpaKJaHWHY
MOBTOPHO.

3.6. IlpaBa M 00f3aHHOCTH OTBETCTBEHHOIO 3a BBINIOJHEHHE aIMHHUCTPATHBHOIO
JeHCTBUS B MyHHUHMTIATBEHOM 00pa30BaHUH, peLlieHHs, KOTOPBIE MOTYT OBITH HM NIPHUHATHI.

OTBETCTBEHHBIH 32 BBINOIHEHHE AIMHHMCTPATHBHBIX [IEHCTBH B aIMHHHUCTPALHH
r.Cenbuo bpauckoit obaacTH B paMKax NpenocTaBleHEa MyYHULIUIATEHOR yCIyTH:

OCYLUECTBIAET OOBLEKTHBHOE ¥ CBOEBPEMEHHOE paccMOTpeHHe oOpameHHit, CBA3aHHBIX C
BOMPOCAMHU OMEKH M [10NIEYHTE/ILCTBA,

JlaeT ITMCHMEHHBIE OTBETHI HA 00palllcHus 110 BONPOCaM ONEKH K NONCYUTENLCTRA,;

HeCceT OTBETCTBEHHOCTE B COOTBETCTBHMH ¢ 3akoRoJaTeNbCTBOM Poccuiickoit enepauun u
bpanckol o00nacTH 2a MNpaBMIBHOCTH BBINOJNHEHWS MPOUEAYP MO [IpHEMY IOKYMEHTOB,
KOHTpONMUpyeT coliliojaenue TpeOoBaHUH K COCTaBY DOKYMEHTOB, a TakKXKe BIIPABE IIPHUITACHUTh
3aHHTEPECOBAHHBIX /ML 1718 JHYHOH Oecendpbl, 3amnpaillHBaTh B CiIy4Yae HeoOXOIMMOCTH B
VCTAHOBJIEHHOM 3aKOHOJATE/IbCTBOM TOPAAKEe [10N0.THHTEIbHBIE MAaTepHalibl, HEOOXOUMBIE s
OCYLICCTBJIEHHSA MYHHUNTAIBHON YCITYIH.

IV. bopMEI KOHTpONS 32 HCIIOTHEHHEM
aIMMHHCTPAaTUBHOI'O PErIaMeHTa

Texyluit KOHTpOAL 32 COOMEOAEHHMEM IOCHENOBATEIBHOCTH JeHCTBHHA, OIpeeNeHHBIX
aIMHHHCTPATHBHEIMH  IIPOLEAYPaMH @O NPENOCTaBJICHHIO MYHHLMIAIBHOH YCIYTH, H
IIPHHATHEM pPEIIEHHH CINeNWanucTaMH OpraHa ONeKd H TIONMEYHTENbCTBA aIMHHHCTPAUUH
r.Cenbno bpsHckoi 061acTH ocyIecTBIsIETCA pYKOBOAUTEEM OpPraHa OleKH H NONeYUTe16CTBa
anMunHcTpanuH r.Censno bpsnckoit ofnactu, ero 3aMecTHTENeM, KYPHUPYIOIIHM JaHHOC
HanpaBl€HHe JEATENBHOCTH, H pYKOBOAMTENEM IOApasie/ieHus, OTBETCTBEHHBIMH 3a
OpraHu3anHio paboTel MO NPeJOCTaBleHW0 MyHHUMIANBHON YCIyrM, IyTeM IpOBEIcHHS
NpoBEpOK  cOOMIOAEHHS W HCNONHCHUSA  CHCLMAIKWCTAMM  TTONOXEHHH  HACTOALIETO
aIMHHHCTPATHBHOTO PErNaMEHTAa, HWHBIX HOPMATHBHBIX MpaBOBLIX aKTOB Poccuiickoi
Genepauun, bpsHckoii obnacty.



Cnenuanucrel opraHa OnekH W MolNeuMTeldbcTBa agMuHHCTpanMu r.Censllo BpsHCkoO#
00NlacTH, OTBETCTBEHHBIE 33 BLINOJHEHHE MYHHLMIANIBHOH YCIYTH, HECYT NEPCOHANBHYIO
OTBETCTBEHHOCTh 32 KAaueCTRO INpPEeNOCTaBIsAeMON HH(QOpPMAalHH INpH KOHCYJIbTHPOBAHHH, 3a
COOJIFOICHHE IIOPHIKOB M CPOKa I1PEJOCTABNEHUS MYHULIMIIAILHOR YCIYI'H B COOTBETCTBHH C
3aKoHoaTeNsCTBOM Poccuiickod Pesiepauny u bpanckoit obacty.

[lepcoHanbHas OTBETCTBEHHOCTh CHEMMANMCTa NPH TMPENOCTABIEHHH MYHUIMIAIBHOH
YCJIYId 3aKpeIlUIseTcss B MX JOMKHOCTHBIX PperlaMeHTaXx B COOTBETCTBHH ¢ TpeOOBaHHAMH
3aKOHOJATENbCTRA.

[lepronH4HOCTD OCYIIECTBIEHHUS TEKYIIETO KOHTPOJISI COCTABNAET OJHH pa3 B IOTYroJHe.

KonTpone 3a nonHOTOH H KauecTBOM Mpe0CTaBICHHS MYHHIMIIAIBHON YCAYTH BKJIKOUYAET
B ce04 NIPOBEJCHNE [VIAHOBBIX U BHETITAHOBLIX POBEPOK, BHIABICHUE U YCTPaHEHHE HAPYLICHHH
NpeNoCTaBIeHHA MYHHUMNANBHOA YCIYTH W IIPaB 3asBHTeNeH, pacCMOTPEHHE, NPHHATHE
peIleHWH W TOArOTOBKY OTBETOB Ha oOpalleHus 3adBHTeNleH, coJiepXxallue >KanoOel Ha
pewieHud, neficTrs (GeaneHcTBEE) NOKHOCTHBIX JTHLL.

[Ipu npoBepke MOTyT paccMaTpHBaTbCA BCE BONPOCH!, CBA3AHHBIE C TPEIOCTABJICHHEM
MYHMIHNAIBHON YCJIYTH (KOMIUIEKCHBIE), MM BONPOCK], CBA3aHHBIE C HCTIOJHEHHWEM TOH HWIIH
HHOH aIMHMHUCTPAaTUBHOH npoueayps! (TeMatudcckue). [lposepka TakKe MOXKeT NMPOBOIHTBCA
10 KOHKPETHOMY 00pallleHHIO 3as8BUTEA.

[To pesynbTaTaM npOBeleHHBIX IPOBEPOK B CJIYUAE BLIABJIEHHR HApyLIEHHH [IpaB
34a8BUTENIEH OCYILUECTBIAETCA MPHBIECYEHHE BUHOBHBIX JHIL K OTBETCTBCHHOCTH B COOTBETCTBHH
¢ 3akoHomaTenscTBOM Poccuiickoil denepaunn.

Komurer 110 nenam ceMbH, OXpaHe MarepMHCTBA M NETCTBa, AeMOrpaduH aIMHHHCTPAIUH
obrmacTu ocyuecTnaseT OOLKHA KOHTPOAb 33 UCIONHEHHEM MYHHUMWIANBHOH YCIYTH, & TaKkKe
npoBeeHue MPOBEPOK, BhIBIEHHE H YCTpaHeHHe HapYLICHHH MpaB 3asBUTE/CH, PACCMOTPEHHE,
[IPUHATHE B Tpefenax KOMIIETEHIMH pelleHHid M MOAroTOBKY OTBETOB Ha oOpauieHms
3a9BHTENCH, cofepkamue KaaoOul Ha pelleHHs, AeHcTBUA (De3leHCTBHE) CIENHATHCTOB
OPraHOB OTIEKH H [ONEeUHTENbCTBAa MYHHLIHTANBHBIX 00pa3oBaHyii, Ha TEPPUTOPHH KOTOPBIX OHH
HaxXOAATCH.

V. HocyneGubii (BHecyaeOHBIH) TOpAnOK 00KanoBaHHa
nefcTBUH (Ge3nelicTBUA) U pellleHWH Opraxa,
MpeOCTABNAOLUErO MYHHLIHNANBHYO YCIYTY, a TAKKE
JIOMKHOCTHEIX JIMU, TOCYJAPCTBEHHBIX CNYXalllHX

5.1. Uadopmanus ans 3aMHTEPECOBAHHLIX 11l 06 UX NpaBe HA focyaebHoe (BHecyacOHOE)
obxanopaHue OeHCTBHI (6e3neHCTBHA) M pEIIeHHH, NPHUHATBIX (OCYLIECTBIAEMBIX) B XOI€
IIpe/IOCTABIEHUA MYHHITHNIAILHOR YCIYTH.

3agBUTENTH HMEIOT MpaBo Ha 00KaloBaHWE NeHCTBMH HnH Oe3NeHCTBHA, PELICHHH,
[IPHHATBIX JOJDKHOCTHBIMH JHLIAMH B XOJ€ TPEJOCTABJICHHS MYHHIMNATBHOH YCIYTd, B
BHILLIECTOSAILME OPTaHkI BJIACTH B 10cyneOHOM H cyneOHOM nopaaxe.

B uactv nocynebHoro (BHecy 1eOHOTO) 00XKANOBAHHS 3AABUTEIH HMEIOT IIpaBo 00paTHTLCS
¢ %anoboil nuuHO (YCTHO) (B YCTAHOBICHHBIE Yachl NpUEMa) MIH HaNpaBHTh MHCbMEHHOE
NpeJUIOKEHNE, 3asBICHHE Wi *atoby (mamee - obpauieHWe) PYKOBOAMTENIO (MM €ro
3AMECTHTEIO0) OPraHa ONeKH M MONEYMTENBCTBA, 0OPATHTECA ¢ XKanoboi yepe3 THUHLIH KaOuHeT
Ha EJMHOM mopTase rocyJapcTBEHHBIX K MYHUUMIIATBHEIX YCIIYT.

5.2. lpeamer nocyneGHoro (BHecynebHoro) 0OxaloBaHH.

IIpemMeTom pocynebnoro (BHecyaeOHOro) 00x)aNnoBaHHs ABISIOTCA:

HE3AKOHHBIE, HEODOCHOBAHHBIE NAeHCTBHS JODKHOCTHBIX JHMH (HCTpeOOBaHHE JOKYMEHTOB,
He NpedycMOTPEHHBIX HOPMATHBHBIMHU ITPABOBBIMH aKTaMM, HapyUIEHHE CPOKOB pacCMOTPEHHA
3afBJICHHA O NIPEJOCTABICHUM MYHUIIUNIATIBHOMN YCIIyTH};

Oe3nelcTBME  OOMKHOCTHBIX /ML {OCTaBJI€HHE 3adBICHHA © TMPEJOCTaBIICHHH
MYHUUMTIATBHOH yenyru 6€3 paccMOTpeHus);



Ge30CHOBATENbHbLIE PELIEHHUs JOKHOCTHRIX THII 00 OTKase B NpHEME M PACCMOTPCHUH
JOKYMEHTOB, 08 0TKa3e B IPeJOCTABICHIH MYHHIHNIANLHOH YCIyTH;

pelieHHe JODKHOCTHBIX JIHL O HPHOCTAHOBNEHMM W (W) IPEKPALERHH MPENOCTABNEHHS
MYHULANIAUIBHON YCIIYTH.

JagBUTENE MOXET COOOIUTh O HApYLIEHHHM CBOMX TMpPaB W 33aKOHHBIX HHTEPECOB,
NPOTUBONPABHBIX peIUEeHUAX, AelicTBuAX (GespefcTBMM) AOMKHOCTHRIX JIKL, HAPYMICHHH
[IOTOKEHHUIT HACTOSILErO aJAMHHUCTPATHRHOIO perjaMeHTa, HEKOPPEKTHOM IOBEACHUH HIIH
HApYIICHHH CMYXeOHOR 3THKH.

5.3. [opsaok paccMOTPEHHS OTAENBHBIX OOpalleHHH TpaXIaH.

OTBeT Ha OOpalIeHME He JaeTcs, ecld B jkanobe He ykasaHbl GaMWIMs 3aiBHTEINS,
HanpasuBIIero o6palleHwe, ¥ MOUTOBLIH aapec, 10 KOTOPOMY [0DKEH ObITh HallpaBlicH OTBET.

[lpy molydeHWH oOOpallleHHs, B KOTOPOM  COZEpXKATCA  HEUEH3ypHble 1nbo
OCKOPOHTE IbHBIE BBIPAXEHHUSA, YITPO3b! KH3HH, 3A0POBLI0 H HUMYIUIECTBY JIOJGKHOCTHOTO JIMLA, &
TalkKe WIEHOB €ro CEMbH, aIMHHHCTPallMs BMpaBe OCTaBHTL obpamieHue 0e€3 OTBETa IO
CYLIECTBY MOCTABIEHHBIX B HEM BOTIPOCOB H COOOUIHTE 3aBHTENIO, HallpaBHBLIEMY obpallleHH e,
0 HeJOMYCTUMOCTH 3/I0YTIOTpeOIeHMA [1PABOM.

OteeT Ha oOpalleHHe He JACTCs, €CNH TEKCT 00palleHHs He MOJUIaeTes MPOYTEHHIO, O 4eM
coobllaeTcs 3asBUTENN0, HaNpaBHBLIEMY obpalleHHe, ecld ero (pamMHiIus M IMOYTOBBIA axpec
IIOANAKOTCA IPOYTEHHIO.

Y0OIHOMOUYEHHOE JOMMKHOCTHOS JIHIO BrpaBe NPUHATH pellleHHe O Oe30CHOBATENLHOCTH
ovepenHoro odpallleHHs ¥ peKpallieHuH NEePENUCKH ¢ 3adBUTENIEM N0 JAHHOMY BOMpOCY, eCIn
B O0pallleHUH 3asgBUTENSA COZEPIKHTCH BOIPOC, HA KOTOPBIA 3aiBHUTE/IH) MHOIOKPATHO JaBAJIHCh
MMHCbMENHEIE OTBETLI MO CYIIECTBY B CBA3H ¢ paHce HAaNpaBIIseMbIMH 00pallicHUAMH, H IIPH ITOM
B 0OpallleHHW He TPUBOAATCA HOBbIE NOBOABI MM 00cTosATENbCTBA. O JaHHOM peLUeHHH
YBEROMJISETCSH 3asBUTEIb, HANPABUBILUH oDOpalleHHe.

Ecan oTBET 10 CYIIECTRBY MOCTABJICHHOIO B 0OpallicHHH BONIpOca He MOXET OBITh naH 0e3
pasrnaiieHus CBeJEHHH, COCTABIAKOLIAX TOCYJAPCTBEHHYIO HIM HHYIDO OXPaHAEMYIO
(erepaIbHBIM  3AKOHOM TaliHy, 3afBHTEIX0, HanpaBHBILeMy oOpallleHHe, coobmaerca o
HEBO3MOMKHOCTH JIaTh OTBET [0 CYIIECTBY IOCTABICHHOIC B HEM BOMNpoca B CBA3W C
HE/IOMYCTHMOCTBIO pa3lIallleH|s YKa3aHHbIX CBEAEHHH.

ObpanteHne NOJNIEXUT HAIPABJIEHUIO B OCYJapPCTBEHHBIH OpraH B COOTBETCTBHH C €ro
KOMIETEHLIHEH, eC/d B 00pallleHHH cOnepkKaTca CBEACHHS O NOAr0TaBIMBAEMOM, COBEPLIACMOM
HITH COBEPLICHHOM T[POTHBOMPABHOM MAeSHHH, 2 TakXke O JHLE, €0 IMOArOTaBIHBAIOLIEM,
COBEPIIAIOLIEM HIH COBEPLIHBIIEM.

3agBUTEnDb BIpaBe HAlpaBUTh MOBTOPHOE oOpalleHHe, €C/M NPHYMHEL 10 KOTOPEIM OTBET
N0 CYUIECTBY MOCTABJIEHHBIX B OOpallleHHH BOMPOCOB HE MOT OBbITh JAaH, BIOCIEICTBHH ObLIH
YCTPaHEHBL.

5.4. QcHoBanMs ANs Hayaia Mpoleayphl focynedHoro {BHecyae0HOro) obxanopaHus.

Coo0lUeHH e 3aABHTENA JOIKHO COJEPXKaTh CIEAYIOLIYIO HHPOPMaLHUIO:

(paMHIHIO, HMS, OTHECTBO (MPH HANHYWH) T'PANaHWHA (HAMMEHOBAHHME HOPHAHYECKOTO
JHLA), KOTOPBIM 110;12¢Tcs COOBLICHHE, ero MeCTO XUTEIbCTBA WM NpedbIBaHU;

HAaUMEHOBaHMEe OpraHa, NOMKHOCTb, (AMHJIMIO, UM H OTHECTBO CIELHANHCTa (MpH
HATHYHK HHGDOpMAllMK), pellieHHe, NelicTBHe (Oe3nefcTRHE) KOTOPOTO HApYIIAET IpaBa H
3aKOHHBIE HHTEPECH! 3asBUTENS;

CYTh HapylIEHHBIX IIPaB H 32KOHHBIX HHTEPECOB, IPOTHBOTIPABHOIO PELICHHS, AeHCTBHA
(OeapeiicTBH);

cBeeHHS 0 crnocobe WHQOPMHpPOBaHUA 3aiBUTENS O NPHHATHIX Mepax Mo pe3ylbTaTam
PaccMOTPEHHs! ero COOOLIeHHA.

OcHoBaHMeM U HAYala AJMHHMCTPATHBHBIX MPOLEIyp AocynaeOHoro oOxamoBaHMs
SBJIAETCS HECcOTNacue 3asBUTENL ¢ OTKA3OM B MPEAOCTABJICHUH MYHHIMIAILHOH YCIYTH, €€
IpeKpalieHHEM, OTCYTCTBHE COODLIEHUS B YCTAaHOBAEHHBIH aIMWHMCTPATHBHBIM PETNAMEHTOM
CPOK O NPHHATOM DEILIEHHH.



.

K xanoGe MOTryT OBITh IPHIIOKEHE! KOMIHH JOKYMEHTOB, IIOATBEPXK/IAOLINX H3JI0KEHHBIE B
Xanobe 06CTOATENRCTBA, B TOM YHC/IE KOIMSA NepedHs MNpPEnsaTCTBHHA, yBeJOMIJEHHSH, HHBIX
KOKYMEHTOB HAa YCMOTDEHHE 3aiBHTENA. B TakoM ciydae B kagole NPHBOANTCA MEPECHEHD
NpUiaraeéMbIx K HEil JOKyMEHTOB.

EclM JOKYMEHTBI, MMEIOUIHE CYILECTBCHHOE 3HAY€HWe IUTA PacCMOTPEHMS SKanoOsl,
OTCYTCTBYIOT MM HE MPUIOKEHHI K 00palleH IO, peliieHHe NPHHMMAaeTCs Ge3 yveTa J0BOJ0B, B
NIOATBEPXIEHHE KOTOPBIX JOKYMEHTBI HE MPEACTABIIEHBL.

Ilpu kenaHuMW 3asBuTeNs 00)anoBaTk AeicTBHC (Oe3feficTBUE) NOKHOCTHOTO JTHUA
nocneHuH 06s13aH COOGIUTh My CBOIO (DAMKIIHIO, MMS, OTYECTBO H JMOKHOCTh M GaMHIHIO,
HMS$, OTYECTBO W JOJDKHOCTD JIHIA, KOTOPOMY MOTYT ObITh 06XKaN0BaHbl JICHCTBHA.

5.5. Tlpapa 3aMHTEpPECOBAaHHBIX JHIl Ha IIONydeHHe HHGOPMAUHM M IOKYMEHTOB,
HeOBXOIUMBIX U1 0GOCHOBAHHS W PACCMOTPEHHS Kano6b! (IPeTEH3HH).

TTpu pacemoTpenuy obpaieHns (kanoOri) 3adBHTENb HMEET I1PaBo:

TOTY4aTh HHGOPMALMIO U JOKYMEHTH, HeoOX0auMBble ISl OOOCHOBAHHA M PacCMOTPEHUA
%anobel (npeTeH3nn);

Mpe/ICTABIATE NONONHHUTEIbHBIE JOKYMEHTRl M MaTepuaibl 1400 obpalarses ¢ npocwsOoi
06 ux HeTpeboBaHHU,

JHAKOMMTBCS C JOKYMEHTaMH W MaTepHalaMH, KacarolUIMMUCA pacCMOTpeHus ofpameHns

(3kano6sl), €CNIM 3TO He 3aTParuBaeT I1pasa, CBOOOb! M 3aKOHHBIE HHTEPECH! IPYTHX JIMIL H €CITH &
B YKajaHHBIX [OKYMEHTaX W Marepdanax He COIEpXarcd CBEACHHMS, COCTaBIAOIIMC
rOCY/IapCTBEHHYIO WIIH HHYIO OXpaHAeMyto (heiepanbHbimM 3aKOHOM TaiHY.

5.6. Opranpl rocylapcTBeHHOH BJACTH M JOJDKHOCTHBIE LA, KOTOPBIM MOXET OBITH
anpecopana xanoba (IpeTeH3na) 3asBUTeNs B 10CyAcOHOM (BHeCyaeOHOM) MOpsAMKe.

3agBUTEb MOXeT COOOUWIHTL O HapylleHHHM CBOMX MpaB K 3aKOHHLIX HHTEPECOB,
0OpPATHBIITHCH C MCKOBRIM 3asIBIIEHKEM Ha JEHCTBHA MO0 PEUICHHUS:

PYKOBOJMTEO (3aMECTHTENTIO) OpraHa, PeAOCTaBAAIOMEr0o MyHHUHNATEHYIO YCIYTY;

B BBIILIECTOSAIYIO OpraHU3alHIo.

5.7. Cpoky pacCMOTPEHHS KaloOH! (IIPETEH3HH).

Paccmorpenue ofpaiuenuil, »xanof ocymecTBngerca B Topsake, yCTAHOBICHHOM
demepanpHbiM 3akoHoM oT 2 Mas 2006 roga N 59-®3 "0 nopsaxe paccMOTpeHHs ofpatenu#
rpaxaaH Poccufickoit Genepauunu’.

[To pesynsTaTaM PacCMOTPEHHUS aloObl JODKHOCTHBIM JIMLOM NIPHHAMACTCA PELICHHE 06
yaoBIeTBOpeHHH TpeGoBaHuii 3asBuTeNs mubo o6 OTKase B YAOBNETBOPEHUH KanmoObl.

OTBeT, comepauiuii pe3ynbTarbl PacCMOTPEHHS ODpALlIeHHA, HANpaBIAETCH 3aiABUTENO —

CNEAYIOLIHM 00pa3oM:

BpYYaeTCsl 3aABUTENIO NPH IMIHOM OGpalleHHH;

HAIPABJIAETCA 10 1I0YTe (B NOPSK/KE, YTBEPHKIEHHOM HHCTPYKIHMEH JIEJI0TIPOU3RO/ICTRA);

yepes NHUHBIA KabuneT Ha EAMHOM MopTasie rocyAapCTBEHHBIX H MyHHIMNANBHEIX YCIYT.

5.8. PesynsTar mocysneSHoro (BHecyneOHOTO) o0XanoBaHHS NPUMEHHTENBHO K KoM
npoteaype 1160 HHCTAHIUH 00KanoBaHus.

PesyneraToM pocyaebHoro (BHecyae6HOro) 00xanopaHns SBIACTCS:

MpU3HAHKE KaIoObl 000CHOBAHHON - YCTPaHCHHE BBIABNEHHBIX HapyIUCHUH, NpHBIEYEHHE
K OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOJaTenbcTBOM Poccuiickodt denepaiuu
JODKHOCTHOTO JTHLA, OTBETCTBEHHOTO 33 [I0Ka3aHHble HapyIIeHHs, HHPOPMHPOBAHUE 3aMBATE/A
0 pe3y/]bTaTe pacCMOTPEHHS KaToObl;

NpH3HaHHe Kanobbl HeoGOCHOBAaHHOH - HANPARICHHE 3asBUTEMO  [TMCHMEHHOTO
MOTHBHPOBAaHHOTO OTKa3a B YAOBJIETBOPEHHH KOO

ITpuem xano6 Ha feiicTeuA (Oe3meHCTBHE) W PELICHHS, OCYIICCTBIACMBIC (IpHHATBIE) B
XOJI€ BBINIQJIHEHHA HACTOAIIEro aIMUHUCTPATHBHOIO PEr/IAMEHTA, BEAETCA B KOMUTETE M0 A€/IaM
CeMBH, OXpaHe MAaTepHHCTBA H IETCTBA, AEMOrpadMM aaMHHUCTPAaLUH obacTd no ajapecy:
241000, r. Bpsauck, yi1. Gokuna, 1. 31.

Kpome TOro, O HapylUIEHHH HACTOALIETO aJMHHACTPATHBHOIO pEINAMEHTa MOXKHO



cooOmuTh no Tenedonam: 67-43-71, 67-43-64, 67-43-99, a Takxe MO DNEKTPOHHOM mOYTE:
Komitet@ipcity.ru uiu Ha odHIHATEHOM HHTEpHET-caiTe bpsiHCKOH 06/MacTH.

JocyneOHblii  (BHecyAeOHBIH) NOPANOK OOXKAMOBAHHA HE HCKIOYAeT BO3MOXHOCThL
obxaopaHus neitcTpuil (6e3neilcTBUA) M pElleHHH, NPHHATBIX (OCYLIECTBIAEMBIX) B XOI€
NMpeA0oCTaBIeHHs MyHHIHIAaNGHOH YCnyTH, B cyaeOHoM nopsnke. JocyacOnbii (BHecyneOHbIi)
HOPAAOK 00XATOBAHHSA He ABJAETCA LA 3aiBHTeNeH 00A3aTebHbIM.

5.9. CyneOHplii nops ok obxanoBanus.

3asBuTenp BnpaBe 00XanoBaTh pelICHUS, NPHHATHIE B PE3YJLTATE MPEAOCTABICHHA
MYHHUMNATBHOH YCIYrH, AeHcTBHA (Oe3neficTBHE) AO/DKHOCTHBIX JML, INMPEIOCTABIAIOLINX
rocyJapcTBEHHYIO YCIYTY, B Cy1eOHOM NOPS/IKE.

3asBUTENL BIpaBe 0OpPATHTLCA B CYO C 3asBICHHEM B TE€YEHHME 3 MECALEB CO [THA, KOTIa
eMy CTaJ0 H3BECTHO O HApYLIEHWH €ro Mnpas H CBOOOHN, B TOPAIKE, MpedycMOTPEHHOM
JIeHCTBYOLINM 3aKOHONATEIBCTBOM.






